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ABSTRACT 

The report presents a record of the first year's 
activities of Projact MODEL (Mobile Occupational Developaent 
Education Laboratories) r including indepth statements on policiesr 
organizational structures, schedules, financial verification, and 
projects for the next year of operation. The document serves as a 
manual of policies and procedures for the project as veil as a study 
of the successes and difficulties of the inservice program. The 
project vas designed as an experimental program to be used to develop 
inhouse, ongoing programs in institutions and agencies that serve the 
handicapped and disadvantaged. It is an alternative delivery system 
for career development in terms of occupational training for the 
institutionalized, handicapped, and disadvantaged populations in 
Massachusetts. Four mobile multimedia laboratories, teacher 
coordinators, and aides provide students vith "hands-on 
self- instructional learning." Instructional programs are compact, 
lasting from two to twelve weeks* Educational opportunities in each 
mobile unit are unlimited and diversified enough to meet the basic 
needs of most students. (Author/A J) 
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FIRST ANNUAL REPORT 



This report preser^ts a record of the first year's activities of Project 
MODEL including In-depth statements on policies, organizational struc- 
rures, schedules, financial verification, and projections for the next 



difficulties of the in-service program. Changes and/or additions to this 
draft should be made in writing to Dr. Everett Warzecha, Project 
Director, Chelmsford, Massachusetts. 

Approved: 
Project Director 



year of operation. This document should serve as a manual of policies 
and procedures for the project as well as a study of the successes and 




br. tvere tt K. Worzecha 
Project Director 
Project MODEL 
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1.0 INTRODUCTION 

1.1 DIRECTOR'S MESSAGE 

Proiecf MODEL Is In the midst of Its planning year — on its 
way to developing an operatlono! schcjduie during January 1974. The 
Intent of this repori is to share the result of the past year's adminlstro- 
tlve, logistical, and Instructional procedures with those for whom It hos 
relevonce. 

Project MODEL wos designed as an experimental program to be 
used to help develop In-house, ongoing programs in institutions and 
agencies that serve the handicapped and disadvantaged. It is not a pono- 
cea, but merely an alternative delivery system for career development In 
terms of occupational troining for the handicapped and disadvantaged 
populations in the Commonwealth of AAossachusetts. 

It is my personal belief that every siodenr^ ohild^ teenager, 
or adult be provided the opportunity to become good citizens, be econo- 
mically self-sufficient, and thus, become productive members of our 
society. Project MODEL is designed to accomplish these goals. It is my 
further belief thct every student, physically and mentally handicapped, 
socially and economically disadvantaged, be given the opportunity to 
discover and develop, within each student's capabilities or limitations, 

inherent abilities, attitudes, and interests. 

It should be emphosized that the central features of a success- 
ful educational program Include good qualities in the following; teachers, 
facilities, instructional materials, leadership, curriculum organization, 
and community relations. 

/ 
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Efforts to Improve the organization ond delivery of occupo- 
tlonal education will produce better educational opportunities for these 
students only to the extent that they ere accompanied by Improvements 

In the oforementloned . 

Pro)ect MODEL Is always In a constant state of evoluotion and 
Improvement. Presently, the emphasis Is on In-service training for all 
Stoff and programs in order to better meet the needs of the populations 
we are to serve. Hopefully, by January, 1974, all Teaching Staff and 
programs will have been Involved vv:.-. each of four populations represent- 
ing the handicapped, and disadvantaged; i.e., physically handicapped, 
mentally handicapped. Slack and Spanish minorities, and con-ectional 
Institutions. 

1 wish to express my sincere appreciation to the State Depart- 
ment of Education, and especially to Dr. Charles Buzzell, Associate 
Commissioner; Dr. Eugene Curran, Director of the Bureow of Speclol 
Needs; and Mr. Thomas Lafionatis, Superintendent-Director of the 
Nashoba Valley Technical High School for their support and encourage- 
ment in the Initiation and development of Project MODEL to this date. 



Dr. Everett R. Warzecha ^ 
Project Director ^ 
Project MODEL ^ 
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1.2 M:SS:0.\' ^XD GOALS 

Projecf MODEL (Mobile Occupa Lionel Davelop.-nent Educa- 
tloncl LxiboraJ-orl^s) Is a rriobile ccrewr ci«5ve!opmeni- progrom designed to 
provide educational and vocctlonci! iec'nlng opportunities to specific 
population groups throughout the Commonwealth of Muassachusetts who 
have been denied training opportunities to better compete in the present 
job market. 

The project Is Federally funded under the Vocational Amend- 
ments Act of I96S and sponsored by rhe Massachusetts Department of 
Education, Division of Occupational education, under the direction of 
Dr. Charles Buzzell, Associate Commissioner of Education. Fiscal opera- 
tions ore conducted through the District Committee of Nashobo Volley 
Technical High School, the executive officer, Mr. Thomas Lofionotls. 

Four mobile multi-media laboratories, teacher coordinators, 
and aides provide learning experiences for students with special needs 
through personal interaction, exposure, training, and evaluation. Pro- 
\ ect MODEL'S program is designed to: 

(1) Evoluote the interests, obi titles and optitudes 
of cl ients 

(2) Develop marketable skills for entry-level 
positions 

(3) Restore dignity, motivation, and confidence ^ 
by allowing students to experience success ^ 
while developing abilities ^ 

(4) Assist the Receiving Agency in the placement 
of the student in an appropriate environment 
which will utilize the abilities and knowledge 
ocquired through the instructional program. 

The KEY to successful learning experiences and ultimate job 

placement is "hands on self-instructlonc! learning" of a variety of work 



tcik:, usinij iic)/.?, sv-.-.c!, or.d tOuch, or c pccii equal to the capabilities of 
each Ir.cilviducii client. This unique end Innovative method of teoching Is 
deslvjneci to reach sruden.'s who have been turned off by trodltlonol learning 
methods; csslst those with short ottentlon spans; provide confidence for 
srudenrs too embarrcssed to seeU osslstance; and bring personalized and 
Individualized currlculu.ms virtually anywhere to the student rother than 
hoping he will attend a centralized training center elsewhere. Instruc- 
tional programs ore short and compact lasting from two to twelve weeks. 

1.3 POPULATIONS TO BE SERVED 

The initial target populations for the first two operational years 
(July 1, :973 to June 30, 1975) will be limited to the physically and men- 
tolly handicapped, correctional Institutions, minority groups, and the 
economically disadvantaged In urban areas who are employable and who 
would otherwise receive little or no vocational assistance. Such agencies 
may Include prisons, reform schools. Institutions for the mentally and 
physically handicapped, juvenile detention centers, drug rehabilitation 
centers, migrant education centers, community action agencies, and wel- 
fare centers. 

1.4 ULTIMATE OBJECTIVES 

Upon completion of "the course", students will be awarded a 
Certificate of Achievement, with on attached computerized list of Occupa- 
tional Competencies which Identifies abilities and levels of accomplish- 
ments. This will aid prospective employers to properly place clients In 
the right work environment according to the indivlduars own level of 
achievement. 



COMPETENCIES COMPLETED 



This wi:i vorif/ th?.* . 

has cerr.cr.sr.'ir^id job antry - level conr.peter.c/ in 

hcvlr.^ -jccessfJ!/ completed, within the insrructionel critv^rior., rhe foliowir.5 
porfor.r.cr.cos in the occupo^;0"a! skill are-3 of__. — — 



Verified by. 

Teacher • Coordinator, Project MODEL 



?.-o;ocr i\/-0:^2l wl.; cl^o work closely with Prolect CAREER 
(Co.r.pjr,if AiiUt^d .'ws^crcr. ror cciwcorlonoi Relevance). CAREER'S pur- 
pose is to define specific morke table skills arid behaviors. Incorporate 
them into viable teaching programs for CAREER Education, and validate 
the curriculum through in-service programming with specific segments of 
populations. 

Eventually MODEL'S program will be expanded to Include oddr 
tlonal mobile units, provide vocational experience and career education 
to ccult and elementary levels, and will be tied directly by computer to 
supplement In-house programs with the Ictesr learning Information and 
techniques. The completed program will provide an efficient transition 
from the classroom to the world of work. 

The development of proposals cs a result of demonstration of 
feasible programs is of pnrriQry Importance. Project MODEL will act as o 
seed In promoting the Initiation of "ongoing programs". 




2.0 PLANNiNG Y2AR, JULY 1972 - JUNE 30, 1973 



2.1 M03iLE OCCUPATIONAL LABORATORiES, FUNCTIONS 

AND OBTAINABLE COMPETENCIES 

Project MODEL'S four teaching units ore multlfunctionol providing 
In-ceptK work simulated experiences In Automotive Tune-Up and Small Engine 
R,2?clr, Typewriting and Office Machine Skills; Hotel/Morel Front Desk Ser- 
vices, Supermarket Cashier-Checker end Retail Sales, Vocational Guidance, 
end Reeding Diagnosis. The trailers measuring 12' x 60' and weighing over 
20 tons, ere structurally sound for safe end extensive travel and attractively 
designed for the best possible learning environment. 

Complete Instructional programs ere self-contained in each unit 
and, although these materials are generally not interchanged between units, 
they may be used in conjunction with each other to provide a variety of 
simulated work experiences. 

Each educational experience Is correlated with a competency, 
which when completed. Is checked off by the Teacher/Coordinator and then 
becomes part of the student's portfolio of achievements. When a sufficient 
number of competencies are completed, the student Is eligible to receive a 
"Certificate of Achievement", which is presented to prospective employers 
along with the portfolio of completed competencies. 

Students learn at their own rate and complete competencies 
equal to their ov/n abilities ond enthusiasm. Every student will receive a 
Certificate of Participation or Certificate of Achievement to show his 
oortlcipation and effort in the MODEL progrom. /y 



iCJjccMor.u! o.:ipo.-l'w.-.Ir*<ss In coch .v.oblle unlf ore unlimited and 
(^.'iVii.'iiiUd tnoygh :o rncai- the bcsic needs of most srudents. This odopt- 
ciililty of program .'o r.ivscr Indlvlduol nfewds and the mobilJty to travel vir- 
tually anywhere malsws the MODSL opprocich an invaluable and necessary 
port of today's education process. 

Sefore a student enters o mobile unit he is pre-screened by a 
bocrd consisting of members of the Project MODEL team and the Receiving 
Acjency. After the clients hove been selected for program, they are then 
Inrervlewed to determine in what vocational program they would be interested 
end ccpabie to train in. 

Upon entering the program the client is greeted and presented 
with cn orlentarlon end ground rules of the do's and don'ts of the unit. A 
fire drill is also practiced at this time end oil questions are answered by the 
Teacher/Coordinator In order to have misunderstandings kept to a minimum. 
A general listing of occupational competencies needed for the client's par- 
ticular training area is then given to the client and he Is ready for program. 
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Ti iiS PAGE -WA S MISSING FROM THE DOCUMENT THAT WAS 
SUBMITTED TO ERIC DOCUMENT REPRODUCTION SERVICE. 



COM?"iTcNCiSS OSTA.'NASLc SY STUDENTS 



2.1.1 Small Engine Repai r 

In the course of on eighl- to twelve week program, the student will 
receive hands-on experience in disassembling, repairing and reassembling a 
variety of small engines which ultimately places the student in a flexible 
program learning environment that con lead to entry-level jobs. Each learn- 
ing carrel is a self-contained shop with two-ond four-stroke cycle engines, 
complete tools, and slide tape lessons that allow the student to pace himself. 
A teacher, experienced In small engine repair and auto tune-up, lends sup- 
port and individual attention. Students work on small engines for motor- 
cycles, lownmowers, chain saws, mini bikes and similar equipment. 

Each engine is in working order when given to the student and 
must be returned In the same manner upon completion of all competencies. 
The student will also learn to troubleshoot by repairing engines with builf-in 
mol functions according to a "customer's complaint" in specified periods of 
time. The following Job classifications con be met by the student: 

Job Classifications 

Motorcycle Repairman 
Gasoline Engine Repairman 

Outboard Motor Tester ^ 
Power Sow Mechanic 

Life Tester, Outboard Motors i^ 
Internal Combustion Engine Inspector ^ 
Motorboat Mechanic 

AAotorbooi Mechonic Helper ^ 

Outboard AAotor Inspector 

Outboard Motor Mechanic 

Engine Repair Foreman 

Engine Repairman, Production 

Engine Testing Foreman 

Engine Repairman, Service 

Experimental AAechanic (Outboard Motors) 
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uw-ncn hc-id (ZcqW.q ana Tu.-blne) 
Ssr.cr. .\Cind ^V^tor end SIcycle) 
inrernol -Combustion engine 

infcrnal-Combusrlon engine Designer 
inrcrncl -Combustion Engine Assembler 
Internal -Combustion Engine Sub-Assembler 
Lawn Mower Xepolrmon 



COMPETENCIES 

Unit 1.00 Two-Stroke Cycle 

Section i..O Givan a Lawn-ooy "D" series engine, AV 
progroms and the necessary tools, the student will 
discssemble, clecn and inspect, and reassemble: 

1 . 1 1 Cc.*bure;or 

1.12 Magneto 

1.13 Powerhead 

1.14 Ma Jor Componen ts 

1.15 Piston end Rod 

1.16 Engine Accessories 

Section 1.20 Given a Lawn Boy "D" series engine, the 
necessary tools; and without AV help the student 
will disassemble, cleon and inspect, and reassemble: 

1 . 21 Corburei'or 

1.22 A/\agneto 

1 . 23 Powerhead 

1 . 24 Moior Components 

1 . 25 Piston ond Rod 

1 . 26 Engine Accessories 

Section 1.30 Given a Lawn Boy "D" series engine with one 
problem (missing port, damaged port or mal -adjustment) 
In each of the major components, the student will select 
the proper tools and moke the necessary repairs. 

Unit 2.00 Four-Stroke Cycle 

Section 2. 10 Given a Briggs and Stratton, 3 HP engine, AV ^ 
programs and the necessary tools, the student will dis- ^ 
ossemble, clean and Inspect, ond reassemble; 



2.11 Carburetor ^ 

2. 12 Tappets and Corns at 

2.13 Valves ^ 

2. 14 Crankshaft and Becrln^. 

2.15 Powerhead 

2.16 Starter 

2.17 Ignition System 
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section 2.20 Given o Brlgss and Stratror., 3 HP engine, the 
necessary tools and without AV h*dlp, the student will 
disossemble, cleon end Inspect, end reassemble: 

2.21 Carburetor 

2.22 Toppets and Cams 

2.23 Valves 

2.24 Crankshaft and Searings 

2.25 Powerheud 

2.26 Starter 

2.27 Ignition System 

Section 2.30 Given a Briggs and Stratton, 3 HP Engine with 
one r-oblem (missing part, damaged part, or maladjust- 
ment; ir each of the major components, the student will 
select .-he proper tools and make the necessary repairs. 

Section 2.40 Given a 0-1" micrometer and AV programs, the 
student will use the micrometer to fill out the worksheet. 

Section 2.50 Given the worksheet and AV programs, the stu- 
dent will fill in the following Information material on 
technical operation: 

2.51 Wiring Diagrams 

2.52 Preventative Maintenance 

2.53 Troubleshooting 

2.54 Cooling Systems 

2.55 Using a Parts A/bnual 

Unit 3.00 Two and Four-Cycle Applications 

Section 3.10 Given AV programs, necessary tools and equipment, 
the student will disassemble, clean and Inspect, and 
reassemble: 

3.11 Tecumseh Engine 

3.12 Oh 1 son Rice Engine 

3.13 Horley Davidson Engine 

Section 3.20 Given the necessary tools and equipment ond without 
AV programs, the student will disossemble^ clean and inspect, 
and reassemble: 

3.21 Tecumseh Engine 

3.22 Ohison Rice Engine 

3.23 Harley Davidson Engine 

Section 3.30 Given a problem (missing port, damaged part, or malad 
justment) in each of the maior components, the student will 
select the proper tools and equipment and make the necessary 
repairs: 




3.4i 



3.42 Ortlson Rice Engine 

3.43 Harloy Dovldson Engine 

Secflon 3.40 Given a Lawn-Soy "D'* series engine, AV programs 
ond the necessary tools the student will: 

3.41 Tune-Up 

3.42 Plug Service 

3.43 Magneto Service and Test 

Section 3.50 Given a Briggs and Stratton 3 HP engine, AV programs, 
ond the necessary tools, the student will: 

3.51 Torque Head 

3.52 Use Service AAanua! 

3.^3 Use Troubleshooting Charts 

Section 3.60 Given AV programs, tools and equipment, the student 
wlii service an electric starter. 

Section 3.70 Given AV programs, and worksheets the student will 
fill in technical material on alternator and generator theory. 

Section 3.80 Given AV program and worksheet the student will 

fill in technical material on electrical systems maintenance. 



The leorning of each competency is completed by using a com- 
bination of audio visual instruction and work book exerrUes with teacher 
supervision. Work book exercises are reinforced with pictural diagrams in 
wh'ch the studer.* Tust identify and explain the usage of each engine pert. 
This Is followed by a post test to determine the amount of retention. The 
worksheets later become a part of the student's reference manual . Following 
are selected examples of pictural work sheets and post tests. 
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FOUR CYCLE CAXBURETORS 





MAIN METERING SYSTEM 



STEM 
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CHOKE SYSTEM 




NO. 


DESCRIPTION 


1 


Float Needle Seat 


L 


Float Needle 


0 


Float 


4 


Throttle Plates 


5 


Main Metering Jet 


6 


Idle Tube 


7 


inir iNoPdio 


a 
0 


Mam Venturi 


n 
9 


Boost Venturi 


10 


Main Well 


11 


Discharge Nozzle 


19 


Power Piston 


IJ 


I'^OWvl V ftil\ o 


14 


VciCUUIYl ItOllGl 


13 


Pump Plunder 


ID 


Pump elet 


17 


Disc "nrfje Check Ball 


18 


Clink'" Valves 


19 


Thermostatic Coil 


20 


Vacuum Diaphragm 



SMALL ENGINE TECHNICIAN 

WORK SHEET: UNIT 11 PROGRAM I 



ftaiiCHditcniiK 



9929 VV. SILVER SPRING RO. MILWAUKEE. WISCONSIN 



AUTOMATED TEACHING SYSTEMS 
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1* 
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IGMiTION SYSTEM 




NO. 


DESCRIPTION 


1 


Yoke 


2 


Weights 


3 


Metal Collar 


4 


Spring 


5 


Washer 


6 


Nylon Collar 


7 


Lever 


8 


Flywheel 


9 


Coil and Laminations 


10 


High Tension Wire 


11 


Breaker Points 


12 


Cam 


13 


Condenser 


14 


Spark Plug 


15 


Magneto Plate 


16 


Dust Cover 


17 


Flyweight 


18 


Pin 


19 


Spring 


20 


Spring Retainer 



SMALL ENGINE TECHNICIAN 

I PROGRAM S 



WORKSHEET: UNIT, 



All SPARK ADVANCI COMPONiNTS 




9929 W. SILVER SPRING RD. MILWAUKEE, WISCONSIN 



AUTOMATED TEACHING SYSTEMS 



Kcc Mo-aa 




TROUBUESHOOTIN^ 

CHARTS 





SMALL ENGME TECHNICIAN 

UNIT HI PROGRAM 09 



\ialfCQOK. 

9929 W. SILVER SPRING RD. MILWAUKEE. WISCONSIN 



AUTOMATED TEACHMG SVSTCII^ 
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TMUBUSHOOTIIIC- SYSTEM ISOLATION 



The purpose of this chart is to help you isolate a malfunction to one or 
several possible systems. Alter aeterininins which systems are re- 
lated to the malfunction, refer to the iadividual system trtmbleshooUns 
charts to isolate the speiufic cause. 



ENGINE 
DOES NOT 
RUN 



STARTING 
SYSTEM 



Ensiiic should luni at specified RPM. If not, check 
tor: 

1 . Discharged <;r dead Uittery 

2. LtKjSf i)r corroded coJinections 

3. Starting System Troubleshooting Chart, page 5 





Must have ^oikI spark at spark pluKS. If not, check 




the: 


ELECTRICAL 




1. Hijrh tension leads 

2. Coil and distributor leads 

3. Breaker points 

4. Automatic spark advance 


SYSTEM 






5, IgnlUon Troubleshooting Chart, page 7 







Carburetor fuel pump should squirt fuel into venturi 
when throttle is advanced. If not, check for: 
1 . Fuel in fuel tank 




FUEL 






SYSTEM 




2. Fuel valve(s) open 

3. Fuel tank vent open 

4. Fuel System Troubleshooting Chart, page 9 









Check the following: 

1. Ignition system 

2. Fuel and carburetor system 

3. Compression 

4. Lubrication system 

5. Cooling system 


ENGINE RUNS 
IMPROPERLY 
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TROUBUSHOOTIlie THE STiUITIIiG SYSTEM 



Starter turns 
engine. 



Starter turns 



Check battery 
water level 
and specific 
uravity. 



Starter turns 
intcrmittantlv* 



Check starter 
motor com* 
pletely. 



Starter doesn't 
turn • solunoid 
clicks. 



Check battery 
and connections. 



Solenoid doesnH 
click. 



Check remote 
throttle in 
start position 
shift in neutral. 



Check for loose 
and corroded 
connections. 



Jump solenoid(s). 



Check battery 
and connections. 



Check engine 
and drive unit 
for binding?. 



Check eni:ine 
and lower unit 
for seizure. 



By -pass solenoid. 



Check starter 
armature, 
brushes, field 
coils. 



Check starter 
armature, 
brushes field 
coils. 



Check key switch 
and wiring; cir- 
cuit 20 amp fuse. 
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neuBusNOOf me the leiimoN tvsiEM ^ 



5?^ 



Engine runs 
sluggish 
over heats. 



Engine pings* 



Engine starts 
hard* 



Ea^gine 
mis-fircs 



Engine fires 
when cranked 
stops when key 
is released. 



Engine cranks 
but doesn't 
start. 



Check timing 
and automatic 
spark advance • 



Check for 
proper fueU 



Check com- 
pression and 
for carbon. 



Check timing 
and automatic 
spark advance. 



Check for 
proper fuel. 



Check cum* 
pression and 
for rarb(;n 
build-up. 



Check for 
spark. 



Check spark 
plugs. 



Check breaker 
points and 
condenser. 



Check com- 
pn\ssion. 



Check spark 
plugs and 
leads. 



Check breaker 
points and 
condenser. 



Check rotor 
and distributor 
cap. 



Check coil. 



Check ballast 
resistant. 



Check wiring 
circuit. 



Check for S|)ark. 



Check breaker 
points and 
condenser. 



Check coil 
and wiring. 
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TROUBLESHOOTMC THE FttEL SYSTEM 

— Ch»rk h'Vi'l in t.mk, chivk iuvl tank v<»nt. \^ 
-^Chrck chcikr clo.'Hifl ;ind not stuck Ct ^lil rii^inr). 

—Hold ehuki*(i|ivn mtl :h!v:iik i» Ihnntlr, t lnck for McvrliT:itj<in pump dischargi^ 
I— If non«\ t'hc»i k fu< I pump for iiutput (n*f sprr shi'C't). 

K^^^ Mi Kkijuali'. rhi'i'U ftii'l Un<»s for hUx'kaj^c. link to pump fuft line for nlr lonks* 

j I— -If fuel linrs ok, rt»pnlr fuel pump. 
'—Ilcmove t:irI»urrtor ami n'p:or ii'crlcration pump. 

— Chrck idle* niixttin* idjustmrnl. 

I Kvnjovf < MHiurc-ttir. rlin k float Irvrl, n«» it n»MM!Ir »)pf»Mli'>n, riMvk for thrt, Watrr, vnrnish In pnssnges. wt>rn parts. 



KNGIXK WIM. ST AHT UHIA IM<IMi:!). VA V \< »T CONTIM h lO KI N 



-^Chirk liai'l supplv. 

— ('heck idlf nuxtun*. 

— Chrt k fui»l Iim»s for l»Iuc kajre, air Ifaks. 
— Ch^H. k fui l punip for output (r»?f spiv shfft^ 

— U« ni.Ai !• irhuri t.>r and c hi ck for dirt, w^itrr. vnrnish drpo?its» i hcck float lovel. final nvvdlv valvf opcrntion. 
KNCflNH H.MU) STAKTING. CoLlJ 



— Ch(*t k t hokr opi*r:itin}t; prop»»iiy. 

— Hold chokf opi'n m<l atlvanrr throttle - chK'k for nt c cloration pump dlschargiN 
^" If none, t htck fufi pump for output (rrf >pvv shoft;. 

' If ni>nf ni uiadfKiuatc*, rhrfk for !)h>ckaRc in furl lines, nir leaks in fuel lino from tank to fuel pump. 

' ► If ok, repair/reppicc fuel pump, 

— Hepair carburetor accoloration pump. 
' Hcnjovc <*ai liuretor, chrtk flo it level, float ne-Hfle operation, c lieck for dirt. \v:it(T. varnish de|M)sits. clieck for worn 
part<, leaking ga-ket-. 



KNGINF IIAHU STAHTINO, HOT 

^ Ch«*ck carburetor for floiKlinp (smell of raw i;as). 

J -Check choke for -tickin^^ not opening fully. 

|~- Ueniove cnrhuri lor, t heek flo it lev« I. float nei^^llr valve operntion. condition. 
" ■C lM'ck for fufl lujf on or near e\h yist mrtnifolil. e ci-in^ p**re*)latin>; in lim?s. 

KNGINK Hf NS l«M CI!, I.iAV ^PK KFi 

— — C heci. proper i lioki- opfi'.anin, - hcek idle mixture, *pcMii, 

-~-Cheek for dirt or vv:it» r in fuel, i*\ci*^sivi- oi- insufficient fuel pump pressure, 

~— Itcmoxi- carliun-liii and clieck l«>r prt)pi i llo at levi |, iri'«'rii d iilt»('ka|»<*, dofiTtlvc parts, varnish d(*posits in passages. 
* (*heek either sv^teiM'-: inl tkf m inilttid leak'<, >tiekin*; valvt^^norhentmy;. etc* 

ENGIXI-: Uf \s HOI (>ll, MUill SPKKI) 

—Check for sufftci»-nt fuel in t.mk. ldock«'d fuel cap vent, proper fuel. 
Clifck proper choke i*peratit»n. 

Chick for watf! nr dit t in fuel • fuel purup output, (rcf spec sheet) hlockafcc- or nlr leaks in fuel line. 
Hemove carburetor antl check Moat l(»vc I, float needle valve operation, proper high speed jet. internal blockage, varnish, 
worn part<. 



KNGIXK lill'S (ON IMTIAh ACCMIJdtATh »\) nU ACCM.KKATK >N VLAT Sl^rV 

Chi»ck low specKj nee<ile adjutitment, manifold leaks, 
-—Check fuel lines for fuel, leaks or partieially plugged vent cap hole. 

Chc»ck carburetor accelerator pump for output, 
— Ch<'< k for Water or dirt in fuel, eheek fuel pump for output (rcf spe«c sheet). 

' Hemove carl»uretor ind check for dirt and water, check float level and float ni*«»dle valve for operation* check for var- 
nish in passages, worn i»arts. check for proper hi;;h speed jet, 

KNGINK Wild. NOT TI HN HKC ( iMMKNDKl) H,P.M. 



Check throttli* linkaj;c adjustuK-nts to in>ure throttle opens; fully. 

•—Check fuel lines for leaks, fuel pump for sufficient output (ref sp<»c sheet). 

— Check choke operation. 

— ~ltemf)ve carburetor and chwk float Iev(»l. pniper high spc»(»d jet, chei»k passages for dirt and varnish. 

— Check lioat for propi'r trim, propeller, check hull for marine growth. 
^ ■ Check engine and drive unit for partial >ei/.ure. 
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TMUHEMOVniie iWUHIPUIGS 



<8i 



Misfire 



No ignition 



Spark plug 



Wet fouUng 



Spark plug overheating 



Gap and core bridging 



Aluminum Throw-off 



Cracked or broken porcelain 



Check high tension lead 



Check magneto 



Heat range ox spark plug is too 
cold 



Improper carburetor adljustment 
(rich) 



Wrong ratio fuel mix, or un- 
suitjJDle grade 



Weak ignition 



Dirty carburetor air filter 



Heat range of spark plug is too 
hot 



Lean carburetion 



Not enough oil in gas 



Sticking piston rings 



Dirty cooling fins 



Improper gas/oil mixtures 
(rich) 



Non- recommended oils 



Clogged exhaust ports 



Heat range of spark plug is too 
hot 



Lean carburetion 



Not enough oil in gas 



Sticking piston rings 



Dirty cooling fins 



Hot spots within cylinder 



Glowing carbon deposits 



Breaker points or shorting lead 



Condenser 



Coil and/or air gap 
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iViALL i: .N G . TiC /. .\ . C .A.N • w . > 2 
Cooling S/stsms 

.Ncme Dote 



(CircU your cnswe.' choice.) 

Aftdi' rhc idle vc!v.s hos been seatiitd du'In^ installotlon, li should bd. .. 

A. Sacked orf 3/4 turn 

B. Socked off 1-1/2 turns 

C. Left fylly seated 

0. Removed and I.t&pdcted 

1-2. if the fioot Is not levels It con b© odiusted by. • . 

A. 3endlng the hinge pin 

B. Instolllng 0 new float needle seat 

C. lending the float tang 

D. BothA&C 

i-3. A solvent should be used to cleon. • . 

A. All carburetor parts 

B. Only metal parts 

C. Only nylon and plastic parts 

D. None of the above 

1-4. An Increase In air speed at the ventur! creates. . . 

A. A high presiijr& area 

B. A vacuum 

C. A low preMure area 

D. Atmospheric pressure 

1-5. For the fuel -air mixture to be combustlblw. It must have a ratio of . 

A. From 12 to 16 parts of air to one part fuel 

3. From I to 12 parts of air to 16 ports of fuel 

C. From I to 16 parts of afr to 12 parts of fuel 

D. One part of air to one part of fuel 



1-6. Which of these ports is NOT found on the carburetor? 
A. Inlet valve seat 



B. Governor oji^ 

C. Venturi 

D. Throttle lever ^cSS^ 



Er|c -25- 




V^oiv.icion-unlt 2 Twit Sh&dt, ?cge 2 



1-7. Wn en the choke plates are portly closed^ what effect does this hove 
on the fuel-cl.' mixture? 

A. it becomes leoner 
E. It becorr.es richer 
C. It remains unchanged 

1-8. There ore basic systems Incorporoted in the two-barrel carburetor. 



!-9. An air-cooled engine gets rid of excess heat by means of. . . 

A. Its exhaust system 

B. Flywheel fins 

C. Cylinder block fins 
0, A baffle 

E. & D 

I -10. An engine runs better when it is . , . 

A. Cold 

B. Warm 

C. Overheated 



A. 2 

B. 4 

C. 6 

D. 8 
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NAME 



TIME 

START 

STOP ' 
TOTAL 



I. Electflcoi Terms 



Define 

1. Circuit 



2. Open Circuity 

3. Short Grcult__ 

4. Ground 



. 1!. Gttneroi 
TRUE FALSE 



1 . The main job of the cranking circuit is to start the 
engine. 

2. The croaking circuit works only when the engine is 
operating. 

3. The battery must be grounded by using heovy cable 
from the negative side of the bottery to the car frame. 

4. The main functions of the charging circuit are to 
supply electi icity while the car is running and to 
keep the battery fully charged. 

5. The cranking circuit draws current from the alter- 
nator or generator if the battery is weak. 

6. With the battery hooked into the junction block termi- 
nal, the junction block becomes a multiple battery 
connection. 

7. In the secondary circuit, the voltage is delivered to 
the center tower of the distributor cap from the tower 
of the coil - by means of the high tension leod or 
power lead. ^ 
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TRUE FALSE 



8. Ths high voltage necessary to force the spork to jump 
tr.a gap at a spark plug is creoted when the contact 
points In the distributor open and the magnetic field 
In the col! collcpses. 

9. The lighting circuit is composed of electricity producing 
devices for operating accessories. 

Distributor General 



1 . It is the com lobe on the breaker lever arm which the 
rubbing block pushes as the breaker com rotates. 

2. The stationary contact point is attached to the end of 
the breoker lever arm. 

3. The automotic timing control adjusts the timing of the 
primary current at the spark plug. 

4. The points act as the switch which controls the primary 
and secondary circuit. 

5. The rotor is always at one of the metal contacts under 
the distributor cop just when the breaker points close. 

6. Wnen the points open, the condenser returns the cur- 
rent it stored when the points closed. 

7. The rotor receives secondary cunrent through the center 
tower of the distributor. 

8. The condenser provides a place for current to flow until 
the points ore safely separated. 

9. The distributor passes primary current to each spark plug 
according to the firing order of the engine. 

10. Every cor has ot least one set of contact points. 



ill. Cranking 

1. A i2V cor battery should not test below volts when cranking. 

2. A oatiary coble should not have over v olts resistance. 

3. The solenoid should not hove over volts of internal resistance. 
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IV. Chorging 

1. A 6V electricol system will have v olts when charging. 

2. With the engine running and the I'egulator {umped, the alternator 
should pot out volts. 

3. With the engine running there should not be more than volts 

of resistonce in any wire . 

V. Ignition Circuit 

1. The resistor block on a 12 volt system should have no less than 

volts output. 

2. With the center lead grounded from the distributor cap and the 

engine cranking, the points should have no less than volts on 

0 12 volt car. 

3. With the engine running the points should have no less than 
volts on a 12 volt cor. 

4. The secondary circuit of the coll can produce v olts momentarily. 

5. The primary circuit of the coil can produce volts momentarily. 

VI. Oscilloscope 

1. Can you hook up a sun oscilloscope to an engine? Ye s No 

Demonstrate the following test: 

2. Plugs 

3. Ignition wires 

4. Distributor cap 

5. Rotor _ 

6. Points 

7. Condenser — 

8. Coil 

9. Resistor 
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1 , CwA /wo r.ook w,v c voir Ci.r.pwre to^rw; to an engine? Yes 
No 

Defir.on&iTcrc fhe fo% lowing resr: 

2, ictrery ccpoclr/ 

3, Svartlng syste.r, 

4, Chcrslng systeiift 

5, Voivcge regulator 

6, Dlode-Stator 

7, Battery drain 




2,4.2 Av.'S.T.oi'Ive 7jr.o-U.^ 

This secMon Is «squipped with an engine simulator and a variety of 
cjtornorIv6 wiring boc.xis .oiu* on o.o,irGtIi-.y V-8 engine for hands-on per- 
for.r.cnce. This co.T.prfehensIve automotive tune-up system is designed to 
give rhe student c marketable skill . At the completion of the program, 
o. . T with a certificate, the student retains his worksheet. Together, 
rhe»e i-.: r reference manual for hii use in future employment and serve 
as a general manual for repairing a variety of one-cylinder, two-ond four- 
stroke cycle engines. As in small engine repair, an average program will 
last approximately eight to twelve weeks. 

Competencies 

Unit 1. 00 Ignition System 

Section 1. 10 ignition System Theory 

! .11 Given on unconnected diagram of a basic ignition 
system with all components, the student will draw 
connections of oil wires and lobel wires, circuits 
ond components. 

1.12 Given classroom instruction and visual aids firing 
order I, 8, 4, 3, 6, 5, 7, 2, the student will 
sketch a typical ignition system and firing order 
for on 8-cylinder, secondary wiring circuit and 
label . 

1.13 Given pencil, paper, and a list of all components 
of the basic ignition system, the student will des- 
cribe the purpose and functions of each. 

Section 1.20 Points 

1.21 Given ignition points for an 8-cylinder engine and 
tools, the student will install ignition points to .001 
of an inch or I degree of dwell . 

1.22 Given vehicle distributor, points and tools with 
manufacturer's specifications, the student will remove 

and replace points using feeler gauge so that distri- ^ 
butor is operational in accordance with manufacturer's ^ 
specifications. <sV 
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1.23 Given cllsrrlb-ror, points, condenser, dwell meter ond 
srcndard :oois with ipeclflcotlons, the student will 
Install the points and condenser and adjust to monufoc- 
tu"cr's spocif lections. 

1.24 Given distributor, specifications, parts and tools, the 
student will replace points and condenser, adjust spring 
tension end set point opening. 

Section 1.30 Plu^s 

1.31 Given an engine block, spark plugs, spark plug gauge, 
special tools and specifications, the student will c:i|ust 
ond Install spark plugs to manufacturer's specifications. 

1.32 ■ Given a :onrAr^3 engine, proper hand tools, and specifi- 
cations, the student will remove spark plugs, inspect, 
closer, file, gap, test and replace. 

Section I.^O Distributor 

I 41 Given an 8-cyIinder engine, a distributor cap and rotor, 
and proper tools, the student will remove and replace 
distributor cap and rotor. Engine should be operational 
and all spark plugs firing in the proper sequence. 

Given an 8-cyIInder engine, manual, specifications, 
ecuipment, parts and tools, the student will remove dis- 
tributor from engine, clean and inspect, replace needed 
parts, set and adjust distributor, install engine, and set 
timing. 

Section 1.50 Plug Wires 

1.51 Given an engine, ignition wires and standard tools, the 
student will replace ignition wires. 

1 . 52 Given a vehicle needing one or more Ignition wires, 
manual and special tools, the student will locate, 
replace and properly route plug wires. 

1 . 53 Given a vehicle with T. V. R. S. plug wires and ohmmeter 
the student will test and note resistance of all plug wires. 

1 .54 Given a vehicle idling with a miss, the student will 
locate non-operating wire or plug. 

Section 1.60 Ignition Coil 

Given on engine needing an ignition coil, coil and tools 
the student will identify and remove wires, remove coil, 
replace and install wires. 



1.42 



1.61 
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j.62 Given on IgnUIon coW, -.r.a;i tools. Instruction, test 
ijr.Ir Cind speclflcctlons, the student will test coil and 
co.Tipar^ results with sptd^c If lections. 

1.63 GIv»^n on wngine end onglne scope with specifications, 
the student will instoli scope on ignition system and 
determine col! outpur. 

Section 1.70 Timing 

1.71 Given a running engine, monufacturer's specifications, 
and power timing light, the student will set Ignition 
timing to manufacturer's specifications. 

1.72 Given an engine requiring ignition timing, adjusted 
timing light, tachometer and shop manual, the^student 
wiii identify engine, look up timing specification and 
procedure, and adjust timing. 

1.73 Given an engine distributor, tools, specifications and 
timing light, the student will take out and Install distri- 
butor to specified timing so that Ignition would operate 
within specifications. 

Unit 2.C0 Automobile Charging Circuit 
Section 2.10 Charging cli cult theory 

2.11 Given a diagram of an amp meter and light bulbs and a 
pencil, the student will draw connections that will hook 
up bulb In series. 

2.12 Given a diagram of a volt meter, light bulbs and a pen- 
cil, the student will draw connections that will hook up 
bulbs in parallel. 

2.13 Given a pencil and paper, the student will describe in 
writing, without aid, the major differences between a 
circuit, circuit generators and alternators. 

Section 2.20 Alternator 

2.21 Given alternator stators, test equipment and manual, the 
student will test and identify shorted and open circuits in 
alternator stators. 

2.22 Given an alternator, manual, repair parts, tools end test 
equipment, the student will identify, test and replace 
Inoperative diodes. 

2.23 Given an alternator, test light, ohmmeter, parts and tools, 
the student will disassemble, test rotor and stotor for open 
circuits, shorts and grounds. Replace needed parts. Clean 
slip ring. Assemble and test. a 
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tiw i^tMucn; wM t^i^i Coci locnrify j^hor^ed ono op«n clr- 
CviT;^ iTft Oi r^^rriCior rotors* 

S w c V « Om 2 • \>0 s.' ^^ M c«*w roi* 

2.31 Givar. o defective ganerotor end an omp meter, the 
s^jdent will ioccr*;: the .Ticti function end repair. 

2.32 Given c generator, a growler tester, parts and tools, 
rhe srudenr wiil dlscsissmble, test armature, fields and 
wno pi are fo.- shorts, opens and grounds. Reploce worn 

• or inoperative ports. Assemble end bench test. 

Section 2 AO Pen oe!r Service 

2.41 Giv^ir. r«Ictod ieisons end visual aids, the prudent will 
drew a single fen beir mechanism, show odjustment, 
cnci describe what Is meont by deflection. 

2.42 Given an engine w»rh c loose fan belt, tools and instruc- 
tions, rhe student will adjust rhe belt. 

2.43 Given en engine, fen belt, specifications, tension gauge 
and tools, the student will replace belt, and adjust belt 
tensian to specificarions. 

Section 2.50 Storring Circuit 

2.51 Given on engine wirh stcrter operating problem^ a low 
reading voltmeter, wire diagram and specifications, the 
student will test for voltage drop at each connection of 
circuit, compare to specifications and repair malfunction. 

2.52 Given an engine with defective battery coble and replace- 
ment cable, the student will remove ccJle and clamps, 
clean ports and reossemble. 

2.53 Given on engine with slow operating starter, specifica- 
tions and volt-omp-load tester, the student will test bat- 
tery and starter, determine faulty unit. 

2.54 Given engine with starter not operating, manuals, test 
growler, parts and tools, the student will remove from cor, 
disassemble, replace needed ports, test and reinstall. 

Section 2.60 Eattery Charging 

2.61 Given on engine with weak battery and fast battery 
charger, the student will properly connect charger, 
set charger for proper amperage and time . 

2.62 Given on engine with dead battery, slow charger and vj, 
hydrometer, the student will remove battery and test, 

?„ -34- * 



cier«.mlne store of choc^d end rime reqwlred for chorge, 
bring to ful! choree, end reinstall in engine. 

2.63 Given a fast charger, voltmeter and engine with low 
battery, perform a 3-mInute charge test and determine 
Internal condition of battery. 

Section 2.70 Battery Test 

2.71 Given a single line drawing of a storage battery and pen- 
cil, the student will label all parts. 

2.72 Given o battery tester and Instructions, the student will 
demonstrate use of proper test procedure. 

2.73 Given a textbook on specific gravity, the student will 
learn the theory of specific gravity to test the state of 
charge of a battery. 

2.74 Given a battery, tester, hydrometer and specifications, 
the student will test specific gravity and voltage of the 
battery. 

2.75 Given a storage battery and hydrometer (with thermometer), 
the student will test for specific gravity, correct for tem- 
perature, determine rate of charge condition of battery and 
record reading. 

2.76 Given an engine with a dead battery, slow charger and 
hydrometer, the student will remove battery, test, deter- 
mine state of charge and required hours of charge, bring 
to full charge and reinstall in engine. 

Unit 3.00 Automobile Fuel System 

Section 3.10 Fuel System Theory 

3. II Given a single line drawing of a simple carburetor and 

pencil, the student will label the high speed, float, idle, 
accelorator and choke circuits. 

3. 12 Given paper and pencil, the student will describe evapora- 
tion, atomlzation, atmospheric pressure and venturi 
principle. 

3.13 Given a list of trouble symptoms and an assigned carbure- 
tor, the student will be able to diagnose problem areas in 
carburetor from a list of trouble symptoms given. 

3. 14 Given a cross section view of a single action fuel pump 
and pencil, the student will label all parts and describe 
purpose of eoch. 
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3. 15 Giver, pcper ar.ci penci: ,^ stuclent wU ; describe the 
propw4*.'it;s end demurs of ^cjO.ir.e. 

3 16 Glvw^n ocoar cr.d pertcll, the student will describe the 
p.e5sur4 sy>;w'm, sys;em, Sf^vl^/ syst^'^n vocuom 
system . 

3.!7 Given re'.cied clcisroom and necessary supplies, Instruc- 
rion ond visual aids, the student will draw o typ«cal fuel 
system from gcs tank to Intake manifold; label all ports 
rhot fuel comes In contact with. Ports must incluoe: 
tank, lines, pump, diaphragm. Intake valve, outlet valve, 
filter, carburetor floa? and valve, low speed |et, h»gh 
speed jet, metering rod or jet, idle cdiustlng screw, 
throttle valve and Intake manifold. 

Section 3.20 Fuel Supply 

3 21 Given an engine with a gasoline filter, special tools and 
standard tools, the student will remove and replace gas 
filter. 

3.22 Given a functlonol engine, specifications, vacuum-pres- 
sure oauge and tools, the student will test fuel pump vacuum, 
pressure and volume; check against specifications and record 
findings. 

Section 3.30 Carburetor Service 

3 31 Given on air cleaner, cleaning materials, needed tools, 
shop manual, the student will service air cleaner. 

3 32 Given c running engine, necessary equipment and shop 
manual, the student will check for proper operation of 
choke and adjustment of Idle air and Idle speed according 
to manufacturer's specifications. 

3.33 Given an engine in good condition, tachometer, vacuum 
gauge, screwdriver, and factory specifications, .he stu- 
dent will check the engine against factory specifications. 

3.34 Given on engine, hand tools, and factory specifications, 
the student will properly adjust the automatic choke. 

3.35 Given on engine with no fost Idle setting. Idle gauge, 
carb tools and Instructions and specifications, the student 
will repair and adjust the fast idle com. 

3 36 Given an engine with a frozen heot-rlser, tools, and 
instructions, the student will free op heot-rlser. 

Unit 4.00 Automobile Tune-Up 
Section 4.10 Tune-Up Theory 
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*r.il Glvss.1 C.J criylr.i, o.*.i!/i:«rf. , specif! cor Ions, j^crs end 
iowi^, .v.u stwdc.'.i' wli! t'vj:^iwica :»pai'k i^iugs, points, 
cor.Cxdciiit: , g\: end ^cso.'Ine fiiidrs, adjust timing ond 
ccriij-'ctor for c i.v.oorh inline ot ©11 R.?.M,'s, 

4.12 Glvw-n cn en^In*, points, plugs, condenser, tools and 
equiprTient as outlined In shop manual, the student will 
complete o mIno>' twr.e-up so that the engine runs 
smooth . 

4.13 Given a shop manual, the stodent will look up any 
engine specifications called for. 

4. 14 Given an engine compression gouge and remote starter 
button, the student will take compression test. 

4. 15 Given an engine fhat is noisy, without aid the student 
will locate noise. 

4.16 Given on engine, new ?CV, tester and cleaning equip- 
ment as outlined In shop manual, the student will test 
and clean or replace ?CV as indicated. 

Unit 5. CO Personal Awareness 

5.10 Telephone Techniques 

5.11 Attitude 

5.12 Dress Codes 
Unit 6.00 Applying for a Job 

6.10 Letter of Application 

6.11 Filling Out an Application 

6.12 Resumes 

2.1.3 Business Education Unit 

This trailer houses training programs for a cluster of occupations 
found in any business office. An automated Instruction typing course offers 
the student the unique opportunity of learning basic touch typing in a 
relatively short period of time. A reflex conditioning process involving 
kinesthetic senses, i.e., sight, sound, and touch are employed. Motion A, 
picture cartridges of twelve lessons teoch o complete knowledge of the ^ 
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./oocrd roll^wc^c .Ixr.wV. .air-ho.; cc^i.r.w^ sessions to Increose doxterlty 
speed of the student ot his own notjrol rpte of learning. 

A second course of Instruction contained within the Business Educo- 
tlon Unit decls with the operation of office mochines. Job entry level skills 
ere taught using a variety of modern business equipment: spirit duplicating 
machines, mimeosraph end appropriate stencil cutting equipment. Impor- 
tant aspects of office behavior, dissemination of memoranda, filing, ond 
preporotion of letters ana business forms ore presented within this component. 

The following Is an outline and o list of behovlorol objectives 
rnat will be mer In the business education component. Additions may be 
made as needed C7 the discretion of the Instructor. 

Competencies 

Unit 1. 00 General Instructions 

A. Parts of the Typewriter 

B. Insertion of Paper 

C. Setting Margins 

D. Care of the Typewriter 

E. Cleaning the Typewriter 

F. Changing the Ribbon 

Section 1 10 Given a Remington Rand manual typewriter, the 
Section i.iu ^Y^^^^^ ^.jj demonstrate his ability to care for, 

clean, and change the ribbon. 

1 11 Given poper of any size and instructions to set 
Xins to a specified length, the student must 
demonstrate his ability to insert the paper and 
set the appropriate margins. 

1.12 Given a Remington Rand manual typewriter and 
a list of parts, students will identify the parts 
of the typewriter with 90 percent accuracy. 

Unit 2.00 The Keyboard 

A. Alphabetic Keys 

B. Numeric Keys 

C. Symbol Keys 

Section 2.10 After using the Automated Instruction Touch Typing 
Section ^.ly ^ ^s^^^^^ ^.jj alphabetic, numeric and 

symbol keys accurately and confidently. cj 
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A. horizontal 
S. Vertical 

C. Spread 

D. Block 

£. Paragraph 

Section 3.10 Given c problem In horizontal centering, and a 



full sheet of paper, student will center the exercise 
using either the backspace -from -center or mathe- 
rnarical method with accurate placement ond all 
errors corrected. 

3.11 Given a problem In horizontal centering, end a 
half sheet of paper, student will center the exercise^ 
using el. -her the bockspace-from-center or mothemati- 
cal method with accurate placement. 

3. 12 Given a problem In vertical centering and a full 
sheet of paper, student will center the exercise 
using either the backspace-from-center or mathe- 
matical method with accurate placement. 

3.13 Given a problem in vertical centering ond a half 
sheet of paper, student will center the exercise 
using either the backspace-from-center or mathe- 
matical method with accurate placement. 

3.14 Given an exercise in spread centering, student will 
spread center a word, title or heading over a column 
or columns with accurate center placement. 

3.15 Given a problem in block centering, student will 
center exercise in block style with accurate place- 
ment. 

3.16 Given a paragraph of medium length, student will 
demonstrate his ability to center the paragraph on 
a full sheet of poper, with accurate placement. 



Unit 4.00 Tabulation 

A. Horizontal Placement 

B. Centering Columns 

C. Centering Column Headings 
0. Statistical Columns 

E. Table Technicalities 

Section 4.10 Given two or more columns to center, student will 
set margins and tab stops, and type columns with 
accurate placement. 
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Sdctior. 4.11 Given rwo oc rnor^ typewrUten columns, sroden. 

wiii demonstrofe his ability to type headings over 
the columns, with occurate placement. 

4.12 Given two or more typewritten columns, student 
will demonstrate his ability to type main and 
secondary headings over the columns witn accurate 
center placement. 

4. 13 Given a list of table technicalities, student must 
apply these to particular tabulation problems In 
setting up tables. 

4. 14 Given two or more columns of figures, student will 
type numbers accurately and with proper placement. 

UnitS.CO Letters 

A. Pcfts of a Business LeHer 

3. Block Style 

C. Modified Block Style 

D. Letter Placement Guide 
H. Unarranged Letters 

F. Two-Page Letters 

G. Notations 

H. Word Division 

I. Technicalities 
J. Proofreading 

Section 5.10 Given a typed business letter, students will identify 
the parts of the letter, with 90 percent accuracy. 

5. 1 1 Given four different letter styles, student will Identify 
the Important elements of each, with 90 percent 
accuracy. 

5.12 Given a letter, student will type it In modified block 
style with two carbon copies, with errors corrected on 
all copies, and in moilable fomt. 

5.13 Given a letter, student will type it in block style with 
two carbon copies with enrors corrected on all copies 
and in mailable form. 

5.14 Given an unarranged letter, student will type It in 
modified block style with all errors corrected and m 
mailoble form. 

5. 15 Given an unarranged letter, student will type it in 
block style with all errors corrected and in mailable 
form. 
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Section 5.16 Gtv*n o* varying lengths, student will clernon- 

»r.-Cifd his a'cUUy to .^i.-operly set up and orrange the 
content accurate!/ on ma pag^. 

5.17 Given c two-pc^e letter, student will type It In a 
style of his choice, with proper orrangement of the 
first end second page. 

5.13 Given a letter to iypc, student will demonstrote his 

ability to type notcrlons such os "Enclosures" or "Car- 
bon Copy" with correct placement. 

5.19 Given a typewritten letter with twenty Intentional 
errors iyp&d Into It, student will proofread and retype 
the letter with oil errors corrected. 

5.20 Given any material, student will type it, proofread It 
end correct errors with ICO percent accuracy. 

5.21 Given any material to type, student will demonstrate 
his ability to divide words correctly at the end of a 
line. 

Unit 6.00 Envelopes 

A. Legal Size 

B. Business Size 

C. Special Notations 
0. Feeding Envelopes 

Section 6.10 Given a legal size envelope and mailing Instructions, 
student will type address, return address and any 
special notations, in mollable form. 

6. 11 Given a business size envelope and mailing instruc- 
tions, student will type address, return address and 
any special notations in mailable form. 

6. 12 Given a legal size envelope and 8-1/2 x 1 1" paper, 
student will fold the paper and insert it into the 
envelope neatly and in mailable form. 

6.13 Given a business size envelope and 8-1/2 x 1 1" paper, 
student will fold the paper and insert it into the 
envelope neatly ond in mailable form. 

Unit 7.00 Forms 

A. Interoffice AAemos 

8. Invoices ^^jj5^ 

C. Telegrams 

D. Postcards ^ 

E. Typing on Ruled Lines ^ 
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section 7.10 Stvor. .p^cl^^c Ir.vor^i.c.Ior., student wlli ^/P^ c« 

lAivror.-tc* rr.w.r.o.-c.-c;w.r. uiln;^ co.vecr «iave.%c.s ono 

7. 1 1 GIvwA specl.-lc 'cJacmcuon, student will type on 
voice wiln::: cor.-w^ct .r.ctorlcU ond tV.T.ot. 



Hi 



7. :2 Given specific ;.-.fo.\r.GtIon, staden': will type a .e.e- 
S.'cn using correct moterlals end rormot. 

7. 13 Given specific Info.-rr.otlon, student will type material 
or. ci postcc.-d with occurore placement. 

7. 14 Given o postcard or sheet of paper with lines, student 
will demonstrate his aoiilty to type on ruled Imes wttn 
cccw.'Qcy. 




Unit 3. CO Reports 

A. Rough Drcfts 

B. Proofreader's Vxirks 

C. One-Page Reports 

D. Enumeration Forms 
£. Outlines 

r. Formal Reports 

G. Manuscripts 

H . Footnotes 

Section 8 10 Given a report in rough draft form, student will Inter- 
Secfon d. ^n,en ^ proofreader's marks and type report in presen- 
table form. 

8 1 1 Given an unarranged outline, student will type it in 
acceptable outline format, with accurate placement. 

8 12 Given on manuscript in rough draft form, student will 
interpret all proofreader's marks and type the manu- 
script in presentable form. 

Unit 9.00 Miscellaneous 

A. Carbon Pocks 

B. Erasures 

C. Realigning Copy 

D. Inserting and Spreading Letters 

Section y. 10 Given typewrltxn material, student will d®f««>"s^^^. 
section ^.^ ^^.j/H .^^^^ ^ ords, and 

replace them accurately with other words of equal or ^ 
unequal length. ^ 
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A. Alphcbetlc 
3, GeOyrGph.'c 
C. N'u.T.er'c 

Section 10. iO Glvssn c \hi of nomes, companies, or governrnentral 

agencies pertinent to the basic rules of alphobetic ^ 
filing, stodenr will Index, list and file them alpha- 
betically with 90 pQTcent accuracy. 

10.1 1 Given a list of geographic locations pertinent to the 
basic rules of geographic filing, student will Index, 
list and file them In alphabetical order with 90 percent 
occuracy. 

10.12 Given any list of numbers, student will file them in 
numerical order with 90 percent accuracy. 

Unit 1 1.00 Typing a AAaster 

A. Correcting Errors 

B. Duplicotlon 

Instruction on Process 

Instruction on A/'ochlne Set-Up and Care 

Unit 12.00 Stencils 

A. Typed 

3. Cut by Machine 

C. Mimeograph Machine 

Instruction on Process <^ 
Instruction on Machine Set-Up and Care ^ 

•V 

Unit 13.00 Business AAachlnes ^ 

A. Thermofax 

B. Collotor ^ 

C. Folding Machine ^ 

D. Paper Cutter 

E. Electric Stapler 

F. Binding Machine 

G. Adding Machine 

Section 13. 10 Given any group of numbers and a ten-key adding 

machine, student will list these numbers with 100 per- 
cent accuracy. 

13. 1 1 Given any Kst of numbers and a ten-key adding 
machine, student will add these numbers with 100 per- 
cent accuracy. 

13.12 Given specific material to type and a spirit master, 
student will type a master with all enrors corrected 
and ready for duplication. 
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:3 0:v^.. G ;-/v^w. .v.c.rw.-, i-.wcior.i- wlli raoKc c specified 
r.w.';.-w; of c.ccv«.i.-ci.w co.c/I^s on i-h* s;il.-:t clupucator. 

::vcr. iowclfic r.-.c^w. Icl vo iyoe cnci c sronctl, s^udorsi- 
/I. J c y^cncii wlvh £.;; ci-fors corracted ana reaay 



.yp*. ^ 

.■■o cop*«ic on a c-acr.&OQTCph machine. 

13.15 GIvon a typwd sr^nctl, si-udent will make a specified 
.-iw.T.oc- of acceptcble copies on ihe mimeograph 
mciCh«ne. 

Unit 14.00 Technlcc.Irlws 

A. Telephone Techniques 
o. Artlrude 
C. Dress Codes 

Unit 15.00 Applying for a Job 

A. Letter of Appllcction 

B. Filling Out on Application ^ 

C. .Resumes 

2.1.4 Dlstrlburiv^ Education Unit 

S;udents entering the Distributive Hducotion program will -.cqulre 
skills OS supermarket cashier-checkers end hotel/mote! front desk clerks. 
Work practice in ccihlerlng, bogging, customer relotlons, pricing, price 
c.-.un3ln3 and weighing produce constitute the training course for the super- 
market cashier. Facilities for stocking and arranging displays In a voriety 
of retail occupations are contained In this unit. 

In the fron;- desk hotel/mote! management section, students can 
learn how to sort mail, handle telephone calls, make reservations, compute 
bills, register and check out guests, and other tasks related to this service 
occupation. 

Upon completion of Initial screening of students, program begins 
using L.A.P. 's (Learning Activity Packages). These packages or© used 
throughout the entire program and are individualized to meet the needs of 
each student. Each competency is coded to a L.A.P. in order that the 
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s.-wiw.-.-..- cw.-. ww.k ImuIvIc-g../ unci vhe need /or dlfecHor. v.-ox ihe Tdacher/- 
Ccofdlnctor Is kep: to a mlnlrnu.'n. Hcch L.A.?. has a pre-test. If the client 
pcjsios .he p.-e-tttst, he cioss not hov6 to yO through the learning activity 
and the competency Is vcildcted. 

If he does not pass the pre-test, then he must go through the learn- 
ing activity. In this case. It Is cfter he completes the learning activity that 
rhe client takes a po»r-test to determine whether the learning activity has 
produced enough Information for the client to pass the post-test, and thus 
have his competency validated. 

if at this point the client still cannot pass the post-test, he must 
then repeat the learning activity until he can gain enough utformatlon to 
pass the final post-test end have that competency validated. This procedure 
Is followed throughout rhe operation of the course until the client has accom- 
plished enough competencies to qualify him or her for o job entry level skill. 

Aside from the learning activity package program. Job placement Is 
an IruVlccite part of the Distributive education program. Field trips are 
taken and local employers ore invited to visit the unit and present descrip- 
tions of potential jobs that may be available to the students. This type of 
visible interest by area employers motivates clients and helps to insure them 
that what they are learning con really be put to use. 

After training, a client con have job entry-level knowledge in 
one or all of the following areas: 
Section I Deportment Store 

1.1 Salesperson 

1.2 Professional Salesperson ^ 

1.3 Buyer 

1 .4 Stockperson 

1.5 Department Manager 

1.6 Receiving Clerk ^ 

1.7 Assistant Receiving A/bnoger 
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1,3 Reoc;IvIr.£ ^^aaQ&t 

1.9 Assistanr ou/er 

1.10 Credit- Intorvlewer 

I.! 1 Assistant Credit AAcncgdr 

1.12 C.-edI.- Mafta£3f 

1.13 Display Holper 

1.14 Aislstont Display Monoger 

1.15 Display AAancger 

1.16 Advertising Monoger 

Section 2 Food Store 

2.1 Checker 

2.2 Head Grocery Clerk 

2.3 Grocery Clerk 

2.4 Assistant Manager 

2.5 Store Manager 

2.6 Head Coshler 

Section 3 Hotel/Motel 

3.1 Room Clerk 

3.2 Reservation AAancger 

3.3 Purchasing Agent 

3.4 Assistant Manager 

3.5 Manager 

3.6 Night Auditor 

3.7 Bellman 

3.8 Bell Captain 

3.9 Service Superintendent 

3.10 Chef 

3.1 1 Catering A/\anager 

3.12 Executive Housekeeper 

3.13 Sales Manager 

3.14 Building Superintendent 

3.15 Recreation Director 

Section 4 Restcuront 

4.1 Cashier 

4.2 Assistant Manager 

4.3 Manager 

4.4 Busboy 

4.5 Waiter (Waitress) 

4.6 Head Waiter 

4.7 Hostess 

Section 5 Service Station 



5.1 Attendant 

5.2 Assistant Station Manager 

5.3 Station Monager (Dealer) 



MISSING FROM THE DOCUMENT THAT WAS 

SUBMITTED TO ERIC DOCUMENT REPRODUCTION SERVICE. 



6.1 Salesperson 

6.2 Commissioned Salesperson 

6.3 Checkout Cashier 

6.4 Buyer 

6.5 Marker 

6.6 Stockroom Supervisor 

6.7 Section Manager 

6.8 Assistant Store Monager 



6.10 Service Desk 

6.11 Office Clerk ^ 

6.12 Head Cashier/Bookkeeper 

6.13 Personnel Monager 

Section 7 Wholesaling 

7.1 Salesman 

7.2 Route Salesman and/or Vending AAochine Specialist 

7.3 Sales Manager 

7.4 Buyer 

7.5 Head Buyer 

7.6 Merchcndiser 

7.7 Order Selector 

7.8 Receiving/Shipping Supervisor 

7.9 Warehouse A/tonager 

It would be Impossible to list the 448 L.A.P.s or the 983 compe- 
tencies available to every client in this section as they represent an exten- 
sive volume in themselves. However^ following is on example of one L.A.P. 
Program, showing pre-/post-test procedures, to give the reader a fuller under- 
standing of what the L.A.P. is and how it accomplishes a learning process. 

2.1.5 Reading Diagnosis and Vocational Evaluotion 

This mobile occupational laboratory is designed to assess basic 
reading skills through diagnosis and vocational evaluation to students with 
special needs. It contains ten learning carrels equipped with audio-visual 
aids, tools and supplies to provide hands-on instruction In occupational 
areas including: basic tools, bench assembly, drafting, electrical wiring, 
plumbing and pipe fitting, woodworking and carpenfry, refrigeration, heat- 
ing and air conditioning, welding and soldering, clerk (sales and office), 

and needle trades. * 
* Text continues on Page 70 



6.9 Store Manager 
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• •* r> ho*el/aotel in*r.ap;era una 

P>^^^JL-:i?:i,.?:1rl:'forth:3r;^« .Lp up .0 date or. '^.e 
.:-T"t\?V^:vrrnd fo.- U.0 by hot.!., »o-.e^. 

r^r-:: c^a-jLto all lifted ^^iviUes vh.n.ve.- p< ..b.e. 

•-. or hiu tridc P>ii>li«^'-»-'»*-f'^..^^'%.-?. v! revives from his ehfir.. 
:i/vov, hi. Chain telps hi.T. "^^^^t^r.;;::"^^ meetings. Ho wili <:««-.->be 



...,.ty look at- ^ou are to «ad a. J-ticla^in^ ,,,iew artiolo.^that 
-■.-.TO crA :>»:-oni to youj- ci-c;. '••.***" J. Iw^* will show what is now. 

«-r.plie». is new and that the v.."..«V 

aho-Od Qsaonstrate to you Ji« > .herv. .s mucr 



...c. ...to ^.-^-^-Z^^^^^rZ^- 



r.,^. two pro^ecvis 



. * >.^^^pv& eich cues -.ion or. this banaou. 

■ :f ^»t;t fnra:/-^^:^rrt ..... 

Ua^^i. ..tiviti.^ - »-\-„^r«r.SaT?.. 

^;t;;';;;fow«i^o on other leamlr.. activities. 



''''''''' 
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- V"* ♦•*•»,/ <»* V* ».• , ». , • _ ' II 'l " ■ ■ " II ' I I ■ ■ - I 



. ^ •••c^-. " .".V t*^ 



^^^l:^^^ -oreri^noa^ Tor stuqy, tho ;iVwLCi^r.t *\;u3t look to -jho ourreiit; isi^Uo:. 

. cior..> :.rc lijtod r dowa Vou will Tina ot--virs you vir.it your hotol/ruotej. ...^la.-er-. 



y;,.. .v.v^ r.oi co:r.,->lor.o<i tho sr..:.ll .^rou.) ^ctivi-.ia;, you arx3 now to con:pletc Lhe.v., excooL 
....... will c:o vr.iJwC £.c;oivit.iec by your ;elf . 



V.. . -.ro ci w'.li.:iir. bo u'<: Ccc .v,ur cia...sr....;% that, sho^.' ;..;.. oo 

-o ir.o^rvU-. c T.o-:oV.v.o • <• 1 and fir. i out how he car. uso salos;.;«r. of 

i..'..-: ;5uroliec a ;i0urce of ^ n -'oniation. You- aro x.hen to prepare a s-a.v„v^.-/ 
u. vriwi-v: or or«ixly on ;>fhat. you find out. 



.... — , 



ro-u aro 'wO inter/iew scr:.ccn«. si. a ho-vol. ftOwCl, other than the nian«;;or, sue.-, .li a 
. •: thi^ ne-«on of the n«w auppiies and squipKent or techniques ^hey havo fOikv3 

.o.v.:?^ ..'..o ujo over the paot f^w y^-irs- This pa.-sor. should b© on© wno ha:; ocon wiun wn^ 
-r-cc- fo.- y^ivoral yer.rs so they can ^ivc you a good picture of the --proveraont;*. You «rc 
V--:. «o prv,pare a au-^*nary, eithor in writir g or oral* 

■■' '-cv-wvc— You arc to intsrviaw a hotel/a 'tsi raar*a;jer and aak how the hotel/s;.:>t«i ousi .-^ct; 
1*1 c!-.:.n ic-. ov.-r «ha years. Trace che gro -th of models as the number of cars ha^ increaaec 

zr.o w/ar.ce o:' cqulOT.c.-.t, sup; li^ s, ■ ecnniques over the yenra. You are to p.^- paru a 
.••v..vorw for your evaluation— this report jr-aj be either oral or in writing. 

J, 3::rcc;-' v -•v,.'.vint— You r.cQ to prepare a r^sport on how a salesmen provides a ver.r i.wortani. 

oy ;>''uvvir.^ tho hotolAo-Gel rr.ani;;^rs in nis area the naw equipiT.em[,, ^.py.^C:,^ or 
^••a-n-u';-- r.f: is ir/in^ to provide his hotel/motel managers and also w.iat new la^as n« nay 
si;.- c..-.«!r ho*-el7.r.oue:s in his area. You are -«o prepare a s irjnary >f thii report ;or yo 
evu-u<'»iior.> either wrally or in writing. 



You are ru-v ? ^^'^^ instructor. 
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of ocuitr^^r^ and si;n:.ll;:fi u^c> by ho»..:s. ? ;ompet>>ncjy JJumbeP «ii23 

?0R YOUR IXTSRVIES 

?wV i.l'.or't::^ you viU 'oo interviewitg a nuabisr or howel/aotel znanag* rs. Each of thea has a 
di.V«-.-wVi viw.^ or b-usiness than anyono else, ^ou uill find that these businesssiea do the 
sc-..^ -ihi-V,- i.i fecvor^l wiifs a;vi all secsi to be successful in businesH. You will be intrigued 
tw how «a2:: pe^jor. adapts his : ^eas, his needs, his business to achieve a successful 
ci\ww..-pji-o. 0.1 the o-oh«ir hand, soi 3 may not be successful. Where i the difference? 

:-.;..'wycr^ •w-;.^--ur*d whs very ' agir^^r^g, the reason for the interviews is that no text 
boo.: c-A ^ivw you all the variatio ^ that exist in business when it come to operating a hotel/ 
.v.o-io'. or.d icOv.:ii.'^ currcr.t wiwh the advances in the industry. 

ill fir.d that the r.ost fascinating game of all is played by tho hotel/motel manager as he 
o aiiead of his caupstit Ion by tzying to operate his hotel/motel in a pleasont wanner 
CO -bat hxs custar.ers or guests will want to return tirae and time again* 

:-:ot;.l/^tc;l =;ar<ia=;wrs co2j;e In all slses i^i-i shapes. This is true also about their ideas on operatinj 
ibi-r bOw«;l/:..otcl. Be alert to tb i varieties of metho's and techniques used by the men and 
wc^in you visit with* 
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^.,-^.;.;i-..w.-; ^.-c busy ywople. Thvsy &re ;r.ore whan happy in aost casos to hvj-.p /oun^^ 

ir.wwi-w-,;c!d i/i thoir bu6.ir.eiis. Xou wpp^iivi/ftwiio first oi. ail. 2-; 

Lv...Lii.r.^- ui^u -0 nuke c telephone call just bei'ors; yo'^ &ppoint»efit becfiuse unexpecw«id 

•w s»-.* . .'w->l^:iw .uy cur^ up "ih&i the busir^ss^Jicj. has coajrol over. If tho _ ^ 

w-^i.'.^-^:..^r. bcL-y^ you can always cone back seme othor tiaie* (You? tine is valuaa^u^ 
Lw- ...-.-y ^Ui;:^-^iiSi;i.-.a.-i do no^ want ?o bs in-.s?rap-i©d whwn they aris busy. i*iis is their 
lA-lihooi «r*d you're thorc asking for so»3 free information.) 

;.L;.^yi, zolitOi courtoous and bo sure to thank th& businosaan for his help. You will 
-•L.I •i-.at if you'vill firsv explain who you arOj wr*w-rc you are fron, and whaii you are 

*or^ vwiT fc-w bufiinessracn will refuso to help you. You must, however, be prompt, 
• v -v*^ui;'.vo X.0 the ourtiose of your r.cjeiiny, get your ar«>v;ers^ aad g6t out. oe sincere, 

t;;o ;*-r. in t^e cy:-- chow interest in his views, and don't argue with him if his 
cp..*.ion ai^'f^rc-- iro« yours. Don't wai«e tia;Q, unless it appears the businessnsan wants 
•oc. VI--. t for an iiXtvindsd pariod of tiaia. 

V o'' you this will be your first contact with soae of these businessmen. Your 
LA.Clio.-. oa tha.; can so^;etijr.es le .d to a ^ob. Dress so you ps-osent a neat appearance. 

' ♦ af '^au vdH naod wh© exoerienc i of approachir^ a parson that you do not know. 
^i..l- you in Si-tributivis lli^uca .ion, x-o be suecessful you must learn to meet now 
V..0 Co s--o.:ly and easily. For so5.o of you this will ba extremely difficult, but this 
.1-.- p^'wwAu -o;..a- pracwioa- for you. 

o.*o".araa for your intcrvierJJ. Have a pencil rs-^cjy for action, hav« a pad or aotfebook 
w J ;;Aa -Kjvwr it takes to be ready to writ© whctt the rr^aa gives you his information, Att 
-1— r.-.ivc' ;.ould be to t-pe the interview which would furrAsh a complete record of 

C— a uailo you ncy asic a question that the busirassman feels is none of your business 
ri;lii~;i>it ^o or. to tka next questions. 

AS 3CT.-M Q'JffiTIOSS CO>E TO HKn, BS SHHE TO KOLOK"; TBD: IN TOOK IKTESVIB/ QU5STI0KS. 
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i-billtv efulnr.:eT.t cnr sur)r>liea for use by ho tola > Competency Number *U2i 

KG?2: tU- !;» the or*ly copy for this pa^e in the L.A.?*, if you;;5e it for any purpose 
that \.-auld prohibit its use again, copy this page to retain in the -.A. P. ano aet 
the ^'K.x^i^ii^'iX, uje the copy* 

Xou will wri«e on 2.no'iher sheet of paper the answers to the following question* ♦ 
Bws.i.-.e^a ^laterviewee'l P^^® 



1* ;.h-t trud^ publications <lo you receive? 

2* ::wJ helprul do you find xhese publications? 

3, :;r^^ cGsociitio/. sicjetin^s do you attend? 

I. .."r.-t do you gat out of thos^ iissociaiiion laee tings? 

;.:'i-t acihod of keeping up to date with the new advances do you find tiost helpful? 

A3 WJSSTIOaS CaX£ to MLCD, BS SUAS ^ include ?HS< YOUi LVTERVIEW QUESTIONS. 
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All or these cl'-ifis provide mana^6s.o.'it t-iir.inr„ inspections, training prograirs, free 
oor4Sul^itior. and advertisinj;;, voi\;ji-.o pursnasing, and credit card agrtjements. 

/or .-iorvi ij-a'or.T^vion, it is auti,<oaL6d that -oh© atudent contact thoae chains ho is intereated in 
to aes vhat inforsi-.tion thoy would provide the student. 

Ad.u.ril E.«nb&w Inna^ 29 South Believ.ia Slvd, Xcr.phis^ ?er*n, 39101 

D-ys Inna or ^T.cric;a^ Inc., 4753 Buford Highway, Atlanta, Georgia 303lil 

Tna Sounto'^*or Corporation, 120 East Flarflingo Hd. Las Vegas, Kev. 89109 

?aono-?rav.C :-:otor Hotel Corporation, 5 Kogar Executive Csnter, Suite 12k, Norfolk, Virginia 23pC 

K.l«on I.ins, Inc., 93cO Wilshire Blvd. Beverly Hills, Calif. 90210 

H>lida/ Inna^ Inc. 57li2 Lar.iar Ave. Ks.u?his, Tenn. 

H-vard Johnson's i^otor Lodges, 222 Forbes Road, Braintree, Mass. 0218U 

.ster Koijts International, ii91i2 Vineland Ave. North Hollywood, California 
C ility Inns, 10750 Columbia Pike, Silver Spring, Maryland 20901 
:-. ..;-da Inn Inc. 3836 Sast Van Buren, Phoenix, Arizor*a 

R«d Carpet Inns of America Inc., P.O. Box 2510, Daytora Beach, Florida 30215 

?;c;;cl 8 Inns, ?. 0. Box 1268, Mt. Vernon, 111. >^^i^i*^ 

aodiway Inns of America, 2860 L.B,J. Freewa; , Suite lOO, Dallas, Texas ejS?^ 

Sheraton Inns Inc., U70 Atlantic Ave., Bostcn, Mass. 02210 ^ 

TraveLodge In:ernaUonal, Inc., 250 S. Cuyaaaca St., ^2 Cajon, Calif. 92022 

Treadway Inns Corp., llO Market St., Paterson, New Je 'sey 

Best 2&stern lUttels fiamon Walker Inc., 299 Alhambrs, .uite 110, Coral Gables, Florida 33131 
Best Western Motels Association, 2910 Sky Harbor Blvd. Phoei ix 8503U 
Friendship Inns International, 21*5 West on North Temple St., Salt Lake City, 
Superior Motels, Inc., Post Office Drawer S, Hollywood, Florida 33022 

Here is another motel asoociation you mit;ht like to write to also: 

.el Association of America, 122| High Street, Jefferson City, Mb. 65101 
Also most states have their own hotel/motel as80ciati»ns. 
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iwciwciwc I.', thd ec.uIjWa«r.; M»&d ro &»seis thd r.iiwda ov the indlviducjl 
c.*vi Uems such a* cioiwd ctfcutt TV, movie projector ond screen, tope 
recorders, record plcyers, slice projectors, camera and equipment for making 
visual aids. Evaluotion procedure can be accomplished on on individual or 
group basis and pupils ore given vocational evaluation profiles at the end of 
the work session along with information concerning how to pursue their 
vocational interests. 

As there ore no particular lists of obtainable competencies in this 
mobile unit, the following description of activities that takes place within 
the unit will be in narrative form. 

Reading Diagnosis Program 
Individual, Informal Appraisals as a Basis for Placement 

(1) From the Educational Development Loboratories 100 series, a 
selection of graded paragraphs will be offered to each client 
to read to determine independent reading levels ^rode place- 
ment). 

(2) Sight Word Test : to evaluate reading levels to provide reoding 
moterioi in which client con succeed (comic book, newspaper 
sports, paperback pulp or work related moterial) and to estimate 
starting point for beginning informal reading Inventory through 
the use of EDL instructional medio. The Toch-X (tochistoscope) 
graded word filmstrips ore used to evaluate this vocabulary. 

<^ Ten to fifteen words Is an adequate sample (90%-95% word 

^ recognition indicates ability to move to the next level). Use 

of this Tach-X machine also allows the evaluator on oppor- 
Tunity to informally assess perceptual accuracy and visual 
efficiency among the clients porticipoting. 

(3) Administration of the Gale Visual Perceptual Screening Test 
if need indicates. 

Individualized Communications Skills Instruction 

After determining the student's reading level, a program of remedia- 
tion Is given to him by the ©valuator. As the student progresses through these 
exercises the evaluotor con work with him individually to further assess his 
needs in better communications. The evaluotor is drawing up a diagnosis of 
the client's abilities and deficiencies based on the following Reading & Siudy 



-70- 



Skills Checklist: 

(1) Word Maar.'r.s Skills 

A. Ur.c;«rs.cincllr.a technlcol terms of the subject 

B. Uftcerstondlng generol and specific uses of words 

C. ?r&uxQS, suffixes and roots 

D. Dlctlonor/ 

(2) Comprehension Skills 

A. Recognition and understanding of main Ideos 

B. Recognition of relevant details 

C. Recognition of relations among main Ideas 

D. Organizotlon of Ideos In sequence 

E. Reeding maps, tables, graphs, {ob ads, W2 Forms, 
Job applications. Insurance forms, etc. 

F. Distinguishing between facts and opinions 

G. Drawing Inferences 

H. Judging and criticizing what Is read 

(3) Study Skills 

^ A. Use of index, table of contents and encyclopedia 

^ B. Organizing and summarizing Information 

C. Adjusting reading rate to established purpose 

D. Reoding with a purpose 

E. Knowledge of sources In field 

These communications behaviors will be measured by the reading 
.valuator using the multi-media communicotions skills system designed by 
Educational Developmental Laboratories colled Learning 100. The objective 
of the Reading AAedIa Center is to assess client's communication level and 
determine whether that level Is adequate to enable employment or pursue 
further vocational training. Recommendation will be given on each client 
as to further needs for competency In llterocy, elementory or high school 

7! 



equ*volency, bcsIc vocotlonol trolr.lr.y, refined job skills ond cultural . 
enrichment. 

The following list of medio lUustrotes the means by which pro- 
grammed curriculum Is given to each student. The evoluator completes 
his diagnosis of the client based on performonce ot each task. Every tosk 
has o workbook of responses so achievement level may be determined. All 
moterlrls will be adjusted to the instructional level of the client assessed 
In the Informal reeding Inventory. 
Tc. h-X Accuracy Training 

OSJSCTiVE; To Ditobilsh the reader's discrimination skills and visual memory 
necessary In order for him to acquire on extensive ond^ stable 
sight vocabulary, and to molnraln accuracy in recognition and 
recall when he is involved in fluent silent reading. 

Tochlstoscoplc Accuracy Training is provided to assess levels of 
visual discrimination and visual memory. In Toch-X training, symbol ele- 
ments (lines & curves that compose letters and numbers) and numbers and 
letters ore flashed on a screen in brief, timed exposures, generally ranging 
from .1 second to .01 of a second. Immediately after each exposure, the 
students name, draw or write what they hove seen. 
Look and Write Training 

OBJECTIVE; To assess gross eye/hand coordination and ability to form 
acceptable letter and number representations 

Systematically assesses the student's awareness of placement, 

direction, and shape, for the recognition and reproduction of numerals 

and letters depends heavily on a student's sensitivity to these three factors. 

The student is mode cwcre of the starting and stopping points of lines and 

the manner in which they intersect (placement). He Is made conscious of 

the Qtt'itiide of a line on a plane (direction). He must be rHle to appreciate 

the form created by a line (shape). 
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C2JHCT:VE; To assess end Improve ths oculor skills required for effective 
end Cw.r.:or;cjle pcrfor.r.cr.Cs: Ir. fluent silent reeding. 

iVotlll.y trc'nl.-.y Is provided In order to ossess and develop to a 

higher decree rhe oc^iio-.r.oior fcclilty. The ocrlvity opproxlmotes that of 

slienr reeding c.id elds In developing good dlrecrlor.al attack. During 

Motility Trclning, the controlled reeder p;o;ects three widely separated 

elements per line. The marerlol is projected in a left-to-rlght manner at 

rctes which range from 15 to 120 lines a minute. As the students follow a 

moving slot on the screen at progressively raster fotQi of speed, they deve- 

»0y r.Igh levels of rr.orlllt/, or ocular fcclll.y. Fixating from element to 

e.emen: at high rates of speed causes beginning or poor readers to strengthen 

preolilon In fixating end coordlnaring visually. 

Aw-d-X V/crc !-.rrcd>jcrIon-StQry end Word Study Mode 

OS^ZCTiVZ; Assessment of aural icngucge experience; listening comprehen- 
slon skills; association of the sounds of English with their ^ 

printed form In order to create a degree of independence in 

v/ord attack. 

The Aud-X Is an Instructional device which appeals to the auditory 
end the visual senses, presenting the graphic representation of a target word 
simultaneously with its spoken form. The printed word is thus introduced to 
o beginning reader, who already possesses an extensive oral-aural vocabu- 
lary, in 0 manner that permits inductive association. 

Story Mode: presentation of four or five slghr words (target words) 
in the context of a narration and development of comprehension skills through 
narrator-guided activities. 

V7ord Study Mode; the presentation of sight words and the introduc- 
tion of fundamental skills of phonetic and structural analysis. 



7!'.^ itwJo.'.; co..'.picras cxsrclius In cn cccompcnylng Study Guid^^ 
end rocfelves j.r.rr.edlc^e fsedoack, which not oniy provides furtner insrruc- 
tloncl mat^.-loi, but helps both the reeding evoluator and client to evoluate 
skills toocjht. 

Listen gr.c! Read/L'stsn end Write 

OSJECTiVE; To assess skills in following directions, perceiving relationships, 
and making inferences. 

in listen end reading skills os well as listening skills are 

diagnosed. Students ere Introduced and given practice In sych reading skills 

ci .'.-.cettng new word* in context, onderstcnding sentences, onderstandlng 

pcrc^ra.ihs, reeding b>srween the lines, end reading the newspaper. ' 

0S,5CT!V£; To assess Swch writing skills cs capitalization, ponctuctlon, 
writing complete sentences, writing letters, and filling out 
cpplicctior.s. 

In I'srar. end V/rIre , the listening nedioim (cassette) is used cs c 
Vehicle for diagnosing writing skills wnlle providing continued practice In 
listening. 

StL-dy Skills Librcry (-ith-oth-dth Reeding Levels) 

OBJECTIVE-. To diagnose the advancing reader's skills of Interpretction, 
evaluotion, organization, and reference. 

The use of the Study Skills Library helps students develop the 
reading skills end approaches they need in order to read effectively In the 
content areas (science, social studies and reference). Lessons programmed 
for independent learning provide step-by-stop instruction and enables *-he 
student to proceed ct his own rate and to work on materials selected for him. 
Bcsic Communlcctlons Sarles (Viork 7 Ken Cook) 

Selecting a Trade builds the student's vocabulary and reading 
and writing skills through exposure to basic vocational guidance informa- 
tion tor ei^ht trades. In addition to reviewing the fundamental analysis 



<9 

-74- 



.-wccll.-^ co.T.p.',ih,^r.s:or. K-.c itwdc.-.r :s r.-.cclc cwcre of th^ stucy or.c: skill 
pr^rec.uliites end ccrccr icdcic^ri fc* fcotured vocations. A workbook 
so.-vos cs a learner's tool for response end s^if-cpprcisal. A comprehensive 
rcv:»3w t&sf, ccT.prlsIng :hw fine! pro^ro.r. of the series, summarizes the 
reading skills and joo Inforrr.atlon presented In the series. 

FuM-TIme Err.ployrnenr follows the some pattern as Selecting a Trade 
end offers .r.arerlal on such topics cs: FIndlns a Job, Application for Empioy- 
r.'ent. Job Interview, Employee Hcndbook, Employment Forms, Understondtng 
the Fair Labor Stcndcrcis Act, the ?cy Check, and the Employee Bulletin 
Soard. each client works vhrough ct least one slide program from each series. 
film VIewInc; c.id TV VIdaG-cpe Product; o.-. Interview 

During rhe period of voccrlonal/communicatlon evaluation, weekly 
film viewlngs are conducted with topics of vorying concern. After the view- 
<^ ing, group discussions occur end clients are evaluated Informally on their 
^ perception of content, visual literacy, cbilities to convey impressions ver- 
belly, and most significantly, their ability to interact in a group situation. 

Role-playing and simulated job intfervlews are videotaped for play- 
back and group reaction. Clients are assessed regarding their perception of 
themselves In job-related situations and their abilities to express themselves 
. concretely and realistically In a job Interview. Videotapes are used often 
to capture interaction/work habits in the learning laboratory in order to 
promote self-evaluation end Improved Interpersonal relations. 

It should be noted that each client is exposed to as much of the 
curriculum as time and Individual pace allow. His performance in as many 
communications tasks cs possible provides the reading evoluator with the 
most comprehensive proficiency profile to feed back to the cooperating ogency. 
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A. Tach-X Accuracy Training (>:ord Recognition & visual Mcr-ory) 
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B. Cor.zrolled .^e^ding Xouility (Accelerawcc. Discriir.ination Training) 

C. AU3-X S;:ory and Word Study (Skill Building) 

D. Listen & Kead and/or Listen and "write 

E. Basic Co::r-unications Series Selecting a Trade and Full-time 

2nployrr.ent 

F. Pilni-Viewing and Videotape Production Interview 
C. Independent ileading 

?.EADr::G .OIAGXCSIS; ^ 



1. Grade Level of book 



2. Degree of Cor.prehension_ 



3. Vocalization (whispering, etc.) 

4. Finger Pointing 

5. Kead Movements , 



6. Signs of Tenseness^ 

7. Posture 



8. Distractability 



9,i Awtitude Toward Reading^ 



CLIENT EVALUATION RSCOMy^MDATIO\'; 




Th^ £vcIwc::or. oiiccrlvcs for the Vocatlonc;! Evalucrlon Pro^iwrn 
,irovIci^ w co.v.prohor.i:vvi occM.octlor.a! profile relative to the student's ccreer 
Interest, to bc-^In to lay the foundation for Job Readiness, to establish some 
type of Vocational Identlh/ for those wno lack direction in areas of this 
occupational endeavor. 

OSJECTIVH i t To be attained by the utilization of the Singer/Graflex 

Vocational Evaluation System. 
The Evciuctlon Prograir. 

The Singer/Graflex Voca:Iona! Evaluation System Is a work- 
or'cr.^id screening device designed to heip the individual make c sound 
vocational selection by; 

(1) Exploring the world of work relative to definite 
occupational oreos 

(2) Facilitating an assessment of the individual's ability 
to do work 

(3) Determining general areas of vocational interest and 
aptitude 

(4) Defining additional training needs. 

The System creates a simulated work setting with which the 
participant can Identify and involves him in an exploratory experience 
free of the pressures generated by the usual tests on the "pass/fail" 
system. In this tension -free atmosphere, the individual completes a 
series of work tasks that relate to his potential activities in future ^ 
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employment. His beSavtor and tne work he completes are evaluated 
against the standardized norms that have been developed for the System, 
Identifying the participant's current level o^ inctioning as well cs 
affording on opportunity to assess his career potential . 

The System consists of programs fitted Into carrels called 
work stations, forming self-contained units. Each of these programs is 
complete with: 

(1) The tools and supplies necessary to complete a series 
of work tasks 

(2) Interest and performance rating forms 

(3) An auc'o-vlsual projector 

[A) A fllmstrlp with c coordinated tape that provides 
step-by-sfep Instructions of the various jobs related 
to ''he program's activities. 

The programs are designed so that t'ne participant, after a brief 

^^rgpi.gi.r^« tjy t\/> ovcl'jc'or, ;s cble to complete a coc! -directed task -n o 

s- mutated work sltuc'^on w? * * further staff Instruction. The evcluctcr's 

•ob Is limited to evaluctton of work qucllV/ work behcv'e-, end work 

habits during the time-worked period. Perfonrance et ecch work station 

demons^•ates the participant's ability to use common Industrial tools and to 

follow verbal directions. !n addition, the oud'o-vlsucl Ident'flcatlon o- 

related jobs serves as o tool *n teaching occupational I'»Vma*Ion. 

Any number of the prorrcm? "'ay be used In as?'»?s'ng the >d*- 

• viduol's pot'»nt;al. Hac'-^ proaram provides a sequentlr*! step-by-steo 



ic-usr.In^ p.wc«;»*. 7r.c Sln^vsr/G.-oricA Voccstlonol cvoiuatlon System Is a 
sdlf-lnsiTuctlv* icr«e.-.I.-.3 oovice ciw!.Ii;r.sci ro ir.cr€sase understanding while 
reduclns staff and ipac© requirement end promoting the effectiveness of 
the evcluator and the counselor. 

SInger/Grafiex recoanlzes the need for Improvement through 
research end vc'Idatlon and periodical!/ implements foIIow-up studies. 
These studies will determine the effectiveness of the system ond the need 
for further Improvements. 

At present, the Singer/Graf lex System has an Industrial norm 
based on a limited population. Results from a randomly selected, nationally 
based population of users are being compiled to facilitate the most effective 
utilization of the System. After a sizable sample has been taken, norms 
based on percentile ranks will be developed for each of the sample areas. 
It Is felt that the most useful comprehensive method of developing nonnatlve 
data is to use the broad spectrum of work from unemployment, developing a 
norm for eoch population. 

The System can be effectively utilized in many situations within 
severoi disciplines. Examples of usages are found in the: 

Academic Area 

Junior and Senior High Schools, Technical Training Schools 

Correctional Area 

Correctional Rehabilitation and training, institutional or 
community based , 
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Rehabli'iCtton Arses 

cvolwatlon program*, Tralr.Ing programs. Sheltered VVc 
programs. Welfare programs, programs for cirug rehabuiu 

Industrial Areas 

Personnel offices, Employmer.t Service, Manpower Training 
Programs 

OBJECT iVE 2; To prepare students for the world of work. Each student 
participates in the Ken Cook Automated Instructional System. This system is 
designed to develop Vocational Awareness and Job Readiness. While in the 
program, the student Is taught how to look for a Job, how to react during an 
Interview, how to fill out a job application, and how to communicate to his 
potential employer what skills, if any, he brings to the job. Other oreas 
covered are: 

(1) The meaning of F. I. C. A. 

(2) The meaning of Social Security and an explanation of any 
other deductions that an employee would encounter. 

OBJECTIVE 3; Throug.* a role-playing series, the Vocational 
Evaluator and the Reading Diagnostician will facilitate group discos *ons 
In hope of establishing some type of vocational identity. Also, the program 
uses Audio-Visual closed circuit television to help the student in establishing 
vocational identity. 

In addition to the Slnger/G reflex Evaluation System, the 
evaluator selects oil testing materials to be administered to students in 
the program when necessary. The test Is of such a nature as to reflect the 



r.wec;^ of the ipwcl^c ^sopwclon. <svoluc»tes the results of these 

;w^?s. Hd d'scusscss vh« reiult* of th<^ tast with the student and then enters 
thd results in the student's file. 

Upon cv.T.pletion of the program, each student meets with the 
Evcluotor end .^ecd'ng D:asnost:cIan and discusses the results of their 
vocational evc!uotion. 
Written Svaiuatlon 

After completing the 10-15 day evaluation program, a written 
evcluotion is made available to the agency or institution with which the 
student is affiliated. The evaluation will include: 

(1) Program content 

(2) Work Sehavlor 

(3) Perfcmance 

(4) Summary and Recommendation 

The following rating and evaluating work sheets along with the 
pictorial questionnaires are used with the Job analysis work carrels. They 
are designed to assist the student in identifying with different types of jobs 
and work environments, eventually causing a selection for continued study 
in a particular area. 
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Vw wAT10*>i*\L 2 VAL wAT *OiC S\ ST^U> 



3AS:C T0D13 CD 
A. 



S.S. So.:_ 
DatfeCs) :_ 



Would you like to have a job like the people you just saw ia the pictures? 
Olark aa "X" ia the box chat best cells how you feel.) 

□ .No G ? n 0.'^' □ 



1 TIXE ' 






' Tixi.a SCiirced ' 1 


Mas-sureaent 


Time 


' Tine finished j 1 


P-fnishad Product 




TTae of Tools 




Tocal Tine 

1 - 


Total Errors 


Errors 



/ 



Kow that you have finished the work taslcs. would you like to do this kind 
of work for a living? (Xark an "X" in the box that best tells how you feel.) 



□ 



□ O.K. 



□ Yes 




IVALUATOR^S USE OKLY 
Checkpoints: 
1. Start Timing: 
2. 
3. 
4. 

5. Finish Timing; 



4- 



Ring Size:. 
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S.S. Ko.:. 

Date (5) : 



•Joulw yju like to hava i job lilc^ tha -^^oAe you just sau ia the pictures? 
C>«;rk a.-. "X" tl^d box that best tells how you feel.) 

□ O.K. □ 



>;o 



□ ? 



ERRORS 



I Assexbly 



Errors 



AsseiTibly: 



Time 



Errors 



To;al Tiaa 



Di^ai;iccably: 



Diaasse-.-.;bly; 



Di3ass£:t;o^y_ 
Errors 



Errors 




Kow that you have finished the work tasks, would you like to do this kind 
of work for a living? Olark an "X" in the box that best tells how you feel.) 

□ ? □ O.K. □ Yes 



i .\*o 



?oor 



Satisfactory 



Excellent 



i Participant - ! 
: Evaluator 



^-JATOR'S USE O^IY;. 
Cc>eckPOints; 

1. 

2. Start Tiaing - A&seably 

3. Finish, "iaing - Assuably 
Start Timing - Disasseably 



4. Finish Tiaing - Disssseiubly 
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S.S. Ko.:, 

Dac&Cs) : 



S^lAFTIXG (3) 

A. l^oula you like to have a job like the people you just saw ia the pictures? 
(Xark aa "X" in the oox that best tells how you feel.) 



□ No 



□ ^ 



□ O.K. 



□ Yes 



TIMS 



T 



ERRORS 



i RATING 



j irwitiag Problem ifl 
j Tisie Started^ 



Tiae ?iaished_ 
Total Ti:;:ie 



Drailtiag Problem #1 
Line 



Erasure 



Measurement, 
Other 



Draxtir.g 
Problem ^1 

Time 



Total Errors 



Drafting Problem ifZ 

Time Started 

Time Finishe d 

Total Time 



Drafting Problem ^2 



Line 



Erasure 



Measurement 

Dimensioning 

Lettering 

Other 




Errors 



Drafting 
Problem 02 

Time 



Total Errors 



Errors 



2. 



Xow that you have finished the work tasks, would you like to do this kind 
of work for a living? (Mark an "X" in th© box that best tells how you feel.) 



□ No 




□ O.K. 




□ 


Yes 






Poor 
1 


Satisfactory 
2 3 




Excellent! 




Participar.t 









Evaluator 


i 


1 




1 
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EVALUATOR' S USE ONLY; 
Checkpoints; 
1. 
2. 

3. Start Timing - Drawing 1. 

4. 

5. 

6. 



Checkpoints; 

7. Finish Timing 

8. Start Timing 
9. 

10. 



Drawing 1. 
Drawing 2. 



11. Finish Timing - Drawing 2. 



12. 



VOXIC ACTIVITY 



1 



S.S. No.:. 

DaceCs) : 



A. Would you like to have a job like the people you just saw in the pictures? 
(Idark aa "X" in the box that best tells how you feel.) 



□ ^ 



□ O.K. 



□ V 



es 



TIME 


ERRORS 1 RATING \ 


laiuial Wiriag Task 
Ti::ie Started 




Initial Wiring Ta&k 
Construction i 


Initial j 
Wiring Task^ 


Tisie ficiished 




Soldering j 


Time I 






Taping i 


Errors | 


Total Tiae 




s Total Tiaae 




j Full Wiring Evalaatioa 
j Time Started 




Full Wiring Evaluation 
Winding 


Full Wiring 
Evaluation 


Tis«e Finished 




Soldering 








Taoine 


Time 


Total Tise 




Cutting 


Errors 




Total Errors 









3. Now that you have finished the work tasks, would you like to do this kind 
of work for a living? (Jiark an "X" in the box that best tells how you feel.) 



□ No 




□ O.K. 


□ 


Yes 




Poor 


Satisfactory 
2 3 


4 


Excellent 
5 


Participant 






— H- 




! Evaluator 




J 







EVALUATOR 'S USE ONLY: 

Checkpoint; 

1. Start Timing. 

2. 

3. 
4. 
5. 

6. 



Checkpoint; 

7. 
8. 
9. 

10. 

11. Finish Timing. 
12. 



o 
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y^*' 

. , ^ ^ , ^ , , ^ ^. . . .-^^ .^^.-. 

V»\,'»\\ 4. ^ V X ^ 4 

Ra t ins 7c:rai 



■or 



S.S. No.:_ 

Datevs) : 



Iflould you lika to have a job like tha people you just saw in the pictures? 
C-iirk ix, V xn. tae box cha= best teili how you feel.) 



□ ^ 



: O.K. 



□ V 



jThireadiag: 
i Tisiii Siaried__ 
i Tiue finished 
Total 



Threading: 
>Ioa«uresa«int 



I Threading: j 



I Ileauing ot ?ilin^ 

< Threadiag^^ 



Time 
Errors 



i 



THz.a Started 



Total Tima" 



Assea:bly: 
j Asseably Errors, 



|Asse-i^ly: 1 

Tirce 

Errors 



i 

b 



iisasse:::ibly: 
• Tisia Scarced__ 
> Time Finished^ 
j Total Tina" 



Disassembly: 
Disasseasbly 
Errors 



Disasseaobly: 
Dio^oseobly 

Tiiae 

Errors 



Xow that you have finished the work tasks, would you like to do this kind 
of work for a living? (Xark an "X" in the box that best tells how you feel.) 



B. 



□ ? 



□ O.K. 



□ Yes 





Poor Satisfactory Excellent! 
12 3 A 51 


Particii^ant 




i j 1 1 


Evaluator 1 





EVALUATOR 'S USE OKLY; 
Checkpoints; 

1. Start Tisdng - Threading. 

2. 

3. 

4. 

5. 

6. Finish Tiioing - Threading. 



ERIC 



Checkpoints? 

7. 

8. 

9. Start 7isd.ng 

10. Finish Timing 

11. Start Timing 
11. Finish. Timing 

-89- 



Assembly. 
Assesobly. 
Disassembly. 
Dlsassexably. 



i;^tir.c Form 



S.S. No.:, 



A. VJould you iiki CO have « joj like tho -^^aopid you just saw ia the pictujraa? 
C>:«.rk iir. "X" in tl'.* oox chat best tells :*ow you feel.) 



5Co 



□ ? 



□ O.K. 





— 1 


ERROTIS 




:Ti:^Li Started 




X^jLSurezaeAt t 


Time 


iriiiu jiaished 


• 


Cuttiae 


t 




Assembly 




t 

i fatal Tlria 






Errors 


1 


Tociil Srrors 




1 ■ 





iiow that you have finished the work t&sks. would you like to do this kind 
of work for a living? (y^rk an "X" in the box that best tells how you feel.) 



□ Ko 



□ 



□ O.K. 



Satisfactory 
3 



Excellent 




EVALUATOR*S rSE ONLY: 
Ch&cknoints; 
1. Start Timing. 

2. 

3. 

4. 

5. 



Checkpoints; 
6. 

7. 

S. Finish Timing. 

Start Timing. 
9. Finish Timing. 
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S.S. Xo.:^ 

— r \ 



Wouli you iiko so ;-^v»i a :va liUa chu pcor^l* you jus.i: s^w ir* tAa ?ic'c-i:<iw.V 
C>i:.rk i« "X" ia box c«ac b<MiC t^l* l-^w you feel.) 



□ O.K. 



i '("fv- ! ERRORS 








i 






1 1 




i 






t 1 

1 

I 

• Tl-^ Scar cad ! 




1 


Tc::al 2rrors 




Errors 


, Tinj. Finished ! i 


i Total Tisia 


Errors 



3. Kow that you 'r^ve finished the work z&sa&, would you like to do this kix-.d 

o£ work for a living? (Msrk an "X" in the box that best tells how you .ee^.) 



□ No 




□ 




□ 


Yes 


; 1 


Poor 
1 


Satisfactory 

2 3 


• 


Excellent 
5 


! , 

' Participant f 


» 






1 Evaluctor 1 




1 


i 



:vali;atq?>' s use c^y; 

Checkpoints t 
1. Start lining 



Chackisoints t 

6. Finish Timing 



2. 



4* 



4. 



7. 
3. 
9. 



XEG0176-7 



S.S. No.: 



Uouid you to hi-vu a iwb iilvO v.ici pc'^?^'^ V^*"* 3^^^ i':^ ^'^^ pictures? 

"X" in tc,e, uox wr^ii: be*c calli how you feel.) 



□ O.K. 



ERRORS 



i 



Cutting 



i 



Errors 



Solcerin^ 



To z^2m Errors 



::ow c'^ic you h^ve finished rha work t^sks, would you lilce to do thii Uiad ^ 
of work for a living? (Mark an "X" in the iox tlwt best tells how you lee-..) 

□ Xo □ ? □ O-'^- □ 



Satisfactory 
3 



EAcellen'Cj 
4 ^1 




HV.iLUArGS'S US2 ONLY; 
Check:^oints: 

1. Start Tiiaing. 

2. 

3. 



4. 



5. Finish Timing. 
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t 



ypPX ACTIVITY ^Pjli^ 



Rat is. 0- Torm 



S.S. No.:, 



Vould you lii;^ to hava a job liica Che people you just saw ia the pictures? 
(^iarlv aa "X" in the box that best tells how you feel.) 



No 



TI>E 



Ti2£.e Started 



I Tiisu 7iaish«d_ 
1 Total Tioe 



1 Tiaa Finished^ 
I Total Tixis 

I 



I 



ERRORS 



I Filiag: 

I Alphabetical, 

Su2,ferical ^ 



Total Errors. 
I Sales: 



J I Conputing 



? ^u^cha'aical 



« Total Errors 



□ Ves 



RATING 



Filias: 



\ 



Errors^ 

Sales : 

Tiatfe 
Errors 



B. Now that you have finished the work tasks, would you like to do this kind 

oi work for a living? C^Isrk an "X" in the box that best tells how you feel.) 



□ No 




□ O.K. 


□ Ves 


( { 
1 


Poor 

1 


Satisfactory 
2 3 


E:ftcelleat 
4 5 


iT^Artici^^iat 1 


1 


— ^ \ 




1 Evaluator 1 • 




• 



ilVAUJATOR'S r££ 0:aY: 
Checkpoints I 

1. Start Tiaing - Filing. 

2. Finish Timing - Filing. 

3. Start Tising - Sales. 

4. riniah Tisiiag - Sales. 




XSG0173-9 
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yOrsX ACTIVITY 
Racing Fore 



S.S. No.:, 



A* 



a'ouIC you lilcd to as.ve a job like whe people you just saw in the pictures? 
(iiirk an "X" in the box chat best tells bow you feel.) 



□ ^•o 



□ ? 



□ O.K. 



□ Yes 



TIX2 



Scwirig oa Cloth: | 
Tiiie Started L 



Finished 



tTotal Tia^e 



EBUORS 



Piper Sewing: 
Total Errors 



Cloth Sewing: 
l-leasureaent__ 
Cutting 



Tfireaci^ng^ 
Sewing 



Total Errors 



KATING 



?aper Sewing: 
Errors 



Cloth Sewing: 
Tiae 



Errors 



Xow that you have finished the work tasks, would you like to do this Icind 
of work for a living? (Xark an "X" in the box that best tells how you feel.) 



□ So 



O 



□ O.K. 



□ Yes 



i 


Poor Satisfactory Excelxentl 
1 1 2 3 A 51 


j Participant 




\ 


i 1 


' Evsluator 


1 







SVALTJATOa'S USE ONLYi 
Checkpoints: 

1. 



Checkpoints: 
5. Start Timing. 



2. 



6. 



3. 



7. 



ERIC 



4. 



8. Finish lining. 
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PICTURE i.N-Trr^ss? ?..\'DZisG ?o:^*: 



Dace 



-o;.r rw^cticr.s theirs pictures will hul? you f i;id out whi^t Kind, 
oi v7ork you would liJc^ to do. As you study o*.ch picture., zx^rk 
X ir. •il-.d box by t:*a £^-.iW«r tr.i.t b«st Cw^crib^s how you woulo lik« 
•CO do thd kind oi work boin^' sr.ow.- in ti;^ picture. Plcasa siuki. 
ciioiccs for ©very picture. 



wu;iira As5e«\bly 
(2) Yos ? 

□ □ □ 



Arc Weldi.»g 
(S) Yes ? No 

□ □ □ 



Sewing u belt 
(10) yes ? ^'o 



□ 



ERIC 
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(7) 



(8) 



Grir.dir.g £ weld 



Yss 



Mo 



□ □ □ 



Cashier 
(9) Yes ? 

□ ^ 



So 
□ 



Building wooden 



(&} Y6S ? XO 

□ □ □ 



Fixing a smiC 
v5) Yes ? Ko 

□ □ □ 



Assembling printed 
circuits 

(4) g ^ ^ 



^ w«il.*4{j I^&ZaA wOOXs 

ERIC K£f -2- JS2. 
™" ' ' III 



AsserrJ^ly lino 
supervisor 
(2) Yes ? No 

n 



Solderii*^ copper ^uoir*3 



(8) p 




Sswir.c u'sholstery 



Xechanicel repair of 

boiler controls 

(7} Yes ? No 

□ □ □ 



Using a harner 
(1) Yes ? 

□ □ 



I 



^.9) Yes 



incr oaint 
? No 

□ □ 



Layincr a wood floor 
(6) Yes ? No 

o c □ 



Checking cor».pros'?or 
controls 

(5) Yes ? X'o 



Testing electric 
condensers 
{A) Vos ? No 

ERIC 



Pro-'eetor ftpsersbly 
f2) 'Yes ? 



ro 



Soot voicing 



S3v;ing in Checking hydr&ulic 



res ? No (7) Ye^ 

□ □ • u u 



Ycis ? (10) Yss ? No (7) Xf? tiS 



I 



Cutuing wood for 



U..., a nacx ..w^ Sorbins o..|c. n.il ^^a xra^or.: 

n-Q c □ □ □ □ □ O 



a do ' " o Ljg. □ □ - - 



:r.stiiling a water 2eitir.g_ the oireuitsy „ ^ .^^.^ ^^^^-^ 



• 



□ 



(2) Yes ? 

□ □ □ 



Learniii^ to sew 
(10) Vc3 ? Ko 

□ □ □ 



.vs^^c*iring & water 
(7y Yes ? No 

n □ □ 



Dr&wiag sic.chine 
parts 
(3) Yes ? 2lo 

ODD 



Shipping Clerk 
(9) Yes ? 

D D D 



\ 
\ 
.1 

; I 
I 

. ♦ 



Cv^itiag a wood 
o pa'^'c<i^rr4 
ERlQ) Yes ? No 



Replacing a water 
line 

(5) Yes ? No 

n n -99-n 



Solderir-c v/ires 



(4) Yes 



Cli Vss ? so 

□ c □ 



AsseirJjling valves in 

(2) Yos ? ^'o 
. (—1 r— ' 



Solaering jewelry 
(8) Yes ? .^'o 

□ Z- □ 



T*»iloring 
(10) Yes ? • No 

□ □ □ 



Repairing a fan 
on a Iieating unit 
(7) Yes ? No 

□ □ □ 



Using a tap to 
thread a hole 
(1) Yes ? No 

□ □ □ 



Piling office 
o„: rautorial 

? No 

n n 



E HjC n Yes 



Reworking a wood 
chair 

(6) Yes 7 No 

n n-ioon 



Reaming a pipe 
(5) Yes 7 r.o 

n G - 



? No 



Using hand tools 
(1) Ves ? No 

□ □ 



Drafting supcrviso;: 
chooking drawings 
(3) Yes ^ No 

□ L; L: 



>rcic»inc angle iron 
? No 

□ □ □ 



Sewing Shoes 



(10) Yes 

□ 



? 

n 



No 

□ 



Adjusting a flow 
gauge 

(7) Yes 7 No 

□ □ G 



... .Ti5h.t^ing 5, door 
o '//ith l-.c*nd -cools 
ERlCi) Yes ? No 



n 



Using 5in office 
c&lculawor 
(9) Yes ? No 



Cabinet-Hiak^r 
(6) Yes ? *^ 




Repairing plumbing 
on a heating unit 
(5) Yes ? No 

□ □ □ 




Riveting on a 
production line 
(2) Yes ? No 

□ □ □ 




Tightening hydraulic 
lines 

(7) Yes ? No 



□ □ □ 




Making wire 
harnesses 
(4) Yes ? No 

□ □ □ 




Welding a projector 
housing 
(8) Ves ? No 



□ □ □ 




Preparing a drafting 
machine 

(3) Yes ? No 



^— TH 




Machine Drawing 
(3) Yes ? No 

□ □ □ 




Home Sewing 
(10) Yes ? No 

□ □ □ 



clerical receptionist 
(9) Yes ? No 

□ □ □ 



ERIC 



Laying out a 
wood pattern 
(6) Yes ? No 

□ □ □ 



Checking hydraulic 
lines 

(5) Yes ? No 

□ □ □ 



Repairing light 
circuits 
(4) Yes ? No 

□ □ □ 




Assembling a 
projector 

(2) Yes ? No 

□ □ □ 




Measuring cloth 
(10) Yes ? No 

□ □ □ 




Hardware salesman 
(9) Yes ? No 

□ □ □ 




Checking air 
conditioner switch box 
(7) Yes ? No 

□ a-ioaO 




Drawing a product 

flow chart 

(3) Yes ? No 

□ □ □ 




Changing a part 
drawing 
(3) Yes ? No 

□ □ □ 



Projector assembly 
with air screwdriver 
(2) Yes ? *>lo 



□ □ □ 



Roofing a house 
(6) Yes ? No 

□ □ □ 



Threading a pipe 
(5) Yes ? No 

□ □ □ 




Changing a fuse 
Yes ? No 

□ □ □ 




Drawing machine 
parts 

(3) Yes ? No 



□ □ □ 
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Directions: When J.-uInce hcs ccr.-slcred ail the work svoaons, use 
The key b^Iow to recercl ;he e;ipropfiave rating for each 
wo;k behcivlor Irem . (Review the description of ecch 
chorocterlitlc in the cvaluGior's Manual p. ) This key 
should c".*o be used for the ncrratlve review in the final 



evaluation. 



Rating Key: 



4 3 2 I 

Superior (Degrees of behavior) Unaccaptable 



General Factors: 

1 . Artendance 

2. Punctuality 

3. Brecktimes - leave ond return 

4. Neatness of dress 

5. Appropriateness of dress 

6. Personal Hygiene 

7. Attitude toward the job 

8. Relationships with supervisors 

9. Reaction to criticism 

10. Response to praise 

11. Re latlonship with co-workers 

12. Ability to follow 

a. Visual Directions 

b. Oral directions 

c. Written instructions 
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15. Emorlonai stcblilty 



16. Levtsl of social & vocorlonal maturity 



19. Atrdntion spar. 

20. Ar^vimpvs to produce a high quality 
prcciuct 

2! . Croftsrftanship 

22. Quantity (actual) 

23 . Quantity (potential ) 

24. General work speed (leval of energy) 

25. Improvement of work performance 
with repetition 

26. Work persistence 

27. Frustration tolerance 

28. Reaction to work pressure 

29. Reaction to job changos 

30 . Judgment as related to work quality 
and quantity 

31 . Organization of work 

32. Physical size, shape, condition 



17. Leadership potential 



18. Training capacity and rote 



Work Factors: 
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33. ?h/5^coi ;c>lofu.-.ca 

b. Sitting 

c. i.ir;;ns 

34. Functiorial work level 
c . Seddntcry 

b. Light 

c. Medium 

d . Heavy 

35. Sensitivity to: 

a . Heat 

b. Light 

c. Dust 

d. Change In temperature 

e. Paint fumes 

f. Exhaust 

Comments/ Summary and Recommendations; 
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2.2 McMGxaXLum Gr AG.^31V.3.\T V/iTH RHCEIViNG AGcKCY 

Tho coopcifation of opplylns agendas and community ofsonizoHons 
seeking Project MCDcL's services Is vltcl . Their responsibilities includa 
selecting cpproprloto cllenrs who can ben«»rlt from troining end to schedule 
Instructional and training periods for optimal trainee attendance. Also, 
since they ore most famllicr with the community/ they must solicit famptoy- 
ment prospects and upon completion of training they must seek Job plocement 
end fol low-up on th«» clienr's Job retention. 

Project M03HL does not guarantee a job for every client. It 
does assume the responsibility of preporlng a student with entry-level skills 
for a job which has been Identified by the local agency. The client must 
understand that he is to compete with others who or© olso availoble for such 
work. 

Complete copies of the "Memorandum of Agreement" and 
"Application For Project MODEL Services" follow. 
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mhmo.^ndum of agreement 



;n orcicf 70 ossufo en ordsrly ar.a stwcrur^sd dslivery of servicus on the [jciri* of 
.•'*oioct MODEL/ there &houid be a clear definition of roles and responsibi lines 
or. ;he part of the Receiving Agency and Project MODEL. This document is for 
thar purpose - It can be T&i^tt^ to as a guide by both parties in the event that 
problems showid arise during the planned program. 

The Intended result wiJ be a m«tuc! understanding among the Receiving Agency, 
.V.U ZUU\on of Occupatlonci education, end Project MODEL thot this Is o joint 
venture and pliot program with on ec.uci sharing of resources and responsibilities. 

Liclson - Success In any Joint venture requires communication. To accorr.plish 
this end ?roIect MODEL would like to have a responsible liaison person appointed 
by the Receiving Agency. AJI information relative to the ioint program should be 
conveyed by this person, in his absence, on citwrnate person must be available 
and be in a position to make decisions relative to the needs of the Project MODEL 
instructor. Project MODEL will also provide the services of a Program Coordina- 
tor In addition to the Teacher-Coordinator. 

Telephone - The expedltins and the expense of Installation and maintenance of 
a teiephone In the mobile unit will ke born© by Project MODEL. 

Electrical Power - Experience has indicated that requirements for the installation 
of telephone and electrical service be met within two days after delivery on loca- 
tion. Project MODEL will loon a service cord with receptable to the Receiving 
Agency prior to unit delivery along with a suggested schematic for installation. 
The initiation of and the cost for power hook-up, maintenance and disassembly 
will be the responsibility of the Receiving Agency. Power is to remain on con- 
tinuously during the mobile unit's stay. Removal of the service cord will be 
performed by the Receiving Agency upon request of the Teacher-Coordinator. 

Location - Where this matter involves security or custody of residents, this will 
be left to the discretion of the Receiving Agency. The mobile unit should be 
positioned such that the side doors ore visible at oil times by custodial stoff. 
Accessibility of the unit to residents should also be considered. 
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WSen the populctTen be!n^ served is physicolly hondfcopped, omple fpoce 
c-c terro!'- should fech'toW pps'Honing of e 30' rcmp perpendlculcr to 'he 
meblie unit ot either ceor. 

CITert $e!eet>on - To bet*f?r ?nsyre the progrom's effectiveness and studonf- 
success. Project M0D5L*s stcff sheold be directly Involved with client^ 
selection. The rrocrc^ Ceordtnctor end two Teccher-CoordHotors c? thc> 
vn!t will participate *n the selection process. 

Moving end Progrcn^ Cost - The cost of the Teecher-CooTdinators' salaries, 
moving end program costs will be the responsibility of Project MODEL. 

rvoportlng - The Project Director wll! provide the appointed liaison person ^ 
cr other designate with c report of client performance, attitudes end behavior 
ct the completion of the program. 

Evaluation - The Kelson person of the Receiving Agency will feed bacic 
cirri ic- Information on stvdent population to the Director of Pro-cct^MCDEL, 
through an Informal critique of the program, staff and communications, Ir 
cdc'IMon to completing c fc^c! evaluation form. 

?:oceffent - The Receiving Agency, through Its liaison person, will provide 
;ob place-rent for clients where and when appropriate levels of skill are 
mastered by the resident end upon releese by the Inst'tutlon . 

Security - A ;o:nt coeperc**ve e'-e-t wi'.I be made by be^h pcrtles relative 
•0 li^e pVsica! v/e!! -being o" ?'o;ec*- s^cf' end domage p-o'ec^-on *o P-e'ect 
'ec:!*tles end ec;u''?me'^*'. 

!n the even* that •""r-nen* dange- is evident or predicted, all efforts to 
withdraw staff end facilities will be expedited Immediately. 

In the event that any emergency develops to jeopardize the security of the 
un't end Its conten'-s e •'•e- instruct'on per-ods, or If the Teeche— Coordlrctor 
Is absent, he should be contacted Immediately along with the Project 
D-recte*-. 

•"he Director and Instryc'-enal Staff O" Project MODSL welcome end enceu-rg 
o thorough Infpec*Ion ef the mob-Ie unit upon Its arrive!, s'-cy end ceper^Jre^ 
from the InstlhjMon. This Inspection shcl* be performed with the pre:erce of 
the ess'cned "'"eecher-Coe-cinato- or P-og'^m Ceo-d'nator. 



Uns;h of $^ay - Wherscis thw present objecrlv^s of Projacr MODEL ore to 
if.cr^c-© thw efficiency of the ins^ryctlonol process with regard to se.vlns o 
vc.-Iety of Hanilcopped ond Dlsadvantased populations, all efforts and 
energies ere directed ro this end. The Unsth of stay of cny one program a? 
any one location will se determined by the amount of exposure and experience 
gained th« staff of Project MODEL. This experience will be used to derer- 
ir.Ine program pGrGmeisci with regard to the populations being served, thus 
r^wkinQ the delivery system that much more effective when it becomes formally 
ooeratloncii . 

7ne tentative schedule of service for the ^ ^ro^rcm 

cy wiii be as follows; 

i^wceivins Ai;ency 

Arrlvci! Date 

Orientation cnc: Screening to 

instructlonai Program t o — 

DQ^actarii Dare 

Puol-c Relations - During the pilot program. Project MODEL requesi-s that c 
:ow visibility profile be maintained. That Is, that there are to be no public 
announcement*/ invitations to the press or other media made by the Receiving 
Agency; however, advertising and promotion of the program within the deceiv- 
ing Agency is encouraged. 

!r>srrucrional Process - Whereas the Receiving Agency administration is responsible 
for, and will In no way be interfered with regarding the custody, confinement or 
treatment of its residents, the Director of Project MODEL asks the same considera- 
tion relative to the responsibility of instruction of institutional residents. The 
ultimate decisions regarding the instructional process are the responsibility of the 
Director of Project MODEL. 

THESE RESPONSISILITIES ARE; 

accepted os presented for the Receiving Agency 

rejected completely 

accepted in part (modifications _ 

indicated within text) l^o*® 




-1:1 



;:.r.c^.r. c.- /-s 



acc&picd In par? (rr.ocllf I cartons 
Indlcci'CiCl wirhin roxi:) 



for thd CominIssIor;er of 



Dc*d 



rw|ec:wci Cwr.-pi<sii"«siy 

occsprc^d In pcrf (r.odlficarior.s 
indicated wli-hln text) 



Director, ?roi«ct MODEL 



Dote 



occepted os prds&ntdd 
rsjected complete!/ 



Associate Commissioner of 
Occupctionai education. 
Moss. Department of Education 



accepted In part (modifications 
indicoted within text) 



Date 



3^ 



ERIC 



112- 



t 



^ . t . ». .... • ^: .... ; . . • - cc^ilccViOn .-or ?fw;ec; MOOiL :>ofvlcos. An 

;r.w /vw .Vi.— - w \» w. 



PviVor;y, r.cf%fct. doi;;v*u ^'i* c...;:.-*- 

• ^•^•.♦•wu I* •* 



w • o.:u'r heiU.;i ii^iputi-od persons wao W 

c.-.;;..:/. wuccc.^d i.- u voo^tlonr^I or con- 

r/urA do.^i:;ncu tor pcrsoiw; witiiout su^ 
i;ancuO-.i;s. und vho Tor Uat rewoa »• 

•;^wcuiJc* vowuonal or consumer wwl 
cducattoa prosratt* 



i. --.^ * -^'-.2 aresant iima, exclude public school systems 

- . ="ccc' Yic- '/-v moots yhe ofa-femdntloned prerecjulsltes, plecse cd.-npiete 

flr*i- y<sCi' of forrr.cl ©p^rci-Ion. 

the status of your requos? ;o.- s^rvic^s w:'! b4» mcde to you by Augusf 15, 1973. 
Since.'e:y yours. 



Ev*;ett Worzecha 
DLvctor, Projecf MODEL 
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>Iailins Address :^ 
Ci ty /Town 



Zip 



2. Data 



tuo day yr 
3. Lidividual submit tins tl^is application: 



and Title: 



ilailins Address: 



City 



Zip 



4. Local liaison person: 
Xa=d and Titles: 



;-i;ilins Address:. 



City 

Telaphone Nunbar; ( ) 



Zip 



Area Code ^uaber 
Desired Mobile Laboratory (Check One) 

a. Vocational Educational Evaluation 

b. Business Occupations 

c. Small Engine and Autoootive Tttaeup__ 

d. :<erchandisias and Karlsetiag 
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Vijii 

0FFIC2 



1-6 

7-11 
12-17 



18 



I Id 



CO 



19 



It 



10 



7. I- -l-i^rs &-Ay cor.flifiti:iS :?c.:iod of siiii 'jia requested uait 



«»*Wm 



to 



Typd Cv^tAl, physical* etc.). 



Slubber: 



2y;>6 (i.Ck., adult, ?03t-3ecoad«ry, e'cc). 



10. uiaority lansu&gds ar© characteristic of the populatioa 
to be sdrved, please sc specify brealidowa by nusaber: 



a* Spanish^ 



b, Portuseso, 



Other 



e* 
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20-21 



22 

25-24 
25-2i; 



33 

34-37 
33 

39-42 
43-46 
47 

48-51 
52 

53-55 



r.\ thi^s section plc&sa p.:eca;it i s^naral overview of the 
.♦^cjor.* for tl-.i3 rii^uest. Jlcass c-pply clcttil^»d iafor-aa- 
cioa oa the iollowias; * 



b. ?l^s for Is;;^lc:a:;^tatio-.:;: 



c. Pro?os6d Steps to be taken for Euployaaeat ?laceiseat» 
acd/or Continu&d ^^ral^ki::^;* 



d. Locil Xesourcus which could h£ utilised to supplcaent 
this Prosr&si (i.e., funds, equipment, teachers, 
staff) . 



3. Other Considerations: 



60-64 



67-6S 



70 



71 



72 



73-74 
75-76 



'•^Attach additional pa^ea if so nocfiod* 
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2.3 .^cLA::CX W.Th TH: local Ep-JCATiONAl AGENCY 
Th© loco I educotlonal agency (L.H.A.) »s a funcirlon 
cvallable to the projact solely for financlol purposes and budgetary 
control . All spending is reviw.vcci by the District School Cornmlttee of 
the L. E. A., but the encumbering of these funds is the ultimate 
responsibility of the Project Director. 

In essence, the L.E.A. is a legal accounting agent for the 
disbursement of Federal funds against approved line items. For this 
service, the L.E.A. receives a remuneration ujjreed upon by the 
Division of Occwpotronai Education, the Project, and themselves. 
The L.E.A. for Project MODEL Is the \ashoba Valley Technical High 
School and the agreement between these agents follows. 
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THu ::^.v.s:gn o? cccu?a7;gnal sDUCAiiON 

AND 

NASHCiA VALLcY TiChNiCAL KiGH SCHOGL DiST.^iCT CGMMITTEE 



The acceprar.cd cf this csroernent will resul? in Neshoba Valley 
T^chniccl High School District Co.T.rnlrtdd continuing as the loco! educo- 
tlonol ossncy (L.S.A.) for the pu.'posd of uxpadltlng flnonclai operctlons for 
Project MGDEL (Mobile Occupotionoi Development cduconon Laboratories) 

for Fiscal Yeor 197-4. 

The L.E.A. corr..r.It.'n«nt to the operation of Proiect MODEL will 
nslst of acting cs the iego! accounting agent in the disbursement of Fedorci 



consi 



funds against an approved line item budget In keeping with established L.E.A. 
purchasing procedures. State bidding procedures, and subject to District 
Committee review. The encumbering of these funds shall be the responsibility 

of the Project Director. 

Compensation for the performance of this service. In the amount 
of S3,000, can be made to Nashoba Volley Technical High School from the 
grant ot any time durinQ the grant cycle (July I, 1973 - June 30, 1974). 



Date 



Date 



Dr. Everett R. Worzecha 
Proiect Director 

Mobile Occupational Development 
Educational Laboratories 

Date 

Dr. Eugene Curran 
Acting Bureau Chief 
Bureau of Special Needs 
Division of Occupational Education 



Mr. Thomas St. Germain, Chairmen 
Nashoba Valley Technical High School 
District Committee 



Dare 

Mr. Thomas Lafionatis 

Superintendent-Director 

Nashoba Valley Technical High School 
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2.4 



ASSOCiATE COMMISSIONER OF 
OCCU^ATiONAL EDUCATION 

Dr. Charles Buzzdli 



I ADMIN. 

ScCXETa?:y 



PROJEa DIRECTOR 
Dr. Everet? R. Worzecha 



Clerlccii or.d 
Secretarial 
Staff 



1 j Teccher-Coord . 1 
Sm. £ng:nd 
Repair & Auto 
Tune-up 
Larry Jerfus 



Tcacher-Alde 
Sm. Engine 
Repair & Auto 
Tune-up 
I Angel Torres 



I 



PROJEa 
COORDINATOR! 

John Donovan 



-1 



Teacher-Coord • 
Business Ed. 

Paula Mellett 



1 



Teacher-Aide 
Business Ed. 
& Corrections 

Roy Sllva 



j lTe. A. 

jNoshoba Vol ley | 
Technical 
High School 



ii^eacher-Coord.' 
Distributive 
Education 

Donald Burnham 



Teacher-Aide 
Distributive 
Education 

Mary O'Beime 



/ 



Teacher-Coord . 
Vocational 
Evaluation 

Leo Osgood ^ 



Reoding 
Diagnostician 

William Phllipp 



Line Function . 
Stoff Function 
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of Cccwr-aJ-Iond ;d*.cc;;or. end crttculcfa Ict-o.-oily with 
Division Bu.vc! J Chlcsricnd L.E.A. Supai-IftJcnddnt 
Dlrsctor 

GUA.i.=IC/»T;C.\S; . ".old cr. ccr.-.od ^ccccicurccts Degree rVc-vi cn cccrodiv-ed 
rour-ytfc- coI.wSu, o t^cchi.'i wrrl.-Ic&v*, Mciiw.-s OesfwO In Education end 
SIX years of certified work experience In cn approved vocational areo. Hove 
Three y«ia.-s of teochlns ond/or odminlirrctlon In rne field of vocational - 
technical education or specie.! education, included within, the incumbent 
shall document particular experience In occupational education with ot least 
one of the four following populations: physically handicapped, mentally handi- 
capped, correctional institutions, ethnic and/or culturally disadvantosed . 

Ability to write and interpret comprehensive reports on educational 
programs. cc,uivalent quallRcatlons may be evoluated by the Board of Education 
on the recommendation of the Associate Commissioner for Occupational Education. 
(A speciHc requirement may be waived by the Board If an outstanding condloote 
Is qualified In all other respects.) 

The Director of the Mobile Occupational Development Education 
Laboratories shall be responsible for all matters pertaining to the Administration 
and Supervision of the project including units and supporting stoff . 
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These cwtU* shcii Inciwclw, but no; ilmirod ro, tho followirtg: 

(1) Prepa.-6 PIcr.nIng Document incluciing goals, 
philosophy end budget. 

(2) Estoblish and maintain coordination with 
administrative school (Local Educational Agency) 
regarding flscc! rr-ctters. 

(3) Recruit, select end hire Administrotive end 
Instructionol Staff. 

(4) Confer and coordinate with various institutions 
and agencies throughout the Commonwealth of 
Mossochusetts to include: 

(o) Correspondence with Community Agencies, 
Correctional Institutions, and Institutions 
for the Mentally and Physically Handicapped. 

(b) Establishment of a Steering Committee for 
Interagency communication and future ini- 
tiation end maintenance of Pro|ect Advisory 
Committed . 

(c) Confer with other community agencies end 
organizations on matters pertaining to the 
services offered by the Project. 

(d) Initial visits to Institutions. 

(e) Coordination of on-site visits by staff of 
mobile units. 

(5) Supervise and provide osslstonce to unit instructional 
staff In administrative, logistical and operational 
matters pertaining to the effective functioning of the 
mobile units, and instructional programs, e.g. 



(o) Curriculum development 

(b) Program organizotion 

(c) Scheduling 
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ccrri.'nl«iwc$ ciast:»t In the conrinu<3G 
itT.orovs.v.&nt of the program. 

(6) ophoid specif: cartons and develop bids for units 
end uqulp.ment. 

(a) InvestlsGtd now end innovative programs for 
Incorporotlon In Mobile Unlrs. 

(b) Contact with the Mobil© Structure Industry 
and other vendors of Educational media. 

(7) Supervise scheduling and coordinating movement 
of oil mobile units. 

(d) Supervise Consultative visitation to l^eceivlng 
Agency during tenure of mobile unit. 

(9) Coordinate activities with divisions of the Depart- 
ment of Educotion and other state agencies in the 
interest of continued operation, improvement and 
evaluation of the Project. 

(10) Communicate with intrastote agencies on matters 
pertaining to on-going mobile educational programs. 

(11) Provide in-service training for Instructional 
personnel . 

(12) Prepare annuel Budget and Proposals. 

(13) Prepare Annual State and/or Federal reports. 

(14) Supervise, maintain records and perform accurate 
follow-up studies of all students who have portici- 
pated in the educational programs of the Proiect. 

(15) Conduct constant review and evoluation of 
existing programs. 

(16) Conduct scml-cr.r.ucl evaluation of all Project 
Staff. 
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(7) Ar.\i.-.c; w^tw^;/ Co.-:.«;:w:ortef's Advisory 

cind :»ipo<7 or. conffefonces In order ro keep 
abreast of new developments In occupational 
educc^'cr. for rhe handicapped end disadvantaged. 

(19) Conduct public information sdfvlce rhrough 
brochure and mass media when appropriate. 

(20) Develop an Operating Procedures and Policy 
Handbook for Staff to be re-evaluated annuolly. 
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fvc5?C.\S3:L;TY; r;.;.-.:^:-. fw.'.crionci: gwlclanw io insrfucrlonol Staff anci 

rc:oo.";s:b:l;^:o5 c.w ..^;ic;^cl to the estobllshdci policies 



GUAL;r:CAT:0.\$: hold or ccAv^'iy cr.io^cd In the puf^ulr of a Mo6;«r'* 
Deo,ree In £viuco7lor. or clo-aly feloted fl^iic; I.e., rehobllltctlon counse.Ins, 
special educctlor., etc. rluv* xree y^crs of clocomented experience In 
reochln^ or cdr.Ir.IjrrcMr.s pro^rcrr.^ of vocc. loi.ol eciucotlon, specie: educcvlon 
or rehcbillrarlon wl:n c; iecist or.e of ihc fo-jr .r-ojor segments of the popii.Gricn 
rfeoresenvlng the honolcoppeci or dlsaovo.'.rased. 

DJTlcS: The ?ro£,ro.T. Coorclnctor of MODEL shall report to the 

?ro;ec: Director end his duties shell Include the following: 

(!) RecruH- and train required manpower to success- 
ful!/ operate w rr.oblle outreach, vocationally 
orlunted program. 

(2) Identify populations to be served. 

(3) Stimulate and develop sites. 

(^) Establish and rrointaln a meaningful, ongoing 
Staff evoluw^Ion process. 

(5) Conduct in-s^rvIce training seminars. 

(6) tAQiniciln an effective and simple communication 
system, both lateroi and vertical. 

(7) As requested by Project Supervisors, advise and 
assist the supportive Staff In the accomplishment 
of thoir respective functions. 
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prwt &':jd<jr,i scores end csilsr with prc^rcr. dcvwlop- 

(9) Stimulate and encourage continued support for 
Project MCDHL with the community. 

(10) Accept "information sharing" engagement with 
all levels of the community. 
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c.w;Icw. Cs^i'I^u roc wl;:ng a consIderabU c^^:^c^ of 
o^cl^lon c;r,d vhorou^h knowiecge of iVte functions ov 

?rO;^cr cr.c! ocrj c;i wor.^In^ soporviso* over o ^.v.oi* 
r.jr:,jwC of uri\w!oyoc;*# p^c/fo^.Tilng ic;>s conripiex p.ic.;i«$ 
of ;v*iJ work; ^ow;vorrr.s ;>vcrisi;orIci! ciurlei ror rne Projccv 
DI;«c;or; p^T:o::r.^ r^io;c?o work as required. 



Works ur.ciw: rhw 5;.o^*-v:jIon of the Project Olrecror 
who c.5ul^r.:i Gu;\wi o.%o r^vlwws work for coriornicncd 
v/Ii-h reculred ;>;c;ndarc4i. 



Ixc.-w'i*- wo;k;r.5 iwOirvtsior., at vorloo;; Mmos, over 
Oi*.o or ^vo cloricci employees in the performance of 
routine cler:coi work of moderate complexity. 



GUALlrlCATiCNS: 

(1) Considerable knowiedge of business English, 
spelling and arithmetic. 

(2) Conslderobie knowledge of office practices and 
procedures. 

(3) Some knowledge of the principles of office manege- 
ment and the ability to apply this knowledge to 
supervision problems. 

(4) Working knowledge of the operation and application 
of various office appliances. 

(5) Working knowledge of department rules, regulations, 
procedures, and functions and ability to opply this 
knowledge to work problems* 

(6) Ability to keep complex records and to prepare 
period'cal reports from such records. 

(7) Ability to develop, lay out, and install clerical 
procedures and operations from general Instructions. 




(w) V/:.i .wc.ol.-e ».w.-;v;rc,w.-.:c end iyplng ikllis. 

(9) May rwciul.'o c wo;kIng knowledge of bookkeeping 
(oi* somu kAit^wiwid^^ of &;'Citut!cs^ 

(10) Ability to eJtiibllsh and maintain harmonious 
working relationships with other employees end 
the public. 

(11) Experience in progressively responsible general 
clerical work. 

As Administrative Secretary she works under the supervision of the 
Director and her duties shell Include the following: 

(1) Types correspondence, memoranda, reports, 
requisitions, purchase orders, and other material 
from rough draft, straight copy, dictating equipment, 
or date personally developed according to standard 
procedures. 

(2) Composes r&pWes to conrespondence that con be 
answered by application of established policies 
or by reference to file material, regulations, or 
previous instructions of supervisor. 

(3) Performs related duties such as receiving office 
vlsitorsv^nd scheduling appointments; answering 
•:orrespondence and personal inquiries relative to 
the Project, end recommending applicants for 
employment in various entry positions. 

(4) Maintains Petty Cash, Bookkeeping dual entry^ 
system. Budget reporting and Warrant preparation. 

(5) Searches files for specific information when subject 
matter and sources are clearly Indicated; pulls from 
files such material as correspondence requisitions. 
Organizes and sets up filing system at the outset of 
the Proiect. 
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(7) (v.c:.-.tc:.-.» iwoki of account er.o pfapo.'es 
reioted resorts. 
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RiS?ONSI31LlTY: Works under the supervision of the Admlnlstronve 

Secretary who csslans duties end reviews work. 

G'jal:.=:cations: 

(!) Knowledge or business English ond spelling. 

(2) ;<now!ed£ie of office practices and procedures. 

(3) Knowledge of various office machines. 

(4) Knowledge of alphobetic ond chronoiogica! filing. 

(5) Knowledge of duties related to cnswerphones and 
the telephone. 

(6) Knowledge of the Date Processing key-punch 
rr.ochine . 

(7) Will require typing skills. 

As ReceptionlstAypist she works under the supervision of the 
Administrative Secretary and her duties shx:!i include the following: 

(1) Types co.Tespondence, memoranda, reports, 
requisitions, purchase orders and other material 
from rough draft, straight copy, and dictating 
equipment. 

(2) Performs related duties such as receiving office 
visitors and scheduling appointments for the 
Progrom Coordinator. 

(3) Maintains a teacher's log book on a daily basis. 

(4) Submits a daily morning report on the activities 
of the Teocher/Coordinafors and Teacher/Aides 
to the Director. 

(5) Opens, stamps and sorts mail and other office 
material; distribu!'es mail, bulletins and office 
supplies. 
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dcoositS chocks* 



(7) Does k;^y-pur.chins for the neecs of the ?ro;ejct. 
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INCUMSZNTS: Su.v.hc.T;, Doncsld a.; Jdffjs, Larry ?.; 

Mellwi:, PauIcM.; 0*3000, Uo 

R£S?CNSi3iLITY: Thd Mobile Unit Tcacher-Coordlncror U reipor.ilb!© 
to th<i ?:o]&ct D'rocror for thd totol o.icrctlcn of the cisisneo rr.ob'!« onlt to 
I.-icI<.c^ cil x,ciiia:s which cru tnitructlo.-.cil, ioa'.sTJCcI or.d oc.r.InlitrariviB In 
r.otu.'o. A Teach^r-CoorciIr.ator wl!i bo rec.osred to t.'ovdl to end carry on 
instruction within tho unit ot vcrlous locations throushout the Corr«ifionweaith 
of Massachusetts. Poriocis of on-slts Instruction will vary from two to twelve 
woeks In length one wM be concentrated within the segments of the populo- 
tlon which reflect handicapped and disadvantaged and mInor>/ groups. I? 
will be the responsibility of the Mobile Unit Teacher-Coordinator to work 
cooperatively with representatives of these Institutions and agencies. 
QUALIFICATIONS: The uniqueness of the population being served 
reflects the multiple specialization required of the Instructor. The cblllry 
to relate and understand the selective groups that these programs have been 
designed to serve Is paramount. The Mobile Unit Teacher-Coordinator must 
also hove insight Into the symptoms that are indicative of underlying problems, 
be able to cope with such problems, and should demonstrate his competency 
by (ictlon rather than authority. 

The attitude of the instructor is also a critical qualification. There 
must be a willingness to perform tasks related to the maintenance end the core 
of the unit as well as handle the responsibilities of teaching . Also 
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clwCiniScI I& of prl.r.iii i.T.,^ortcriCa • 

In addluc^n +o the cliovd <iJcI*.\cci'ton&, It ts deslrobid that rhd 
TsccKdr-Codrciinafor do.T.or.;>Mai'a cd.-pwrc-r.cy and certincctlor. In or.o of 
the selwctcd occupcfJonal o.'wo* end, c,? rho samo tim&, rofJcci- oxpo.'Ier.cd 
of 7.-c;.-.i.ng with SMial n^^ds popu!cr!o.ns. It 'i> ciso very doslrobiw rl\ot 
th^ Toccha.--Coo.-dIf.o:or refidcf a rrur^ofiiy cuJturd and/or hov© bi Ungual 
co.T«pct<3>ncy In Spcr.Ish. 

The Mobuo iirui T<«ochd.--Coo.-c;inaror Is oiso responsible for 
furthering poilcles, phllosopnies end ob;«i>ctIves for the Improvement ond 
further d^t^^lopm^at of the project. The datl&s of a Mobile Unit Teacher- 
Coordinator shall Include, but not be limited to, the fbliowlng: 

(1) Prepare and organize all the learning octlvltles 
to take place In the unit at vorlous sites within 
the Commonweolth of Massachusetts. 

(2) ?!cn and organize all Instruction based on 
performance objectives. 

(3) HIra local Teacher Aides and utilize locol 
resources at the on-site locations. 

(4) Assign duties to ond evaluate performance of 
Teoching Aides. 

(5) Establish local Advisory Committees for the 
purpose of Integrating this project with the 
Industrial sector of the communities Involved 
In a coopdratlve venture. 

(6) Evoluoio ond record student performances. 
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of •'h<^ untv cir rhwi" location. 



(ci} i.'.ii'ici-o end rcjvlsiw public relorlons per- 
.'Ciinins ro mi ipcclflc program In iho unit 
ct the on-»Its locotion. 

(9) ?rcpci:ci end forward reports r3q;rfjrcd and 
request expenditures as set forth in the 
approved budget. 

(10) initiate preparation of annual budget. 

(11) Maintain and/or make provisions for repair 
of all equipment and audio-visual olds used 
In the progrcrr. . 

(12) Perform minor repairs to interior and 
;»xtdrIor of rhe unit. 

(lo) Locate repalruien In their Immediate iocol 
area of the on-site location for the mainten- 
ance of mcior malfunctions of equipment used 
In teaching the program. 

(14) Keep dally logs on student ottendance end 
personol trovel. 
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Har.ciiccppeci 

A. Physical iy hcndicap^^d 

1. .\now ter.TiinoIosy 

2. Know ilrr.'i'ctloai 

3. Know physical capaciti«d$ 

4. Know care end malnisnonce of speciol devices 
(i.e., leg bag, wheel chcir, braces, etc.) 

5. Knowledge of ADL 

B. Blind 

1 . Knowledge of specie I devices 

2. Know how to crrcjngs job stations 

3. Knowledge of AOL 

C. Deof 

1. Know sign language 

2. Know manual olphobet 

3. Knowledge of ADL 

D . cmotlono! !y hcndl capped 

1 . Knowledge of terminology 

2. Knowledge of learning disorders 

3. Knowledge of limitations 

£. Learning handicapped 

1 . Special techniqufes needed for instruction 

2. Emotional support needed 

Disadvantaged 
A. Ex-Cffenders 

I . Knowledge of prison conditions 
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*g»* //kiriAnTiMMi swswUTtty 

c . Fcrrr. or Forestry Camp 

d. Cowr.Ty/Cliy toli 

2. .<now!edg«i; of porole lows and restrictions 

3. Knowledge of work rwleas© lows and restrictions 

4. Knowledge of the Icwu regarding employment end bonding 

5. Knowledge of driver licenses restrictions ond explication 
procedures 

6. Know terminology regordlng offense (I.e., DWI, etc.) 

7. Knov'ledge of prison Icnguoge (I.e., screw, sickey, etc.) 
S. Knowledge of work restrictions for teocher Inside 

a . Moxlmum security prison 

b. Minimum security prison 

c . rorm or Forestry Camp 

d. County/City JO 1 1 

3. Spanish Specking 

1 . Knowledge of the icnguoge or fluency In speaking It 

2. Fomllicrlty with culture! background of Spanish speokers 

3. Experience In teoching English as a foreign longuage 

4. Working/living experience In another culture 

5. Sensitivity to ond knowledge of the dynamics of cross- 
cultural communications 

c. Differences In body gestures 

b. Techniques through which different nationalities 
hondle positive and negative tronsference 

c. Situational variables affecting foreign clients' 
career choices 

C . Economical ly/SocIo I ly Deprived 

1 . Knowledge of community 

2. Knowledge of other agencies ovallable for help 

3. Knowledge of culturol background 

111 A V Experience 

A. Video Equipment 

1 . Set up ond operate VTR, monitor ond comera 

2. Maintain and service equipment 

3. Make repairs to topes 

4. Edit and audio dubs 
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2. Oviar need 
3* Slide projoctof 

Cox Co. projtdcror 

C • Ca.Viwra Work 

i« OpercsTd Ins;Q*T.oHc cop/ camera 

2. Polorold coior/3dW 

3. Opsrotd coinera with vcrloble F stop speed, lenses 
and focus 

4. Know f!!*T. wses and nr.ake appropriate selections 

5. Movie camera operation 

* 

D . Copy Machlr.3 

1. Dito 

2. M:r.eo3raph 

3. Mujtli:th 

4. Dry copier 

IV cducotional cxperiencd 

A. BS or BA Indusirla! Educction 

B. MS or AAA Industrial Education 

C. Minimum course work for a vocational certlflcofd In Moss. 

D. Special Ed ucot Ion 
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?r.M,ip, Wiiilow - ^ucciIn9 Dlagnost-Iclan 
\iS?0NS;iiLiVi3$: T!w Jr.If T^ocher/AIde is responsIbU to the 

Twcchsjf-Coorcilnciror.cr.ci will osslir Ir. c. functions one! activities neces- 
sc.-y ro Insjro the co.r.^iote one! ocd&rly Instruction of the specific torger 
populations beln^ serveci. 

The Teccher/AIce v/II; in the absence of^ or In osslstonce to 
the Tssochcr-Coorclnctor, Initrjct clients; responsible for safety; 
cws/nseilns; evol jc.-lon o: perfor.r.once; cover onlt in the event of sick- 
ness, cccldenr, eie.r.ents of bed weother; maintain liaison conmunlcotion 
with receiving agencies; end finally, expedite loglsticol, administrative, 
or in*tri>ctionc:I mcrrers as seen necessary by the Teccher-Coofdinator or 
rhe Project Director. 

GjALlrlCATJONS: Must possess supportive abilities to assist or comple- 
ment the Teacher-Coordlnotor end the overall goals and objectives of the 
pro-ect. He/she must be eble to identify with the client population being 
served and effectively corr.municcte Ideas and objectives to them. The 
Teacher/Aide is encouroged to continually update his own educotionci 
background in order to l<eep abreast of the latest teaching techniques ond 
instructional programs. 

DUTicS: Assist or perform all functions as described in the Teocher- 
Coordinator job description. 
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2:: -. w- .\f r.z; ;cr Toc.C!.o.-/Coc>;dt.-'.c.for Aide 
Of rr.^ A^:or;.c>.Ivv^ S.r.cil Zr.^Ir.o i<oficIr Unit" 

A* Previous «dxpcrlsnc& >n tisochtng 



I 



Hand I copped 
a. ?h/slca! 



b. 3IIr.d 

c . Deaf 

d. LT.oHonoiI/ handicapped 
d. Loarning handicap 

2. ^Isodvcntoged 

a . cx-Cf fend&ra 

b. Spanish specking 

c. cconomlcciily/SocIol!/ deprived 

B. Trade Experience 

1 . AutO Tune-up 

a. Eight years 

b. Technlcol training classes 

i. College 
r;. Industrial 

2. Auto Mechanics 

a . Major overhau Is 

b. Auto point end body 

c. Light mechanical woric 

Small Engine Repoir 

A. Previous experience In teaching 

1. Handicapped 

a . Physical 

b. Blind 

c. Deaf 

d . Emotional ly handicapped 

e. Learning handicap 

2. Disadvantaged 

a. Ex-Offenders 

b. Spanish speaking 

c. Economically/Socially deprived 
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2.5.2 
1 



II 



o. Etgh.'' years 
b. Technical training c losses 
i. College 
n . Industrial 

2. Original Emilpment Manufocturer 
a. Lcwn mowers 

I . Standard 

II. Self-propelled 

III. Riding 

Iv. Motorcycle 

Recommended Experience for Teacher/Coord Inotor & Aide 
of the Sjslness Education Unit 

Educotlonal Experience 

A. 3S or SA Industrie i Education 

3. MS or MA Industrial Education 

C. Minimum course work for a vocational certificate in 
Massachusetts 

0. Special Education 

Typing 

A. Previous experience In teaching 

1 . Handicapped 

a. Physical 

b. Blind 

c. Deaf 

d. Emotionally handicapped 

e. Learning handicop 

2. Disadvantaged 

a. Ex-Offenders 

b. Spanish speaking 

c • Economi ca I ly/SocIo I ly deprived 
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1. Typing 

a. Two yocrs practical experience 

b. i<eyboarci skill 

c. Production 

2. Vocational Training 
o. College 

b . Corpora te-In-house 

Office Machines 

A. Previous experience In teaching 

1. Hondicapped 

a. Physical 

b. Blind 

c. Deaf 

d . Emotlona I ly hand Icapped 

e. Learning handicap 

2. Disadvantaged 

a. Ex-Offenders 

b. Spanish speaking 

c . Econo.TiIca 1 ly/SocIa I ly deprived 

B. Business Experience 

1. Smoil Office Machines 

a. Spirit Duplicator 

b. Mimeos 

c. Stenci! cuts 

d. Thermo-fax 

e . Col lator 

f. Binder 

g. Paper folder 

i. Three years practical experience 
il. Terminology 

2. Vocational training 

a. College 

b. Corporate-In-house 
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?:<dvIojs isxperlcnco In teaching 

!• Sand; capped 
cj. Physical 

c. Dscf 

d. Emottonciiiy Ko/idlcopped 

e. Lsorr.Ins hcndicap 

2. Discover, tcged 

b. Spanish speaking 

c. Economlcaliy/Sociaily d&prWed 

Tradd experience 

i . Distributive occupations 

a . Six years 

b. Distributive education classes 
i. College 

li. Industrie i 

Experience working in or with the followlpc- 



Departrr^eri*' Stoi«>, Salesperson 
Department Store, Professional Salesperson 
Department Store, Buyer 
Department Store, Stockperson 
Department Store, Department AAanager 
Department Store, Receiving Clerk 
Department Store, Assistant Receiving Manager 
Department Store, Receiving Manager 
Department Store, Assistant Buyer 
Department Store, Credit Interviewer 
Department Store, Assistant Credit Manager 
Department Store, Credit Manager 
Department Store, Display Helper 
Department Store, Assistant Display Manager 
Deportment Store, Display Manager ^ 
Department Store, Advertising Manager ^j§}3P^ 
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rood Store, Starts .v^cnc^or 
Food Store, Hfecd Cashier 
r.o;c./Morc!, i^oom Clerk 



Hoi-e I/More I, Reservction Manager 
.-lore . /More i, Purchcslng Agent 
Ko;e!/Move!, Asi'stcnr Manager 
Motel/Motel, jVioncger 
riote I/Mo :e ! , N ly ht Aud I tor 
riotel/Motel , Selirr.an 
r,o7<i ;/« v.orc . , ; i \.cp7a ^n 
riorei/MotoI, Service Superintendent 
.".ore 1/ <Viore > , ^ rie r 
Kotei/Morei, Catering Manager 
riotel/Motei, Executive Housekeeper 
Hotei/Morel, Scies Manager 
hotei/Motel, Building Superintendent 
Hote:/Mote!, Recreation Director 
.Restaurant, Cashier 
Restaurant, Assistant Manager 
Restaurant, Manager 
Restaurant, 3usbo/ 
Restaurant, Waiter (Waitress) 
Restaurant, Head Waiter 
Restaurant, Hostess 
Service Station, Attendant 
Service Station, Assistant Station Manager 
Service Station, Station Manager (Dealer) 
Variety Store, Salesperson 
Variety Store, Commissioned Salesperson 
Variety Store, Checkout Cashier 
Variety Store, Buyer 
Variety Store, Marker 
Variety Store, Stockroom Supervisor 
Variety Store, Section Manager 
Variety Store, Assistant Store Manager 
Variety Store, Store Manager 
Variety Store, Service Desk 
Variety Store, Office Clerk 
Variety Store, Head Cashier/3ookkeeper 



Variety Store, Personnel Manager 
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Y/ho!w*c;!in3, .'vOi^;^ Sa!as.r.cr. and/or 

Vending Mcchlne Specialist 
V/hol*»5C«iIny, Saics Mcncger 
Whoiesailns), Buyer 
Wholesaling, Kead Syyer 
Wholesaling, Merchandiser 
Wholesaling, Order Seleci-or 
Wholesaling, Receiving/Shipping Supervisor 
Wholesaling, Warehouse Manager 

D . Placement 

1 . Experience 

c. Fc-nillorwlrh Placement Director's duties ^ ^ 

b. Locating job opportunities 

c. Assisting in interview • 

d. Employer's Advisory Committees 



2.5.4 Recommended Excorlonce for the Readln fl Diagnostician 

I Previous experience in teaching 

A . Handicapped 

1. Physical 

2. Blind 

3. Deaf 

4. Emotionally handicapped 

5. Learning handicap 

B. Disadvantaged 

1. Ex-offenders 

2. Spanish speaking 

3. Economical ly/Socially deprived 

II Evoluator's Educationol Background 
A. Course work or B.A. Degree 

1 . Education or Special Education 

2. Reading Education 

3. Communications ^^fljJ' 
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b. Cross-cultural 

c. Th^sjory end Morhodi 

&• Foxiilorl^/ wlJh resting end alagnosis procedures In 
reading 



Knowledge of the EOL iOG Multl --Medio Communications 

Skills S/:;tcm 

2.5.5 Recom.T.er.dcd Exoerlonce for the Vocational Assessment Tea cher 
— ^ — — ^^^^—^^^^—^ 

I Previous experience In teoching 

A. Handicapped 
! • Physical 
Z. Deaf 

4. Emotloncily handlcopped 

5. ..warning handicap 

B. Disadvantaged 

1 . Ex-offenders 

2. Spanish speaking 

3. Economical iy/Soc;a!Iy deprived 

II EvaluGtor*5 Educctlona! and Work Experience Background 

« 

A. Course work or Sachelors Degree including minimum of 

18 hours of coiiege-ieve! courses in the area of psychological 
tests and measurements. 

f . Minimum of 2 years in a technical-industrial business 

or Ucdd position documented. 
2. One year's teaching experience in a guiuunce or 

counseling related position; demonstroifsJ knowledge of 

guidance resources. 

a. Dictionary of Occupational Titles 

b. Computerized guidance programs 

c. Knowledge of theories in occupational or 
vocational guidance 

d. Knowledge, use and interpretation of paper and 

pencil testing devices such as Kuder, . Strong, Otis, etc. 
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iwc^ivlr.a Asenclss* pfoj^ct directors end tnalntcln 
rwcordi of ecch -;udwrtt's pcrricipatlon within their 
own wnit offices. 

Xnowledse of the use and content of the Slnger/Grcflex 
S/stem and ability to: 

a. Maintain and keep it appropriately supplied with 
ir.ateriais 

b. Report and Interpret the results of student assessment 

c. Condense reports 

d. Work with the iieading Diagnostician on a clear and 
concise combined report to be appended to each 
student's Certificate of Participation. These rcpoits 
should be written such that the Receiving Agency will 
fully understand the impact when presented with their 
copy of the student's assessment. 

Membership In a professional State or Notional Guidance 
Association. 




Dr. VVw.*2%ici-.c rccctlvwi his icchisior of Science degree from 
Cent.-ci Cor.r.wcKcj; S;ore Collese specloilzing in Industriol Arts. He 
received his /V-aster's ond Docforcte's of Scjcation degrees from Rurgers 
U'..*v«^>I^/ s,v«vlGiiii;r.ci Vocc.i'Ionci-Tech.-.ica; educoHon. 

His exrer.i:ve professionci offlllcitions Include the New Jersey 
Governor's Commission on Vocctlonc! Educcflon In Correctional institutions; 
Aui:;,tcnt Dlrecror, end suiisic.wen;'./, DirwC.or of CO?c (Cooperctive Occu- 
pcrioncl ?re-Teaching Experiences ); Tcsk rorca Coordinator to the stot© of 
New Jersey^ Advisory council on Vocctlonc! Education; Vocationa! Cuiri- 
cuIjmI Coordinator for the Jorr.esburg State Home for the Boys; and has been 
o summer session teacher for the undergraduate course in Vocctionol edu- 
cation at Rutgers University. 

Dr. Wcrzecha has had extensive exposure evaluating the 
viability of vocotional education programs In correctional Institutions, super- 
vision end training of vocational -technical teachers, designing programs of 
vocational education for youth In correctional Institutions, and teaching 
under-graduate courses in vocational education for pre-service and in-service 
vocational teachers and administrators. 

Complementing his special education awareness. Dr. Worzecha 
has experience with many audio-visual techniques including film production 
end editing, development of animated transparencies for over-head projectors, 
and evaluation of instructional media and development of new types of audio- 
visual equipment. 

Among the many publications tt his credit are: "Development 
of a Program of Vocatlonol and Industrial Education for Youth in Correctional 
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2.6.2 



f/:. John Dor.ovor>/ ?r'or,:cirr. Coofd'ncfor 



AAr. Donovon recotvcd his AAoster's degree from the grcducte 
pf03i-cQ of Antloch Coiles©/ HorrlsvIIU/ New Hampshire In Educatlonol 
Administration of Special Needs. 

He hos had extensive experience as a Special Program 
Coordinator for the Crotched Mountain Rehabilitation Center In Greenfield, 
New Hampshire. He specialized in Sheltered Training Experiences for 
handicapped young adults. Through ccrefully planned steps he brought his 
clients to vocational independence eventually with job placement ond 
community Involvement. 

This r«:tcord of successful rehobllltatlon caused the program he 
was directing to be selected as the outstanding program serving the hcndl- 
capped in 1972 by the Region I Office of Health, Education, and Welfore 
for the state of New Hampshire. 

Background experiences Include: work with a community 
action program in Newark, New Jersey towards drug abuse and prostitution; 
successful recreation end work exposure program for the Great B<y School 
and Training Center in Newington, New Hampshire; organization and 
development of on-site work stations for vocational evaluation in industry 
for the Occupational Center of Orange county, Oronge, New Jersey; 
development of a self-protection program for the Jewish Community Center 
in Lawrence, Massachusetts; and organization and development of the 
Physical Fitness Program at Salem, New Hampshire. John has also been 
instrumental in the pilot demonstration of Project TRY, a stote-wide pro- 
gram in New Hampshire that demonstrated the medium of creative dramatics 
in dealing with the mentally handicapped. 
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A/\r. Ci^ood y.-ccuctwci from Noftheosto.r. Ur.Ive.-sify wirh a 
:c.cr.w::o: of Sc:»rfr.ww cc^rew iu*:rtvis A/'x.r.cga.r.ent and Is q ccndldafe fo; 
c iV£iii^:*s degree In Cowjnur.'t/ Counsel Ir.s cf the some inststuHon. He hos 
!'4cd extensive experience serving minorities in the Roxbury and Dorchester 
creos end has octed as a liaison between those groups and prospective 
er.p!o/ers. 

His extensive experience Includes work with: the Roxbury 
Soys' Club OS a college counselor, the Health-Vocational Training Pro- 
grcrr. at the DImmock Community Health Center in Boston cs on Educational 
Counselor, Director of Recreation end Programs for the Lena Park Community 
Service Ceniar In Boston, and an Industrial Relations Adviser for Action for 
Ca'nmunity Development In joston. Ko has also served as an area youth 
worker for the Boston Youth Activity Commission. 

Mr. Osgood brings with him a complete understanding of the 
minorities and their socio-economic proolems and will be an invaluable 
asset for Project MODEL in understanding the needs, IIfe-s^/les, and 
aspirations of the block community In Boston. 

2.6.4 Mr. Donald Burnhom, Teacher-Coordinator; Distributive 

Education Unit 

AAr. Burnham graduated with honors from Bryant and Stratton 
Junior College of Business specialising In Marketing. He completed his 
Bachelor of Science degree In Business Administration from New Hampshire 
College in AAanchester, New Hampshire with a major in Business Manage- 
ment and a minor In Psychology. 

H'S professional experiences include that of a teacher in the 
Salem, AAossochusetts school system, owner of his own commercial food 
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ii^fCQf «clw* .*w,i."«s*wr..c.*tvw u'.w! rrclrilri^, «w,:.«i.*vl^0i* for vr»ii» Ncirloricl Cosh 
kc^UxyiC Cofpw.'c'Ior., fw.r.'vjrw siiwsmor., or.d :»iock clerk ?or o supew,Ci*k«!t. 
hid o<»o c: .vicr.'.Jc:; Cti 0!«.vibui'Iv<3 iEcwCarlon Clcds of Amarlco. 

uo.*.'& isffwrvescenf reochir.^ collliy olong wifh nls wlcio scop© 
o; t^upKde'xtcCsi cctd i,p>iir%idoi In :r.vt roi-olllr.^ cno .indrchancii&Ir.g field, encbles 
ht.r. to p.'ovlvlsj Ir.fc.*us?rr.3 iaQ.'ftjr.g yxpvjrlw.-.cfes In Distrlbufrive tduco- 
tlon iin;t, mcklng him a valucble ccicilrior. to the Project MODEL team. 

2.6.5 Mr. Wilitcrn Phliipp, Jr., Reeding n'ognostlclan, Evaiuailo.n 

Ur.It 

.Vir. ?nl!I,3p has c icchelor's degree from Loyola College In 
2»ai:I.v.ore, iVcryicr.ci cr.d he has attended the Schools for inrcrnotloncl 
Trcir.'r.s In Srctrleboro, Ver.r.or.t cr.d Syrcccse Ur.IversI^/. rie hcs two 
iViCster's degrees, one Ir.*//i&ss Corr.ir.wnlcotlon and the oth^r In international 
Ac.r.Irtlstration. At the University of ^NAcIne he worked In radio end tele- 
vision broodcastlng. He is blllnguai in English end Spanish and spent two 
ye&.-s in rhe Peace Corps In Ayacjcho, Peru. 

Specie! ia*ng In Media Deveiopm ent, he has prepored film 
docjmentarles for UNESCO and has become proficient in writing, end 
editing. 

Bli! has been responsible for the complete development of 
the Cultural and Public Affairs Program from its initial concept to its 
execution at the University of Maine, Orono. Past work experience 
Includes that of a consultont for television writers, and c production 
assistant and researcher. His understanding of human nature, his ability 
to communicate effectively and explicitly to various populations has 
helped to round out the Project MODEL itaff . 




2,0,6 ;V..'. Jcffus^ Tocc-.tfr-CGorcInarof , 

.^>.ror.-.5.':vw Tjr.tf-Lp end S.t.c!! Engine Repair U.^rr 

iV- . Jw.-fws hc^ r.:* Sichwlo.* of Sct^snce dcy.-au Ir. indusiVrd 
ci-ccrlon :Vo.r. tr.a U-.tv^filty of Twnnw£Sc« In KnoxvIIIe cno hos also com- 
viw;wd forry-iovon hojrs towcrds h's AAcs^Gr's da^i.-es In Industflol Edocotlon 
Ci; :hw ^kOrritd Indi^'tuiion, 

has worked for o ydcr ond a hair or th© Crorched Mount-ain 
:^c;hc.b: ligation Center where his primory concern wcs a^rItudes of the handi- 
capped. He also has der/.onsfrated experience in audlo-vlsuc! techniques 
end can communicate and tecch sign language to the deaf. His patience 
and fortitude has enabled him to teach multiply handicapped Individucis 
who were considered previously to be unemployable and unable to function 

In c normal society, 

Mr, Jeffus has both a private pilot's license and a commercial 
driving license. The letter will enable him to transport MODSL's Mobile 
Occupational units to locations throughout the state, 

2,6,7 Miss Paula M>sl{ett, Teacher-Coord I nato.-. 

Business Education Unit 

Miss Mellett graduated from St. Joseph's College in North 
Windham, Maine with a Bachelor of Arts degree in the Social Sciences. 

Formerly employed by Automated instruction. Incorporated, 
whose equipment Is being used in Project MODEL'S Mobile units, she 
designed and taught Automated training programs throughout the country 
for teachers, supervisors, ond para-professionols. She has special Ized in 
the use of innovative audio-visual methods of teaching touch typing and 
keypunching. 

Paula has had experience with Action for Boston Community 
Development, o program for the block ond Spanish community which 
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»iwi:wwJ iwr aACw.irlonci cbliiry to fdlate to a variety of popu- 
Ictlor. types or.ccr s^^0is sli-uctlons/ sht* pow**s^s the skill of being able to 
"sign" with trte deaf, a valuable tool r.ec^*sory to communicate and instruct 
c. ^aat popwiOtion, 

2,6.0 Mrs. /NAaryC. Q'3eirr.e, TciCchor/AIda , 

Distributive Education Unit 

AArs. O'Seirno graduated from, the University of Mossochusetts 
with a Sochelor of A:;: degree in Liberal Arts. She specialized in Philo- 
sophy and mathematics. She has also been accepted into the Masters pro- 
gram in I'ibcQTy Sclwr.ce ct Glcsboro State College In New Jersey and has 
completed IS hours. 

Mar/ has had experience in teaching on both the Junior High 
and Senior High School levels In the areas of Sngiish, Mathematics and 
History. She has had experience assisting in the monagement of motel 
operations and has worked In many capacities on the supermarket level. 
She is proficient in the use of many types of audio-visual equipment os 
well as standard office and typewriting machines. This extensive experience 
mokes her an ideal Teacher/Aide for the Distributive Education Unit. 

2.6.9 Mr. Angel Torres, Teocher/Aide, Automotive Unit 

Mr. Torres graduated from Comerio High School in Puerto 
Rico and has completed two years of education at the Interomerican Uni- . 

verslty in Puerto Rico. ^ 

Angel Is fluent in both English and Spanish. This valuable 
asset will assist Project MODEL when it serves the Spanish and Puerto 
Ricon communities throughout the State. He hos had additional experience 
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C6.T.w"Iw/ Pucro .\?%;c», cr.ci c wrci iro ij.S'i ^rccl*;^ Spanish ^ecch^^ tn Spring- 
fialcl. (VcS?i<A ir,& Vol-r.t«ef* In-Service to Puerto .^ico Association) 

2.6.10 Roy S'lva, Tcctha,'/ A'ds , Corrections 

Vx. Siivo is acting as a liaison between Project MODEL end 
correctionoi institutions throughout the state for oil four mobile units. Ke 
has had extensive persona! experience w'th corrections through his own 
incarceration for i3 /«ars at bo;h Norfolk end Corver MCIs. 

H!» pw:r;»ona! exposjrw to prison life and ottitudes will assist 
Prelect MODEL.'s Star: in cindwrstcnding the needs, desires end behcviorci 
prob!e.T.s of incarcerated individuals. 

Ro/ hci served as a teacher at Carver, MCI in the areas of 
M.athe.riCtics end Spelling, as we!! as bein^ a fully qualified oil burner 
service and repairman. He is o!so certified lay the Division of Occupational 
Education to instruct in the operation and service of oil burners, and is 
current!/ enrolled in on Assoc. of Science program in Vocotlonal Education 
ot Middlesex Community College. 

Roy has proved to be both flexible and understanding in 
meeting the daily changing needs of Project MODEL end has been invalu- 
able in discerning the oducotionai needs in correctiono! institutions and 
how to present a viable vocational program to inmates previously unexposed 
to educational programs from outside of the prison wall. 



2,7 ADMINISTRATIVE POLICY STATEMENTS 

Flexibility In Program Scheduling'. In light of the travel 
burden which one must beor and the non-promising release of constraints 
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jro~rc.T..T.:.*.2 *.-£"."-c.:or. c.-w . SIr.cc cilonti are il.Tntfecl end 

rcitrlcrecl ro u ir.:r.:.~«.T. of thlrV ho-r^ or I.-iitrucrlonoI rl.T.e if>ef week, 
rr.o fl;;.^ opMor. wojici be three hours In the .r.orning end three hours In 
the Gr.-err.oon, ftve days o week for a total of thirty hours. A break In 
between for lunch should be bwllt Into the Instructlonol period. (Any 
break Jess than .-wenvy .r.Inute;; should no: be counted cs o break rlrr.e.) 
Any break over tv/enr/ rr.Inutes should bw added or. to the six hours. 
The graphic liiuirra.ion of this Is presented below: 



•i i ^ : ^ 



! 3 ; 
i L 



! 



3 ; 3 J S 

I! 



Il 




The next option for the flexibility for scheduling is one which 
encompasses o five-day work week with each day being split into four-hour 
and two-hour blocks, the four-hour block would be for instruction with the 
client population, the two-hour block would be for curriculum development 
and placement. Modifications may be made where necessary to extend this 
to five and one or varlatlor^ thereof. Graphic Illustration is presented below; 




Ar.w.T.cr opiion io Jhw vCiicw.c for.v.cr wowid be four-ioy 
wcj5;k of InstrwCJ-Ion^ *h^$ prwcedln^ c»,o*ions or* ?he fifth day being a date 
or piuCvrr.wrM • T*»Ci priiC<jz.\r.Q o,o;Ions iT.wSt b^s in InSiruction. Tne fuli 
fifrh do/ coi^id bw for curriculum d^^vclopment end ptocement. This option 
U pr^diwAtwd grophlcail/ b«^low: 



! ^ i [ 

— I N s ;r R u c T :; o N 



; i .! j Piocement cnc^/or 

6 « 6 M 6 ^ 6 I 6— — |-cu*riculum development 



Th<* fo^^rrh cr.d fcr from final option would revolve obour a 
fojr-doy work w^ek with Instruction being presented In blocks of four hours 
per day or a tore! of seven and o half hours per do/ for four doys, totol!/ 
thirty nours of Instrucrion time and the fifth day would be relief time. This 
four-day option Is presented only when the travel burden exceeds two and • 
a half hours in one direction to the location and if the pattern Is consistent 
with the needs of the population. This diagram is presented below: 



1 - 1 


M 
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1 


1 1 


3-1/2 


3-1/2 


3-1/2 



(—Half hour lunch 



it should be perfectly clear that these are options for flexibility 
in program and they are not to be misconstrued as the only options. However^ 
all program schedules must be approved by the Director in advance of the 
schedule set. 
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c-.c ^.-o'wc? MODcL with .-wsa.-c; to schoclult.i^/ sc-csnsng, po.aolctlor. cr.c: 
.--iii.:* c; cr.-.Ivc* iocc^'or. ihowid lid s^nt to the Project Director 
for Inforrr.Cii-Ior. cr.c; Corr..r. jr. lection py.'poses. 

Sick Lcsvg ; At th* end of eoch rnonrh o? work oil employees 
rcjwclvw or.<s cr.d g qucrtor days' slc!< Icove c.-ecllt, to totcl fifteen days for 
r'.'if cclendcr yftcr. A person v/Ith loss of poy for any reason In excess of one 
day do«s not recelv.^ sick leave credit fo.* that month. Sick leave moy be 
cccuT.u:cted while on military, court, or indjstric! accident loaves. 

Seven of these fifteen days' sick leave with pay may be used 
Ir. each fiscal year In case of serious Illness of husband, wife, children, 
parent of either spouse, or of a person living in the immediate househo.d of 
the e.T.pioyee. 

Notification of absence must be S'ven as early as possible on 
rhe first day of absence. The Director may, if desirable, require a physi- 
cian's certificate to show necessity of absence. If such certificate is not 
filed within seven calender days after it has been requested, one's sick 
leave request may be disallowed. 

Extended illness or leave due to personal injury while under 
employment beyond the fifteen days can draw on accumulated sick leave 
until such leave is exhausted. Beyond this, any vacation time coming to 
the employee con be converted into sick leave. Sick leave beyond accumu- 
lated sick leave time and earned vocation time used will be considered 
leave without pay. Taking a leave without pay may effect vacation time. 

Vacation Policy: 

(I) Vacation time will be scheduled as per the fiscal year 
(FY), e.g., FY '73 is July I, 1972 to June 30, 1973. 
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(3) 



(4) 



(5) 



(6) 



Vccclon rlfr.«f will b6 p.-orared cs to tho longevity of 
past empioyr.-.3r*i- of the Teochef-Coordir.otor within the 
Project during that flscai yecr of operation, e.g., if 
fcmpIoy.T^ent begon October I, that would constitute 
.line (9) monrhs' employment in the first fiscal yeor.^ 
This equals three quarters of one month's vccotion rime 
(fifteen - 15 - working days). 

One month vacation time for twelve months' service 
will be interspersed within that fiscal year. This is to 
protect youl If In the event the Project does not receive 
funding for the following fiscal year, vacation time will 
be lost If not taken within the current fiscal year. ^ For 
your protection. It is recommended that vocation time 
be used prior to the termination of the current fiscal year. 

Since vacation seasons usually extend beyond the end of 
the fiscal year, it will be possible in certain coses to 
extend remaining vacation time into three months of the 
next fiscol year. That is, vocation time for fiscal '73 
mcy be taken up to the end of September '73. Vocctlon 
time will normally be taken up to o week at o time In 
between instructional locations. Hopefully, flexibility 
con be maintained for instructional staff and logistics In 
moving the units can be orronged to coincide with voca- 
tion schedules if enough advanced notice is provided. 

Compensatory time, if any, will be used in conjunction 
with vacation time, and must be approved by the Project 
Director at least three months prior to requested dote of 
occurrence. 

Any vocation time not used within the parameters of these 
guidelines cannot be compensated for monetarily, and will 
be lost. 



Listed below Is a listing of legal holidays and the schedule of 



dotes when they will be observed. 



New Year's Day 
Woshington's Birthday 
Patriots' Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Thanksgiving Day 
Christmas Day 



AAondoy 

Monday 

Mondoy 

Monday 

Wednesday 

Monday 

Monday 

Mondoy 

Thursday 

Tuesday 



January I 
February 19 
April 16 
May 28 
July 4 
September 3 
October 8 
October 22 
November 22 
December 25 
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rormu l o for Derermln'ng Scicries of ins^rucftonct S^e^f for 
Fiscal Year i974t 

'Jsmg Sepf-cnber 1972 Ncs'noba Valley Technical High School 



(NVTHS) * Scale cs e reference end gu'de, the following formula and pro 
cedure is utilized. (!^Y'73) 



(1) Determine step and level of Individual = S 

(2) Add 1/2 of NVTHS Increment (1/2 x 400) for 1/2 year 



(3) Prorate total to meet service year of Project MODEL (PM) 



(4) Add to this. Cost of Living increase factor, 3.5?'c minimum. 
This percent is variable within budgetary constraints, 5.5% 
rrcximum. 



(S-!- 200) (1.25) (3.5%) 

(S+ 200) (1 .25) (1.035) = Salary of individual for FY'74 



Ma'n*a: nonce Responsibilities of Mobile Education Lab 
Hcch Tcccher-Coordlnctor Is responsible for the upkeep and 



repair of his unit, 'n order to keep repairs at a minimum, the following 
periodic check list should be followed: 
Prior to move — 



(1) Check air In all tires (see manufacturer's recommendation 
for proper pressure — remember there is a difference for 
summer and winter). 

(2) Secure all equipment against damage from shifting or 
falling. 

(3) Check electric trailer brakes while escorting. 

(4) Check -unnlng and d'rectlonal lights prior to leaving an 



service 



S + 200 



230:PM 

Ti4S]V= '-25 factor 



S-«- 200 x1.25 



Developed Formulo: 



es cort. 



* This solory schedule Is derived from the es*ab!:shed "Contract Agreement 



1971 -72 
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'5) 2.QCor6 visible demage onlf prior to move ond again 
' ct completion of move. Make arrangements for repair 
after notifying office. 

(6) Make en Inventory of stolen or domcged tools end material 
as a result of program. Report to the office and requisi- 
tion repairs or equipment. 

Once a month check — 

(1) Air filter in heat exchanger. 

(2) All fire extinguishers. 

(3) Battery condition in alorm system. 

Once a week — 

(1) Carpet for stains (stains, if allowed to set, become Impos- 
sible to remove). 

(2) Battery, water and gas level In special equipment (if 
applicable) 

(3) Towels, paper cups, etc. 

Daily — 

(1) Anti-Vandal lights 

(2) Alarm system 

(3) Leveling |ecks 

(4) Sxit lights 

AI! equlpr^ent: Instructional, managerial, logistical or other- 
wise must be In tip-top operating condition at oM times. If equipment Is 
damaged. Inoperable or malfunctioning, MODEL'S office should be notified 
.^^ecljo*ely OS to the disposition of repairs or the necessity of replacement. 
Teacher-Coordinators are responsible for the "care ond feeding" of their 
ossigned unit. There Is no excuse for damoged equipment that is unattended. 

If equipment Is damaged In transit, the office should be noti- 
fied Immediately so thc^ proper procedures con be initiated for insurance 
claims. 



u:»CCrt V4h;C;0 Xoipor.i..O;..ri^.S 

(1) ccch escort vehicle should be equipped with cppropriate 
fioshlr.^ ll^hr^ ond signs provided. 

(2) Ccrry at ol! times (in mobile unit) 4 emergency flares, first 
old kit and proper motor vehicle identification. 

(3) The escort vehicle is for other motorists' protection. 

(4) /V\cke constant use of rear view mirrors to observe potential 
hazards. 

(5) Establish a "game plan** with the driver of the towing vehicle 
and set up a signalling scheme. 

(6) .V-cke sure the escort vth'cle and mobile unit ore going in the 
scT.e route direction; go ever the route before storting. 

(7) On two lane rocd*, position escort in front. On four lane 
(one-v/cy) rocds, position escort In reor. 

(3) Ar.rlclpcte the trailer's moves — watch for directional signals. 

(9) On leaving a tv/o lone road to continue a-, a four lane one- 
wcy road, do the following: enter the entrance ramp before 
the unit, take up a stop position at junction of entrance ramp 
and one-way rocd. 

(10) At traffic circles use escort car to block incoming right angle 
traffic. 

(11) On long moves make sure there is a full tank of fuel — remem- 
ber that the state permit calls for no stops enroote. A^ke per- 
sonal visits prior to leaving location. 

(1 2) Don't discharge tow vehicle until a satisfactory location has 
been set up. 



Fire Drill Procedures 



Teacher-Coordinators will include a fire drill procedure as 
port of pre-screening procedures. Upon arrival at a new location faniliori- 
zotlon with both the locol Police and Fire Departments phone numbers or© 
mondotory. 

Alarms and anti-vandal lights ore to be operative during the 
evening hours. 
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c^rfw^poriclwncii to ^r.<; or'slncror* This procodwr;^ will help the Projoct 
^IrwCi'or ;o kw^^p or* top of cll CiC;Iv.:Ios now that «h«; «..woIIswnus ora 
c^aographlcc!!/ sepcrctod. This ccrlcn Is not to be InterprotecS os ^'policing*', 
it Is .Mere!/ to Insura good co.7)munIcaton. 

Telephone Cells - DocurrientoHon 

Ai! Staff will keep o record of documentation of oil telephone 
col!^ In ond ou; of their respective wr.Irs, cs well cs telephone cc!!:* In ond 
out of the office. Telephone Lo^ Sheets are provided for this purpose • 

Chansw In Trove! Rel.r.boTsair.ent 

Plecse be cdvlsed thct as of July 1/ 1973^ the following will 
be in uffect: prorated trcvei c!lowcnces previously received will stop. In 
order to be reirabursed for travel, appropriate forms must be Initiated. 

Please keep o current occount of mileoge, tolIs/ etc., that 
are Incurred over ond above personol commuting time. Mileage is to be 
computed from Chelmsford to locotlon via the shortest route. This should 
be submitted by the first (1st) of each month. There will be one check per 
month. 

Morning Telephone Colls 

To Insure consistency In daily reporting times, morning phone 
calls wlii be mode as soon as the Teacher-Coordinator arrives at location 
or as close to 9:00 o.m. as possible. 

Even though the office does not officially open until 9:00 o.m., 
orrangements hove been mode to receive early incoming colls. 
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2.7.1 Z:.^.-:.^r.:c:'cr. C^z:rz cr.d R^zcrr.nQ Shears 

Thi- following shows examples of Reporting Choft* ond Sheets 
which ?.-o;^c? .V.O:>cl iii&i during Its operorior.ol year. 
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DATi MILZS TOLLS PA.'^KING M3ALS DESTINATION 



Nu^r.w*:^;i Vci*«w/ Vii;civ*Icc;I hl^h School 

Date Siibmrft^d: 



Period: 



to 



.REASON 



i^fcitMi ri, nil r irfTi < 




■ 



^ — ^"'^ A ji Ai r- nttn lirr i infn 



TOTALS 



MacU, Tolls, etc.^ 
TOTAL Pold 



Approved by^ 
SIc;nature 



{ 
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Agdncy 

Unit 



Lictson 
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:C./aL NZi3S 



Budget Revision ( ) 
ActucI Co^t ( ) 
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P ro . M c r D • * tor 
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Budget Estimcte ( } 
Budset* A&vtsion ( ) 
Actual Coat ( ) 



2. CrVlc 
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SuporvLorii* Wv^wkly Work Schooulo 



Kc::^ tally 
^ ?ny:;iccilj.y 
i'X'icoi'ior/ 



Student fiscord Ccrd - 178- 



Placed l-'Ow 



1 



\7: CHCUM&r'OfeO ST. 
MwMOKAi\DU«V« r kOM TkC OCt«K 0«?; 



TO: 



»»H4.HA«^i: A Hi;**L.V lrO*i TO UlON ANO 

HCrUHH WtTH THIS L.«CTTCH AN^ CAHi^ON 



ft>HCPAHC ttUCCC&TtONS FOR A HI:HL.V ANO 

»««^TUHN TO WITH TH«U MATwHiAU 

uv ^ 

AN*:*wV4.H This uiLr r^lH ano Kt:i:i> im 

YOUR FtULU UUT l^CNO A COPY OK YOUH 
Hi:Pi.Y TO MC UY 



OAY4: 
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ANUWL^H Tn)*# UCTT^U ANU K^fc:P A COPY 
0»* IT rUU VOMU « aL.A*U. 

p 

RLAO, COMMi;;NT, A.Nd UPTURN , — - 

TAKU OV«.R ANU COMPU4»T£ *iV 

RLAU ANU Ua-TURN. 

NOTC. KOR YOUR tN«**ORMATION. 

iNuLU NOT Uim'^UHHi^U] 



UUC MC AllOi^T THIU PROuULM AT YOUR 



CONVUNIwNCi: UY« 
R*.MARA1»« 
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7,,:i iwc.rw..-. .wic.-..*.:.-.;; ;:ccw.r.a.v.* which covor rh«t fj^rloci of 

Ai;:;^ .972 Jo -w./, .772 ;s^r:o-5wcO c-ici rlscol Yecr July I, 1972 to 
J«r.o 30^ 1973. Th^ 1974 .=:sco: Y«c.- projection oppdors In Section 3.5 of 
this R.ipo.t. Tr.a cor.tonrs cfc os foKowi: 

(1) Sw.T,.T.c.7 cccowr.tl.-.^ -/ Swiiilolcr/ cccount nu.r.bers 

(2) Ml^c-.cr.^ cherts of w^*octIvwS cno octlvltlds 

(3) Docurr.wfttcrion on cdr.Inlstrctlve cctlvlirles not discussed 
6is«whd;o In Annual Report 
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A wf ?;w Mcivlio-v Co.T.r.-.:;:«^ wiil d« s^ilacrec for his vii-ci 

cor.cv.-n in riw .\T.ii.-ovw;.w.*.? ci^j.Ivwry of ?n© InstruCiloftal pcccoa cs It .r.ccllctes- 
?nw Iciwr-rrncQ^Ion end ^wdchtr.s of educoKondl ikuis cuKi knowlociacs end .r.ck6s 
thcT. .-wiuvant to vhw world-of-work. Tr.w ca-n.r.Irtee member will assist In rlw 
c;wvo!oi5,r,«Ar end .r.cintoncncd of fhd pro'oct by providing ?hd vttoi :nfo.-.T.a;Ion 
for o kdwn«r commwnlcoMon link batwoon rhd project stoff^ rhd wo.-Id-of-work^ 
end rha coo,o«fctlng vd^ccttoacl ond civic 63©ncle». Kfe roost bd wIllInQ to 
crivnd ro^ulcriy schcdwlcd .r.cotlnas to lond cdvlce, cownseJ^ ond occoslonol 
n-cwUiory resoj/cw ro h^lp cchlovd o pur.iosoful ond poslrlva fir.omontw.'n toword 
t:-.« .srol^c:** ob;ict:vos. <VVs.T.bcrs wlil bo c.vo:nt6d for oniryoor tcrros end 
wl'A wrv»» w:.v.owr ;5cy or wxp6ns6 rolr.bwrsocont. 
Swrlws end Ra;;soA:Ib!II?Iws ; 

(1) Dotormlne charact«»r trolts and specific qyalificctlons neccssory 
in thd p.*o|ect's reochlng star: ond assist in identifying potdntiol 
sourcos for rocrultmont. 

(2) Identify tcr£©t populotlons ond assist In the seloction process. 

(3) Fociiltote Identification of employment opportunities and recom- 
mend community contact for placement of "grodoates". 

(4) Help devise specific strateoles for erecting working relationships 
between the project and all cooperating agenci«. 

(5) Help in the design of strategies which will result In the promul- 
gation of the project to communlly agencies^ institutions/ local 
Industries, unions and the genaraf public. 




STiEH.'^iSG CC.VuV..TT£5 Vi.v.SiaS 



;/.»-. Virtc«nr Asoro 

Senior Supervisor if. cdu ccKon 

Cc.v..r.Iasior.e.* John O, Boons 
Oapcftm*nt of Correction 

C-xirios H, iuzzoii 
Aisocloro Corr.rr.Isi;on£ir 
Division of Occupational Eciucai-Ion 

Co.T«r.onw*iaii'n of Mosiiachusotts 

Mr. John G. iynoo 

.wi,ionci Civil ll^hti Director, Boston 

Xr. ».w'wi»c. Gtbcr? 
Exscutlvd Asslstanr 
Mosscchuscfts Divtilon of lr.pIoyr.«nt 
StfCurit/ 

Mr. FrdcJ Gonzoles 

.\«jw Hnglanc rcnr. Work6<:i Council, Inc. 

Mr. Eugano Jonos 

Dlfllro! Corporctlon, Mayncrc 

Mr. John F. Jonas 
Consu.T.3r Consultant 
O&par^ArA of Health, Education, 
end Wolfar© 

Mr. Thomas Lcfionctis 

Supdrlntondent/DIrdctor 

Nashobc Valloy TochnlccI High School 

Ths Reverend Weslsy G. ?ric© 

Sx&cutlvd Director 

- The Protestcnt Guild for the Blind, Inc. 

Father Eugene Sullivan 
A;;^c!otd Superintendent 
Archdiocese of Boston 
OiipQFinonf of EducotloA 

o 

ERIC 



Sc,9td.T.o«tr 20, *y72 



3ucau:e of fh,& Iftcblllty of satid of Jho Comrnltfee Mor.'osfs to cttend the first 
council .r.siotlng, N/e reiuctonri/ had to cancel rhe rr.«otIn5 which wos schedul<«d 
for Aoi^sr Z\, 1972. 

P.wiso note thct for Interne! dcsartmentct clorlflcotlon, the title of this comfr.Itttte 
V/::. c-cn^wd from "Adv-soy Council '» to ST5a>NG COMMITTEE. One of 
the functions of the Steering Committee wlli oe to moke fecommendotlons tor the 
Advisor/ Commi?*ee cs proposed. 




?Iccsi» advise my office no later then October 2nd whether you will or wljl not oe 
able to cttend the Steering Committee AAeetlng. i am looking forward to c frult- 
w\ v/orKlns relotlonship with you in what 1 consider c vu.7 dynamic ond potentlcUy 
citcrnotlve delivery system of occupotionol education for disenfranchised segments 



of the populations^ 
ilrA^raV/ yoa-s. 



iverett V/crzechc, Ed.D, 
Director, Proiect MODEL 

£RW/fh K^^^ 



ERIC . J. 



xl-^: ..w ?.*w:wc; .V.O:>i;. Occi.pc::or,ci\ 



Co.T.r.'.. Johr. C. Boona ... , ^ 



.T.«wr:r.s w:;n c c^<^ cwscrl.^rlon of ihc Proic^fs cl.-«s c^d socis one; rh6 
typos or popwiorior.* It :.-.f«.r.c:s to se;vii. 7h« pt;?;x>so of this projisct Is to ?.'o- 
vlco on citsrnctlva clwltvvtfy systerr. of cctaar ddv«Iojwr.dnt to hcndlcoppcc end 
dlicdvcntcy^ popwictlons und«r tho ow.horlty of ?ho Division of Occopclonol 
Etucotlon. Tn6 proa/cm U dlr^ctad towards four rr.a;of sosments of this popu- 
lation which c-d public end privctd Institutions for the physicclly hcndlccppdd^ 
pgollc end prlvotd Institutions for tha wdntally liondlcopped^ cofMctloncI 
institutions, ond ccrununlty osoncles represontlng et .nic end culturol minori- 
tlds, Th© ultimata goal of this alternotlvd ddlivory system Is to provide c con- 
nectlns llrJc between the disenfranchised populations and the existing educo- 
tiona: establishment. The Immediate impact of this progron wH! be to provide 
Job entry-level skiiU for placement In available lobs, suitable to the needs 
crxl abilities of the Ir^dlvlduals Involved, The fleet of four mobile laboratories 
Include Vocational :-va:wC.rIon end Programmed Readtng Inst.-wctlon, Susiness 
Office Machines and Automated Typing, Merchandising ar,d Distributive 
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?y.iw o; pro£,.-6.T.s vv.* .-.viir-flor. :of ^r.i>.wyAwr.f, tIw proper wia provlciv 

.^v. ?.-:cw ciivwc; :.* ?m ww tiwc; wirh ?.'o;ecr CAxna. wc* 

«xji:c:r.ov; rhar rh«.-u :» o clwfln:.* relcrlor^htp between the two pro;ecr» 
stACw ?rc:ect ddcU wlrh Icianrlf/Ins specific mcrketcb;© behaviors 

which mA be ;ncorpo;ot^ clrectly Into vhe cuvlculu.-n one! Instructional 
:.:.wt%.i/ of proirc:«». Vh-. Jonos oskwd If PM wcs a feciercily funded 
preset. Dr. Wcrzechc stored that PM Is Indeed o federally funded project 

under ?.L. 90-57o. 

To further describe the concept of delivering career development 
-hroush a 12-«r.inute rli.-n entitled "V^blllty - Concept for Change in 
Career Education" which de.r.onstrates New Jersey's prosrarr.^ wcs shown. 
Following the fll.-n^ Dr. Wa«echa Informed the committee of the difficulty 
in finding the ^/pe of o.oallfied teachers needed In catering to the variety of 
populations which ere Intended to be served. He presented a motrlx Indicating 
the quolificotions crxi types of teachers that will be needed Including their 
oreas of speclolty^ certification requirements and other pertinent Information. 
Reporting on the pT&s&nl progress of recrulhnentj Of the 100 or more applicants 
who responded to advertisements^ it was noted that only two were Spanish 
speaking and one additional one was black. 

At this pointy the discussion centered oround the role of the Steering 

Committee. Dr. V/crzecha Indicated that one of the prime purposes of the 

Steering Committee was to suggest Indlvlduols who would hove stote-wtde 

vIsibili^/ in acting in on advisory capacity to the admlnlstrotlon of ?M in 

identifying resource people^ liaison people in the communities throughout 

the Commonwealth, Another role that the Steering Commiitee would ploy 

through Its Advisory Committee would be to recommer^ teochers specifically 
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ir. rr.o Inirrwcrlo.'.-. .i.-w^w— .V«-. -•..wi .'.-.wllca^ctc: the;* ho wncwfsi'ooci yho 
p.-cC>:v»aj. Tiw firscwi-Iw.-. j-hwrt c«nfarcc w.^.-. tho Instrucrlonc.; ^icctogy preior.iv&d 
by Dr, Ww-2.ochc :.-.c::cc.«:ni ?r.« ro.w ;hvit iv.c Advisory Commri-rve woulcl .o!cy 
:n I-onil.Vrr.^ locc: ilcl^^or. iiwr;»ons cr^ joo .o:6C«r.<sr.t of mdiv.'duols Uyonc ;he 
pOirtT of traiftlr.^ which ir.ciwcu follow-u? cr.^. ©volucfion. Tho d;scussIon 
which followdd dwoit wivh ddgree rec.uIrsKr.cni-s fo»* teccher/coofdlncfors, coftl- 
frcclon .•ociiI.*«rr.w.-.:*, cw?ho;I::c;Io.-. fo.* hl.-I.-.^ oIc«s for locci csslircnc^ cr.c 
cilclrl.';;^ 505SwsKv.-* .-.w.;; Ir.cIvIcJwcis for ?or>ons who fhey fdir would sucll- 
fls»d to cc; o$ voccii-Ionci swldcnc^ cou-.wlor end foccher oldes, Planning end 
:nvo!vo.T.«nr of co.r..r.un:?y c^^onclo* on th^ ground lovo! was also sugsestod. 
Currlculotr. In^iu^s wcrw clso dlscwsstd^ I.cias of concern to savoral nr.ambors of 
.•h« co.T.rr.Ifrc3d contorwc cro^nd considering c sripend for Instructloncl purposos^ 
ccfo end grade levwl of srudenis to 'c^ servlcs*d^ target at@o&, oppllcaylon process 
end brochwr^^ end ?h« cooperation of rhw Advisory Committee as mld-moncgj- 
rn^nt body to csslit In the ioglstlcs of the pTosram. Several committee members 
cgreec to nelp look for teacher possibilities^ requested additional Information 
ond have asked to be contacted in the future. Prior to adjournment^ the Com- 
mittee AAembers asked to recommend on Individual representing their Institution 
or agency to be cor^Idered os a member of the PM Advisory Committee. The 
Advisory Committee member will be appointed for o one-yew" P^^^ with no 
remuneration except for travel reimbursement* 

No date was set for o continued meeting of the Steering Committee, 
Tfto meeting was adioumed at 3:40 p.m. Members of the Steering Committee 

will be contacted persorxilly based on the need to coRmunlcate. 

Respectfully submitted, 

Frances J. HoU 
Administrative Secretary 
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N^. Lewis i« GIl^u*? 
/vu-. Free R* Gon^clws 



Yojr Inrd.-esi- ir. /rojscr mOI^ZL has rdsj.voa Ir* clcsira to solicit your heip 
!n an advisory capacity as a rsvlswar of an application (work copy enclosed) 
70.* s*srvicos for tne firs: year of for/r.o; operation of the project. 

7h;j aapiicatlon form wl!l be used a* cn ob>ctIve evciuotlna device for the 
clioccitloA of resources on a fair cnc equitable basis. \ am also cskins other 
Interested persor^s, Iliw yourself, who TQ^zQi&n'i the cross<-sectIon of disenfran- 
chised segments of the populotion with who»n we will deal, to reoct to the 
InciusI veness of content of the application form. 

Piicse fee! free to modify, delete, or odd any ;.tatement5 on the form* Tnese 
modlflcorions v/Ill be taken into consideration upon revision. I regret that the 




follows: 



In process Develop mcHing lists 

?&bT\jSirf 15, 1973 AAcss moiling of descriptive ':ao<^rMCQ 

to all identifiable public and privote 
institutions and agencies (represent- 
ing the physicolly handicapped, mentally 
handicapped, correctional institutions, 
and community agencies sponsoring 
cultural and ethnic minorities) solicit- 
ing requests for opplications. 



ERIC 



Sw.* 3:*^r::>w.:v.-. ^^^^^ Jcnuc.7 2.:, 197Z 

Feor^cr/ 20, »v7Z iV^u cpp.'Icctions in response to 

.V^rch ZZ, !973 Dsscci^Ao for cppIIcci-Jor* rorurn 

.Vxkcch 30 ro IncilvJcIwal T6s?ofi^ one! roliov/ up 

Aori: .o i\'^y 15, 1973 3i;coc!u^ ^cbulote end compwJ-er scco 

cp^;«;;conon 

AAoy]3. i973 Eitobirsh ooerctlng schuclule for 

' (July .:973 ro June 30^ 197 A) 

-u-.vi 1/ ;y73 Norify in;*;-!?^*:*^* of cwcrd of scrvlcw 

J»>r.e ij/ iy73 ^irobilsh ilclson and visits with first 

foor recipients. 



?:o'<iCf MGDcL's resourcwi v/I»I not on or rest In the meanwhile. Durlns the Inrcrlr.^ 
p^rioc o«»tv/eiin now ond -»uly 1973^ c low vlslolllty^ In-service trclning pro(;ran Is 
In orociss. A ''snokedov/n crjise**/ testing eqolprr.ent^ evaluotlon prosrams^ and ^ 
dwciln- with problems cssocicted with prosrcmmins/ curricula and logistics of moving 
ere we:v.s oxpedI;ud. A/ore I.-pcS-cntiy^ this experimontoi period wi»l allow rloxj- 
blllty for strensthening the effectiveness end efficiency of the teaching statt in p.-o- 
Srcms with rw^rd to segments of the populotion with whom we have hod lltr.Ited 
oxposwre/ I.e./ correct lono* Instlrutlons, 

Your Inputs relative to tho population whom you serve will be greatly appreciated. 
If you can orovlde me with cn up-to-date list of contact personne* In institutions 
ond cgencies with corresponding addresses^ this will help to Insure an equal oppor- 
tunity for oil such agencies to apply for Project MODSL's services. 

I would cpprecicte youT respor^e prior to f&oTiJCirY IC so that we may begin a revision 
of the form and develop mailing lists for our brochure. 

Kecse feel free to call me should you hove further questions regarding this corres- 
pondence. 

Sincerely yours. 



Everett Wdrz^cha 
Dlrecta-, Profect MODEL 

-.W/fn 
cnc. 
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;I^w»v.wr«;^/ w;M^)Iw/«r«wA; c^w«%clu^/ c*r«c» ^^wr^^OACi* CwrMCc«$« Of <v«a 74, Ot'ta 
Twority-FIvd car.cilciai'^^ w<srd Invited rr.twrvlews; 13 cccepted the tnvi* 

July Id, 1972 New York Times 

Worcosrer Tolesranr. & Gozdttd 
S^orlngfldld Union News f^publtcon 
Sosron Globe 

July 17, 1972 Springfield Ster (Slack) 

Piedmont-Worcesta- Free Pre^s (Minority) 

-wiy 23, 1972 Lowell Swn 

Seprwmber 17, 1972 The MIo.t.1 Hercld 

RADIO 

July 21, 1972 itction WCO? (Spot Announcements) 

Stctlon WILD (Block) 2 ^eek period 

July 28, 1972 SponI»h Rodio Stctlon (re Clodomiro Cobcnos) 

(momIn9 end evening) 

INDIVIDUALS CONTACTcD (for Teacher Referrals) 

July 12, 1972 Dr. Seniamin V. P. Verdile 

Camden County, Vocotlono] & Technical Schools 
SIckervIlle, N. J. 

Professors. Shapiro, Director, Curr. Lob*. 
Rutgers University, New Brunswick, N, J, 

Dr. Raymond Ross, Prof. Ind. Tech. 
New Britain, Conn. 
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July 14, 1972 
Juiy 1972 



Aw3y$7 10, 1972 

S^pt^mbar 12, 1972 
Septewbar 13, 1972 



.V..*. i\cr. Aj»vl*;c;r»r V.?,, oo»t D. Co© 

VwCc;.w.mI T»i>chi Schoijl, ccsf Sruniwick, N.J. 

Mr. TwtfOior* Gar«r.on, Ass'r Dir. Spdc. Education 
iuflln^i"^-. Counry, Voc. Tech. School, Mt. hoIiy,NJ 

Df. Swolm, Plscatowoy, N.J. 

Dolores ^VktrcuccI - KUponic Cfflcd of Plcnning 
cvolucitldn, dosion 

Mr. Conrcc rieltds. South End Skill CenTdr 

Mr. Royxond Coughlln, Waterbury, Ct. 
Jod Ahem - EducaHonc! Skill Center 
John 0'3ryant - DIMOCK 
Arnwndo Mcrttnez - PUS NTS 

* 

Dr. John f . Nev*r^, Director-Occupotioncl 
Hclucotlon Progrcm, Westfield State College 

Dr. Lowrence A. Ovten, Director of Field 
Services - rlrchburg Stote College 

Dr. Tho.rAs Dungan, Director, Program of 
Continuing Studies - Boston State College 

Bulletin frooi Placernent Division In State Educotlon 

Memo to Bureau Chiefs to elicit support for sources 
for capable teochers 

Reed Teochers Agency, Mory C. Toon 

Mr, James R. Westall, Superlntendeni-DIrector 
Northern Berkshire Voc. Reg. School District, 
North Adams, Moss. 

Mr. Carleton E. Kenerson, Acting Superlntendent- 
Dlrecior, Northe9st Metrc^ollton Reglono! Voca- 
tional School District, Wakefield, Mass. 
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Statd L:n^v«f*I^/ of Nifew YoHc or iuffcio, 

t^WttwlVf «>•••• 

October 4, 1972 Mrs. Mory A. Gcrrott, Olrdctor — Gorfatt 

Tdochwrs* Ai»ncy, Portsmouth, N. K. 
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Tho rr.ww;!.-i5 v/ci Jrough? ?o o.*cl«f by Dr. Wariiochci who Introdwcod 
iV.r. 7ho.T^s Uftonoi-.s, thu hoiJ to: tho jotnr pfdsontction. A^u*. Lc7:«»norI& 
c.^wAwc ;r.w 4r.*iwi'Ir.^ i-y wciicor.-.Ir.;; rhw i,.*OMp end Ir.rfodwcInQ Mr. ?w.*cy O. 
Dcldy, J.*., ChGjr.r.cn of rho Ncihobc; Voilwy TwchnlccI MIsh School District 
Schooi Commlryeo. Hd then twrned ths mostlng over to Of. Chcrlos Suzzdl! 
who b^ocn by noilr.s thot I? hod boco.T.s obvious that. If wo wont to move 
occupc:tIor.Cii *dyccfIor. forward In rhd ConrdVionweoli-h, a new mechanism, not 
wirhin ths cdpaftmi.rtt, wo^Id have to be devised. This has been cccompiished 
fhrougn the Local £cjca;Ionc! Asw-ncles (IcAs) with Proiects CAi^ER, CEO IS, 
MISOS, and MODEL which are ad hoc activities outside of the direct super- 
vision of the division cb$l^r>^ for o short period of time. When these projects 
rtf.*.r.Inoto, the best of each will be Incorporated Into thd division. Dr. Suzzell 
advised the supervisors to observe whot will be the most helpful to their specific 
areas. 

Dr. Buzzell explained that Project CAREER (Computer Assisted 
Research for Educational Relevance) deals with the onalysis of specific occupa- 
tions into their marketable behaviors. Project MODEL (Mobile Occupational 
Development Education Laboratories) Is comprised of four mobile units, three 
of which ore temporarily housed at Neshoba, designed to reach the disenfran- 
chised populations which are presently excluded from the educational estab- 
lishment and must be connected bock Into It. He noted that some of the 
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•.v.w.'wfwi'^i, ;i.*vv!ci;r.^ ww.i.i..'wr.ci ;tf;»trr.;, srowftc for care »;Omi ?.''0;c*ct 

D;. ivziiw.i ,jwl.*««c our rhci.- ..-^ r.;d»il!«2 Icibsare <»xp«>rt.r.wAVMi 
!r. r.c.w.v ro c»-«<^Ni whw.v.a.- or r.oi rho sy*;»r.i ccn provlcio this r.eod for cll*- 
«r.frc.*.c.-.:uic ;;row.o-. ric ox,iio:.-.wci ri^ot rhw .0wr,30*a of MiSCH (MorAiw.r.ar.t 
;.-.fo;.TA::or. S/*?v.rr. for Gcw.:.c;r:o.-.o! iclwco^lon) U to anci/;:c fha rsiulvs of • 
o :.*%tiA;ft2 prosrom, .r^ko |u«ii.T.ar.t5 for fwi-jfo olrtarricrlvos cAci ir.ako ?r«- 
cIcrloAs of v/hlch o!;urr^?;v6 will bo rr.o*; 'ov>r.«t;"Ic;oi J^o soclcr/. .vo&cjrdlr.^ 
CiDlS (Corwdr cciucc?;o.'; OocuT.«ir.: I.-./ormotlor. Sy*ird.T.), he rioied irl-.c.t vn;s 

a proiwct of c!*so,T»*r.o7lon rosponsloi.lvy, il.'ice the fines? sy5i"o.r.s oro of 
no benCffM* ;f rney do nor rocch the pxcrrrloners. I.e., the toochers. in 
iu.r..'r.cr:z:n3. Dr. Eu^zoli no^eci rhcr th«r6 I* o red donQor In picctng ac?iv- 
irlu* such cs these proiects outside of the division, since the division hos the 
.v.-dwncy ro dlsc^^clcte itself. Therefore, it Is inr.portont to hove the presets 
er.-oio I.-, their ccilvltles 'out sti:! be .led bock to the totd system. Dr. Suzzell 
thoftked the secretof iol sioff, noting how Ru>ch the division reiios on thejn ond 
srressed the I.':iportance of their being os knowledgeable os possible In order to 

function efficiently. 

After a brief coffee breck. Dr. Suzzell introduced Dr. Clifford 
Ecston, Director of Project CAREER, who bagon his presentation by stating 
thct career education is education for c!! s&QTr,&afi of the population. He 
noted that Project CAREER has added a nurnber of components, one being the 
fiwidcnce co.T.ponent odr.Inlstered by Mr. Ro^or Rltch end the other, o 
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GkAliii, ir. iusiiw!. i.ct4ci jKoy rh^ cilvlslor. 1-^ conslddfobld prldo In 
Proper CAaHcR or^ rh« wordrlols !MiIn5 cuv^ilopocl 'oy Its stcfr. Dr. £csron 
si-orc»o rho; it hcs o^«».- hts wsx,o«r*©r.c« rhcr ro write bohcvof lol objectlvds Is 
o .r.oi; cJIfrlcuIt ;ci.<. losr^cc: of askin- rficchors to Invent them, Prolect 
CAaZjR hcs cievelop^jc: the .T.ecn* fo.* trolnlns teachers to convert vcrlows 
f/pw of cjrrlcwiuai rr^arorlois Inro well-itored behcvorlol objectives. After 
cc; lectin- or converting bohcvorlcl ob;s»ctIves they are s«bmltt.;*ci to o?pro- 
prlcte occwpcitlonoi Incumbents for vcIIvJctlon. Dr. Eoston briefly oescrlbet 
7r.w valldcrlon procwciure end the proce^ for extending the isehovorlcl obiec- 
tlves Into four cddltlor.ul columns on what has become known o$ the User's 
Formot. These columns will include Informotion on prerequisite leorninss, 
component tasks, en>/iroc^,6>nU, ond concepts related to that specific be- 

havoriol objective. 

At this time. Dr. Ecston entertained questions from the pcrtlclpants 
end offered hand-out information moteriol describing "Project CAREER in 
Motion." 

Dr. Buzzell then Introduced Dr. Warzecha, Director of Project 
MODEL, who began by .noting that the concept of this project Is q mobile 
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>..** rw.iorr wl.i covw.* rr.« p.-^iwr.t, r.aor future cno long rcr.^w s«^aii 

vor the pro>ct cna wll! c.io inciwd^s c ro;*/ of thrde unltsi Svcivarlon end 

.-OU.-.V. c.-.c; ::.-.c. Aw;o.r.d7:vi m.'.:.- wcs d^a to cfftvo or c Icror ccta. 

4\/^..-*. r.-cr.cw r.c.:, cr.;. c!*w M*. hw/iry Hcwlcn, O;;«c?or of .Vw-ucv C3D!S. 

Z.\ V/c.xwchci «xj>iclr.*iv. ;>.vs hr*tory of ?:o]<dci <ViCD^i. noting 
7hC7 hoc! ;r.« prlv-'l^id of s.Owr.cIr.i rivco rr^nrh* cr ?hd ^tvlslor. of Cccupo- 
tlonc.: 2djcc;:or. or.d ocldec: ri-o? vha tr.Itrroi s?q?$ inciudod offioftlzlng fho LEA, 
arrcnjlris for dwiivery of unli\i end ^x.^cclilng fiscal morters; he wont on to 
rhcnk Nashoba Vciloy Tachnlcc! HIsh School for its aid in some of these 
initial steps. Dr. Warzecha went on to note that Mrs, Hall joined the organl- 
zctlon in July with teacher rec?u{t?r.6nt beginning in mid-July. Regardlns the 
twcchlng staff, he added that a special person is needed to serve the needs of 
a variety of populorions end noted that he hdi not been too successful as yet, 
even though the positions have been advertised In Slock and Spanish specking 
radio stations, r.&ytfspGff9n, colleges, placement services, the Division of 
Occupotlonai Education, etc. 
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.v.w.'m* I.*.-iw.*v.Cw ivulr..*.-.^ .'w.* .-w«.w.*tw.*& /.uv^ livwr. mcuo rnro^i^.'; Co.r..r.ji*;o.*er 
srcff ro fwCo2v«^ cr. I.-.-cIwivh ^*w;r«n^ In .v.**!.* -nits oao bdc«nd cwcre of vhd 

w:;h c .-n^ot:.-.- c-.-cnswd for Aw;,us? S!; howovdr, ouo to dlfflcuLy wlrh 
ichccullns cJorlns rho vocctton porloc, thd meoting wo* ccr.Cdled and ro- 
schociwI<scl for Oc7ob«r 5. 

Dr. Warzwcha stcfocl thar Mr. John Donovon who hos se? uf» o 
r.;w:io vocoi-Ionil wvcIuoMor. untl- In Naw Hcmpshlre ond ca-nds to rhd 
?ro;*ict from Crotcr^d Mounfoln Sdhobllltatlon Center will join the program 
as Project Coord:nc;-or on Seprember IS. 

Re^crciing sshedullna. Dr. Worzecha explolnod that the target 
lounch date of December I h« been set with the hope that all four Instruc- 
tors will be hired before October 1 . A check of oil units and equipment will 
be made and a pilot pfogrom, using available students, will be performed. 
He noted that brochures and application forms are being prepared with the 
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•;M*MC»r« w.v^*» ..w wd.a c»*w cr.^*/.iC»w rrci^v* r.w Ci^^^j*«cci;\wAd, %% ;icAwciM«w 

2d:. \Vci**;cc*ci v/w.w.Mww c.^w.Iwr*^ •ViSnii rhw GvOtwACM f»w 

Thj .-.-.WW.:.-.:, v/c. cclv-rnwd w'rh c roo* end citiCwS-ton of vr.o 

*» . A • t ^ • ^■ 



2.9 T!m;ta:^lh o? act;vit;2s ?orth£ mobile units 

This satctior* contclns c syno^i-ic picture of MO0£L'$ mobile 
unit Jocci-Ions tK.-oujho»j? rn© State of AAossaclwsotts. 

Ecch mobijd unit's prosf6»:on of octJvItles U broken cown by 
a gor.ttchort and a stcta rwp of locoytons. 



-206- 



Cs- 



> 







V; 


— s 

t 


• 






^ 1 






Si 





ERIC 



^1 ^ 



c o 



O 
O 



^ 0 



> 

^ > 

- 5 ^ 



c 
p 



4w O CM 

o ^ o 

u .= -; 



50 



« - 



3 "3 



CO 



- M 



u _ 
o • te 



Z U < 



3 

c 



c 

4 ...2 

O s 



c 

o 



o 



ilfciViiiiiT^^i 



VCRMONT 



/, ^ * ^ , s - I 




THE COMMONWEALTH OF MASSACHUSEHS 

DEPARTMENT OF COMMUNITY AFFAIRS 

BUREAl^OF PLANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 



enooiu. 



JP 



SCALE IN MILCS 



:ounty imcl 
c and coma 



HAMPSHIRE 



/£2 




v.- 




AUTOMOTIVE UNIT 



Agencies Served: 5 




«M> GOMASSCt 





























<• 








ri "~ • 
















« 




< 

i 












Z tt.; 


« 


si 













z 
c 



ERIC 



Si 



I 



- O 

y o 



• CM 



> S 

*^ i> -Si 
^ c ^ 



2 
o 

a: - 



W9 r- tSmm 

o « o 



o 
o 

< * 



z « 



c » 

o 



52 



CO 

c o> 

mm •* mm 

5 fees 
2 • 

rr *0 

O O 0) 



CO 



lo 



o 



^1 



§ 

a 

o 

tm 

o 



it 2^ 

is b 

•J u. ^ 



o 
U 

5 



c 



s4 



NCW 





THE COMMONWEALTH OF MASSACHUSEnS 

DEPARTMENT OF COMMUNITY AFFAIRS 

BUREAU or PLANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 



mm 



40 



SCALE IN MILES 

I 



HAMP8 



I 



H I' 
i 



^OOC 




rEJJC 




THE COMMONWEALTH OF MASSACHUSEHS 

DEPAim/Ehrr C)F COIJ^UNTTY AFFAIRS 

BUREM^OF PLANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 



i 
I 



(MTV tNCL 

MO eoHi^ 









1 

< .N ! 

V/. .V 1 

■< cj» ! 


! 

• 







V — 

• 



:> 



CO 



2 s: ov 

-S o 
> »- o 



CO 



5 c > 
i - > 

Us 



1^ 




io!i 










*« 

1= 'O 






O 


O CSi 






Cri; 





o 
c 

n. c 



Oh 



— X 

z a 



t 

g €0 

^ %2 



c 
o 



o 



lis- ? 



c 
Si 

I. 

o 

.1= 5 



VERMONT 



NCW 



HAMPSHI 



' t 

- % I I 




HI » ^- 

r WW 



WI H*IW \ If * 





THE COMMONWEALTH OF MASSACHUSEHS 

DEPAimClNrr OF a>l»fl^lTY AITAIRS 

BUREAUOr HANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 



« 



ISL 



USZE NORrOLR 



IMCLUM. 



anoONLI lACONASSCt 



SCALE IN MILCS 



ERIC 



READING DIAGNOSIS 

AND 
EVALUATION UNIT 



Agencies Served: 4 




«>is, 



INCLUOCS 
OOMASXT 



BEST COPY AVMIABLE 



wvcIwv;;«or4 o? or«0'» c>w.'.'vI;.'o#^ ci «*ncwrw crrwmp? ?ovrarci objwc.Iv!?/ h ncd^t 
hwro In ruior'on to ..w cc^r.tnl&t.xrlvd activities of Project MODEL during 
Its planning y«iCir. 

Ond ccn sdd from the tlma toldld of objectives and octIv!tIe« 
prc&wr.t*Ki In Section 2.3 thcit mony proposed octlvitles and unantlclpoted 
^y^r,U wwr«i dadlt with. Th^sy compare closely In nwny respects to thc-e of 
c r/^Ical ^whvoi iy-tcr.^ I.o., the hiring of staff, developing of In&tructlor^i 
p.'v^rcr. cr.c Cwrrlcwiw.r., c.-.cl :r.%* logistics Involved with the deilvery of the 
In^trucrlonc; Ai .v-.0w5h tiney <Wiy be used In terms of numoers o.* 

;cplc^, .v.ey actwCiiiy .*wp.*«sdrtt equci or greater co«r.p!exIty due to the SwO- 
grophlcol end stud.s.'-.t population variables that must be met oiong with the 
solving of the proolem. 

So.T.e of the particular problems that the administration dealt with 
Included MODEL'S relotlonshlp to the Division of Occupational Education 
within the State Department of Education, and the Project's relationship to 
the Legal EducatIo.'.cl Agency cctl.ng os Its host and Its co'-respondlng le^a! 
body, the DIst.'Ict School CcrMialttee. A tentative resolution of this associa- 
tion has been dote.'znlr.ed, oWnoM^'r* a complete resolution of the association 
ha* not yet been resolved. 



,wivi.v.*.';<i ywcr, f.*.v>« wf .v.w woviiwiil* li piciCwd upon tn^ davfelop.'ner.t of 

j.'wciwcr vf r>«o*«3 <^T7o:ti, U hcs iac«n o ttmo for "tooling-wp" end cw»r«r- 
,T.i.*.I.*.g cIwp»5f.cic!5lo .v.cc.*ufii of delivery. A fir^ofd dffectlvd oftd I«ipcrtlai 
c^«w.v.iI.^uvIor. of offwCJlvortdSi will bo rneosurdd ov-sf o poflod 

o; iiy or. Ir.ii.i6.-.c!wr.r rhlrd perry ovciucitor. In tanns of octuol 

Thwj w.-:»:.*.ci: prvi.-i*v. oo;,dw;:vw of ?fo|oct AACDHL was ro bcco.'no 
ro.ii.y opwrcrlonai Jwly 1, .y/G, 7r.:* InlTlai target date wi»l not bs mut. 
t'ttufrcf c**o roi^r 'stc^^tii 'it^! citttCn^i^ 70 7."mS fact* 



('.) Ths t:.T.o nocosscry to complete ali of the planndd 
cctlvl;*l6s a schsdulod for tho first In-service year 
wcis ur.ddrestI.T.atad. 

(2) Ths fwCjueSioCi .r.&rr«7ononcj of c low-vlsiblilty profii«i 
V.rrMad advertisement or publicity to in-hou$e activities; 
namely, tha brochure describing the project's activities. 

(3) Receiving agencies as bast Identified prior ro the estab- 
lishment of the moiling list were not Indicative of tho 
grcis roots level odmlnlst.'ators who could moke best use 
of such c pTO^ram • 

(4) UncontrolJcble loglsrlcal constraints within receiving 
ogencles caused severe time deloys In the proposed 



scneoule. 



tjii/ wlii ci.wv'^.uw thd r.ux? ;Iscc; yocr L>y tho rovJilon of ?he tnoillna 

^I-r iy 7>.o «^ w«* ci .aci.'-Ow: rc^wOir for.r. which will Il^hrcn .v»« burden of 
VA\ c r.w.w :o rcc,«w-? cr. cp^ollccitror. forn*.. In ocitirlon, ths !o\v- 

vlslblllry profliw wli! b^j It.'twc c? o polr.r when ?r.« Pfoidc? Director Hgs cwre.— 
.r.Incc rhcst r^ach^ri hcva bacn cd^c.wcvoly oxposoci ro cSi of .h© popiiiations 

.ViC^ii. 6w.-v>si. ThU vv:.i c!;ow cccq-ato nows to pcpdrs through- 

w«? ivw Co.T..r.wnv/wi...*n uni wli. ccv^.*?.*-;; Ow.* cvclicblir^ to th<a pwb!;c sector. 

Sw.M« :i«ccl probiur.'.s wo:* wncown;d.*c,d during vhe b^tglnnln^ of the 
In-iarvici /«cr. ?r:.v.cr:.y vhi^se crc ?rvbicrr.s that normally exist with cny r.aw 
klnci of .iro^ra.-n. A!;hooi,h rhd orlilnci budsot proposal wci orldntdd within tho 
sco/u of a typical r^^Iona.* vocctlor^l school/ th© unlquenoss of the project 
rclci-Ivw to hiring ^tcff end ^ao^rcphlccl rr.obiiIty caused sovoral cncnses In the 
ai.occ^on of fwnd*. Thr«w Iln© Itoir. changes w«tra rocju«sted and approved to 
;r.w«; changing fiscal newd of rho project within Its first planning year. 
ia*ed on rne experience^ of rhe fiscal fiwctuarions and changes wirhin th© past 
year's Oi^Q^ii, the fliCa! year b^^wr refiects th© unique ottrlbutes of ?he 
program and has been awvwioped In c more recllsric way to reflect the neeos 
of the project. 

Addltior^l f^-.d* were rec,ues;ed to Improve curriculum ond to 
account for descrepancles In salaries with respect to comporobl© teaching 
positions Irtcludlns the nocessar/ qualifications of working with speclcj needs 
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Cw-; w™;:; ^.^v— *-^* X"*^^ o;>w.-o;:wr. Is aoi 

iv/ i. ...w-; liw.-.w ... ...Is Wu» o p-Ic^nln^ ydc* c.*.c; ftot cn <i;i6.-c- 

.w*- .•.•.c.'; i-.-c; w." «- ./jrcwi .Vytw^oci Vvcu;lc«.-.cl school. It rr.« p.*o;wC* ;» c-i^^ 
:^ .v.vw.- ...u .-.iwc; c: w .-r.i.-.y it-iw.-.;- w I.* ^-ro.coiw* to, &vc.-Ci£,c co*t 

-i-.v*w.i i-^ .wj- ./.c- yi^vw. S^w.Iw.*. 2.i0.2 ;»i-wWi roiiw v. iiw- 
ww.'..- — . Vw^ -/ .Vw^-w.- w.Cii- .v.w 71^/73; ,:»l5.-..-;I.-.:, /wc..* c-iCi .v.^ w.^s;,^- 

• • • • t • 

Of cow.-iM, rhw u:.:.T.cr« oiiiuCilv* of p.-oi;c.v. :» no; ;o orovld© 
sw-vlcvs to c ::.'.-.iToo r.u.T.b;;r o; svwciv;.-.?^, bur to davw^Iop proposals bosed on 
I.- owr. dxp«.-Iwr.ww» G.-.c; ;o .V.Itlcto Swch irosrcuxs cs tbosd co.'-.dwctfec: or.d 
c:w.r.o.-.stro.wc: w::;-.!.-. 7h« p;o>ct. U :* rho uitl.-note deslsa of to6 pro^ct 
;hc;t tho ccuco;:onc.. .*wiai;* of tho hcndlcoppod end disadvcntoswsd popwicrion 
I: iorvis ccn bw .T.waij.*6d by thd honclrdds throushoot th© State rather rhcn 
tsns wl:hln the pro^wct. 



*SU.^OS (Su55ustcd U?ii:zc?:on of Sosources end Guide for 2xp©ndltur6s) 
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vVw* /w;;* &.*.Owiciw>r ;o whwVu /wii've bdc.i/ end/ of 3.'«jcit6f I.v.pcrtcACd - 

cro not ^^v«tc; cc;s:iy. It's no? c* ilmplw erase o day of conflict In o.3ero- 

?ro*wC'; 4V.C^3L .*.c- i«ur. Swcc&iifwl In cl; oreos wiaero wa hcd 
conJrd/ I.e., rhw iiw^i" of v;c,*>;j>.r«dftr ond, ofeqwcl Importance, quaiifled 
Tscchor/CoordtncTors. Tr^obovd crdc* wero subjected to a strict quollty 
control procedure, £qulpment was not purchosed becou^ It looked good, 
but wcs bo^^ht boccuse It wcs the best cvolloble for a specific |ob to be done. 

"Show n-.^*" becorr.e a by-word . Ir>^epth Inquiries were mode of 
cii iic^^ilpttisn^ to be uswd. Visit* were *T.ode to orher states that were using 
similar new equlp.r.ent. Whiie there. Project MODEL Staff worked In the 
fleid usln^ the equipment with suitable populations. 

The some approach was used In teochlng techniques. Clients 
learned by doing. This was a "'nar,di on" experience. For many of the 
clients it become the first successful exposure to leomlng they ever had. 
Qualified Tec chars : 

It was opporent from the proaram's eorllost doys t^f success or 
failure would d&p&nsl upon the Twocher/Coordlnotors. A program using a 
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fiwxr;>'.«/ CMii wiw Ww* r.o.- v/.'.oAj iv «.*.mo;*»5 ?.*o|ecr MOOiL's ?hi.<»o^A/. 
c.c,w* r.wJ: ox.*-;^ t.w., c or.w-lw^i^ci/ lilcck, 7u.t.u!o, x-con, wr.o i.^woks 
v/v;k:.-.^ w;i-h thw hc«c::cci.i.36i wni cJIscdvcnrii^ec!, end :» willing to ircvci 

C.*!tw«*Iu Cl* *. r.u Cr.w.'Cw* tuCCw Ww.'w ;^000 OTtOS* 

Tr.« f:.v; .r-onrh* of prosrc-a word uwcJ as a volwcbi© In- 
s^rvlcd vforni.-.i .ic'Ivvi «r.c; "ihoks cown." Pfobittm* ware solved cs tr^y 
c;w«. Ar^ca of fiw*d Ww*u Idur.rlfldd. Somo these needs were obvious 
ond ciia\, oi^lwrs woro .*40i. 

One inir.£, ihor has pr«vun Ivself to be tfwe Is that most Receiving 
A^sr.cios representing the hondjccpped end Dlsadvantosed tend to over- 
ttXCii;,orc;te their population, not on.'y In numbers but ciso In ovo^ob;II^/. 
It Is ai.-ao5t cs though they hcd a "phonta-n population." They make the 
mlstoke of assuming thar jusr because c person is a client he cutoraotlcci ly 
wants to parliclpote In o pT<iaf<if^* J* "©t so. For exomple, aU prisoners 
In Massachusetts Cor.-^ctlonal Institutions will not offer themseives for rohoblil- 
tation. AAost, os I see It, ore quite content with their capobllitles, ond unless 
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wVw«V*«^o« w««%* ««'*./*wwr «#.«w/** •/•wm* '^^C*^ •••wjf* V/Ck/i*' ^^wjT* 0* 

•• •••• 



3 L>or. C;.^ck;r.;i v/Ivh c:^;hwr:rl^^ Ir was fiorod thot there oror 

fui^s Ir. rhc^ ^w;;:cw.c.- vccli!:/* My thoughts how ccn o 
**w.u;nlrt5 ?wi>!lc Cv^nci^r n;c^^ to rwcllzd that punching a time co/ci ct 
7 a..-n* Ts pcrr of t.-.a bwhovlor exp»ci^ed o? o worker^ If for the perloo of 
his Incorcdrctlon h«i ilveo In on ^^nvlron.-nfent of pi^^Isstvenoss* 

Whet MODiu Is doing Is worthwhile* We should condition our- 
5oIvc*s to accept iwss frorr. tha pop%#io:Ions biilna served* Success wlil bo 
niIn^T.u*r. for thi enwr^,/ excendwd bwt^ in my mind^ most worthwhile* The 
rwword of :>eulns o .Vijnvo.I/ Ilitordwc. cllunt return to pro^-cutt to u\i his 
peers of his success In getting a lob Is fcntastic ond the knowledge thot 
;ho pro5X.-n's Q^:o:i^ hove provided on wducotloncl opportunity for o soon- 
t^be-relocsed s r mokes my ov/n time spent worthwhile* 
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^.\G;./.Gu (S?3M.<;.\G/CO;v.?.wr.iN:i.ON) D£?;Cu.\CY 

..... ENGuliH .S ScCGNwAaY lANGUAGS 
i . ; .2 E.SGL.ir. .S P.^LVA^Y LANGUAGE 

..2 .w^^iNG A.WO\ W.;.V..\G :ij.-.CiHNCY 

;.2.: ENGLISH iS SzCGXDARY LANGUAGE 
i.2.2 ENGLISr: .S P.WA&Y LANGUAGE 



3.0 ICGXG.v..Ca^^-Y DISADVANTAGcD 

•v.O OVtiEx •>i»jV.-w'.^UfcE crri»».ti> (i."'»Ci?Yy 

Grc^:: of .r.d.vIJo:.:^ ./.os? Ay; To Sacw Sffecrs of Dlscdvantagemont 

Ccu43-Chc:rc:crar:s;:c;; cf ^'Kc DisGdvantc^^sd 

A. Nori-Er.^llsh 'oscx -round 

A2 A.r.driccn Irxilcn 

A4 French 

Ad Orlsr.tci* 

A6 0?h«r vVdcIfy) 

* i'JKOl (Sus^oiJoci U-ritzorror. of Rojowrcos cr.d Gjido for Exp6r^:ru-— ) 
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4 «W • 



.".^f !c»cva»c, uncQro£*fo.% and/or da! Ir.quenr youth 



vCCl*^4««*'^ Sw4 •'«d«'*44WGl 

F5 Orher (j..o*csiy) 

G. Ac!u!^s (s£.-sor,^ !:>;yonc' of coT.pulssry school 

GS Off^ndori 

H. Goog^cph•c-t.•c•.soor^c;■:'cn isoi&f'^d 

H2 Urbcn luo.crlor. 

I. " Cths.* c:;^»s-ch:.rcc^a♦•^^^^cJ (soacify) 
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CrhO?£:>^CAluY r;AND:CA??SD (CRIPPLED) 

6.4 r.rt.w Or riHARiiSG 
7*0 S?HcCri 
9.0 MULTIriANDlCAPPED 



* SURGE (Su2S6sr<gd UtIHzorlon of Resources ond Guide for Expend ti-ur«is) 




-227- 



w." vV/ w/;^ \/«.« ^/••'••'•^^ •'•mTOw^A •i^^CwrAt^r or tV/i^* '4tCi*t«t/i^ ^il#«M •C^ 

w.*..';i, *wC%..\,*. -u; .'.'.w Ncshi.^ Vdliw/ Twchr.Iccil Hl^h School dfKi ;;&rv6C 

c; rhw -^.i.v.r.-.j** /w-r [Siir.jz^/ - Jwiy) wcs s.wr.7 ct vcrlous loccrlons 
r.vow^howt .Vx^c%J,'.^^.'7i CA shown I.'i S^crlon 2.9. 

am COPY WMIABU 

NovwtT.i^r 13-17/ 1972 
Tnc orii-wwik Sw^*^.*. v/Irh th*. Stcts of New Jsrsd/ Dw?crtaar.r 
of HuwCMvrlor. p:oyiid io .iw ^orh cor.'.,orch^(ns?v© and v/orthwhlie. Th6 week's 
InstTwC^ion Ir.cluiucic: .vr^riTcrlofts iy ?ha fol lowing cor^!icnt&: 

John Wrivsy, DIfccrof o: 3ur«.u of Spsclcl Needs 
Jihn 3ohn;s.*/ ?/o-rc;.*. Coord jnctor for the A/»bl!e Unlrs 
Gsna Horvw/, Admlnlst.-cHvd Asslston? to A/lf . Bohner 
Dean GcrwocC/ Cfficit of the Dapt. of Educctlon 
D:, ar..T*et Spurlock, Dir. of AAIgrcnt Education 



-223- 



.v..** A^cr.c.w Cw«w«»/ iDi/* w; ^.w^ rwhwbI:I;ci4*Ion rfS^^ 

• • «w* »'*w«*www«/ • ««ww««w*/ Www* Wl • tW^Wt •••W W*«iW4« 

<V.w.w.* .w,-^..* w.*..'; for ;•>.» N.J. Pro^rcm 
«v.C^i*.'« 7».cc.w/C*^4»*j4*.-.«:u*- vvw.*i» ^Lx.wicr.'.yic tha In-dcprh prob.w.'Vis that 
;v.w -w.-:;*/ -.'.cc-.v.wrc- ww/In^ rhw!.* first two yucfs of o.acrv.- 

T.o.-. w-^G v.v.w v/c.v.cc o; obvlowi .ilrvil»u in foscrd to ciwollns with rho 
i^liilc, fwcwlvln:; C;,inc:.j, end buciewtcry controls. 

c w«-c.-;i.\wr. w.' r.v- w..*.w -.'hwrr con.Vwi cnci *.clwCcv<wn In prl;^. rafor/n. 

7.v,»s^ .vli- ^irovlcwci Cidil.-Iw.'^i; ^xpo^^^riu. At vho ?hIiuCiu.,:,>r.Iw 
S:c.\5 r.o-o:.«., .v.r. *Vc.;wr iour: cw-cri-ic tn« snw.;6rwcl worksnop one Icuni*!- 
flwo cif^rw.*.; pro^i-.r.- r.t; hoci cinco^nrdrwcl Ir. SfeTrln^j up such c pro^rcT.. 
W,::. his pw.-.r.i^.'on v..- Iny/rucrors vlwwwc a group discussion one counsoilng 
cw-;.:wn/ wr.:ch wt:.:;.wCi "p^cr pr<;j5wr«" wlin onotloncily Involved cil^nts. 

At the end of cii wislons, tnw Tdcchdr/Coordlnotors cno Procrcm 
Cworilnc/or .Twt coi!uc7:vc:y to ilic-ss what thsy hcd experienced end hew 
tnct Inform-rlon coJ.d ^t:!:*wd to onhcnc* MODcL's prosrcm. 

A crti? dic! woJ ^olnwo cs c rosult of the N. J. vlsltorlon. 



Tn;;.*vs U o r..rfOC for th« Srcff to p&rlodlcaliy get va;,other 
end r^alctw thoir oro'^.o.TU end Ii-.;^ndd€i dlfdctlons. 



(2) Thw St^ff ;-.cd vh^ oppo.-tunIty to wo.-k with end to under- 
-;and wach o;r.^r- unlc.u*d cxpertlso. They were osked to 
seilelfy vhwir ^eeis end oi;uctIv«s end fA9 how thuy 
reietod to MO^s.'s overall mission. 
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^^^^ 

r-y ^vw'^ ::,c>:;:::bar 20, 1972 

Vc.-y Twch.'.Icci. r.t^:-. iicr.oi* onci iw.-Vwc ciioui- eighteen cllwr.^i fron: thw 

v.-»^ .•^•^w;.^..**.w ;.w.^:#w«vc^ ^•"•^ .v.wu.*/ ;»wrs/.ww«* ^w-M^rc^../ r.Cir4C.*^c. 
.v.^ tu^^*y*A* ^Aw.w^. Vc...^/ .wwMr.IcCi .";I^r. Swr.oo« {^rcCiCM-.y 

«.-^o;Iw4'v:.../ cili7**.*«»5w/ y.*./-.c4.../ jr.c.*.w.c-iip6c, ar.o munr^.y Ci5co.«v.. 
7.-.iy rcn-cc In c:^ws //on-. -Ixte^n ro ilxfy-rwo. Th* pfoQfom preclpteed 

(1) 7.-.a ci:cr.;i wsre exposac' to socio! and vocational ikiib 
r>.wy r.cci not pr^iVicusiy bd&n owce of. 

(2) So.r.d ciidr*:i hici ci**nnlr<s ortltuda chanaes fdgafdlng 
i-:-.w:/ sofssr.rlc! to tcko w.i .iroductiVd colas In socloly. 

(2) Gr.s d«cr client v/os ciIacovd»*od to hov© communlcotlvo 
;,i<IIis thit MV.^ wcs not oware or*. 

(4) Two cllinvs wsro plocod ;n job try-outs as c rr.otol dork 
end an css«.'nidi«>r. 

A5 a fdswit of vni Intorfocln^ with tho AAerrimock ValUy 

Awncbllltotlon Canto.*, certain ddflclonclos waro discovdred In proarom. 
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7\\^ iV.i:»wu^..w^;.\; C^M.'aI;;;;Iwr. vor vn^d iilnci aftd orrcn^dd for a 
•v.^w/Ir.-* rt^T 4 cA^-v/c^k icrlAci wvcil^wrsd ouf pfosfom end sugg^stod 

j^w'cna*^ •,;wciw4 J r^oonci Qcy.}07r.^n1: io improve teochlng 6ffi- 
zl'^r.cy. •cr^*.*, i:»wcciw5;s our I.T.prov^fCi colllty to $*rvd thd bllnc popuio- 
?!wr«/ Cc.T-.r.IwIcr. rrcr.s;*crrwc a .w^c.!iy i.;n^ c!;^^t from o Swrrownclns 

. . . .. . • . , '07S 



::»uf;n3 thd fMor.ir. or rha fcwV/I.-.^ consu!vonts wer*» engcscc' to p.-ovid© 

cclcilrlorxii Input Ir.vw iViOZ^il. p.'w^ri.r.. 

C) Mfs. C:c.;.w Moor« Vocational RehobiUtotion Counselor 
(1) Mr. John O. V/V.IU, coucaibnci Pfiycholoslst 

(3) Ot. Sityrr.i,^f Porter, School Psychologist 

(4) Mrs. Jan N., c Rehab! iltatlon Nurse 

each con-uitant Indlvlcuaily spent a period of tlmo In each of th© 
four .r.obi;u unit*. Th*/ provldvc! vhe T^^ccher/Coorcllnators with an ln-d<i*pth 
dlicwsslon on iwch topics a* "Tochnlc.ues of ComrnunI cations", "T«t and 



ERIC .231- 



^ . • t ... ... V • • ^ * . . I* 

•.*• .w /•w ** • w«* •V»^*»w wwTaJm* wt**;* Ww^ Tw wVw;w* 

* # • • • • 



^•y .r.w.\'.^«#w»» c**wr*v*;^ r»wwi r.wVw ^o*v*w or ro«w 
rcwr.r.fjccvlor. cs Ci OwrsoA cr^ci invoi vwrr.wnt wivh othor;^ 

^•i/ ^w .'^•wCC;^C.*/ Vw* 7.*w iVCiTr •.T.|>#O.T.wr.7 one VwQWt 

ccc^./.ul;.:* ^u.'icivlowr cortCjrrwnviy wi the/ Vwcch voce- 



orooi^r.^^ cc^..^^; wX^^wCTca to f^ncrion v«ry w«!l 

(n-y Tr.w . *iCiw/.^.*/Cow*Ci*r.ciw»* .T.wi.* hcvo oo«v« o clcor wr«Ciw«**' 
c.laajlil;*rwj w^.J Ilfw ;^«/;w^ of th*d i7wc!dnts boinc 7cu£,hr« 



CO.NCCx:-, MC. ;:.vAi:SAC-:^Sir:S CG.U£CTI0NS INSTiToTc) 
Jc.'.ucr/ C: ■•>:> .v.:..-c>. 3, ivTS u March >5 to A;3rT} 6, 1973 
Thw origins: ,i;«-scrconIr.^ conducted by rhd Program Ccordlr^iicr^ 
vh.- D:.-6cror of . .•;icr.T.«r.;- ct Cor.co.-^:, cir.ci rh© Teoch»r/Coordlnotor procucwd 
vv/wr.;y-or.c cilwnJ*. Tr.:? -..jr.iw.* wc; ioor. rsducad becouse of dlactp-IIncry 
rccsw.-.-, pcroic* violctlc.--, c.-.ci ^oor iuCwrlty risks. \i should bo noted tl'^i 
vhlj v/c;; ihw f::*; o.-.--!.c locc; lor. or./ i^calv;n£ Ascncy cind mony ur.foro- 



^.^ 7}.«- i.\i:iCA pw:icr. G:.-I^.*^d to assfst the Teocher/ 
Cco.'cir.c.-w.* by th^ Ccncord MCI hag too many 
. . . iw.'.-!-: and fww.-.d himself unable to ipend ony 
wi/h r«>^lv!ng program problems. A 
&CCC.-.C pcf;^.'. wc^ CiIm assigned to assist and he, too, 
was invw.VwJ In ccMviridS that pr^Iblted any great 
cmoo.'.. of csalurance. MODEL'S Teocher/Coordtnotor 
sper.? cs muc/. tlm^j rr/Ing to locate these Indivlduols 

(2) Ai.hc-ih U wcj. ciacriy requested and agreed upon by 
MCI a^ Concorc: ^hc.;- o teldphone was to be Installed, It 
never was. Corr.rriuriIcattons, Hierefore, between the 
mobilo unit, tha ?ro;s£t .MODEL office. <ind the Re- 
ceiving Agency ware extremely difficult to obtain and 
maintain. 

(3) Poor attendance resulted due to intensive **Shake Downs" 
by guords of the Inmates In program. This affected prosram 
time, and class Instruction was never conducted as scheduled. 

(4) A corrimunicatlons breakdown with MODEL and the Commis- 
siont^r of Corrections resulted In the unit being removed for 
a period of two weeks between AAarch 3 and 15. 

(5) A limited populotlon of about five clients in actual program 
was a result of the problems described above. 

The program did, however, produce some good results despite the 

antagonizing problems encountered; such as: 

(1) It was demonstroted without a shadow of a doubt thot the 
program was odoptabie to unique circumstances. 

(2) Inmates actually involved in program were enthusiastic and 
more than willing to take advantage of the offerings. 

(3) A local employer, the Taylor Rental Company, come Into 
program onH fpoko of job possibilities In the industrial com- 
munity. This provided added impoct to the program and 
proved to the inmates that there ore work opportunities 
available 1o individuals with opproprlote knowledge and 
experience. 
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(4) Prison guards who were providing security while the 
tnmotds were in program were not only enthusiastic 
about the porentioi of MODEL'S progrom l»ut they 
actually assisted the inmates in completing some of 
their competencies. 

(5) Three men now have jobs in related work areas as o 
result of skills obtained in the Automotive Unit. 

(6) As a result of the oforementiorted, the Teacher/ 
Coordinator was informed of a convention of small 
engine repair dealers throughout New Englond. They 
are now familiar with and Inter^tad In the MODEL 
program. 

(7) The Teacher Aide's ability to Identify and relate to 
this population was proven as more thon effective. 

CROTCHED MOU NTAIN REHABILITATION C£h4TER 
April 7 - 22, 1973 



Involved In the program were seven deaf, six with special learn- 
ing deficiencies, and three adult clients. Although the Unit was located in 
New Hompshire, the students served at this site were all Massachusetts resi- 
dents. In addition to the students there were Teachers and Aides from the 
Center in each class - two in the morning closs ond two In the afternoon. 

The Deof Class completed oil programs on the L o wn- Boy engine 
and performed troubleshooting as well . Interest In the program Increosed 
when the first group started their engine after completing the rebuilding 
program. The students informed the entire school of their success* When 
the pre-test was given, less than one percent of the questions were answered 
correctly. However, on the post-test the closs raised their average to just 
over sixty-seven percent. 
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Tha S]>eciai Education group completed seventy-Hve percent 
of tha sections on the 3r!ggs & Stratton engine. There were no dIscIpUnory 
problems with the doss. The pre-tast showed that only seven percent of 
the questions were onswered con^ctly, while the post-test showed on 
increose in overage improved to ieventy-nine percent (79%). 

The adult group was very diverse and so were their attitudes. 
One re^^ to come in to the program at first and had to be asked to leave 
upon completion of his evaluation. The other two were very interested in 
mechanical woric in the beginning, but lost interest after seeing what was 
involved. 

Most of the Crotched Mountain teachers felt that they benefited 
from viewing the program. They felt that the way the instructional media 

% 

was used was informative and could be adapted to their programs. 

Among the many advantages to the interlbclng of MODEL'S progrom 
with rhe Receiving Agency were the following: 

(1) The ogency identified the need to bring Its existing progmms 
up-to-dote to better meet the needs and obiectlves of Its 
population. 

(2) MODEL'S program motivated the Department of Education in 
the State of New Hampshire to Investigate the possibility of 
having a similar program of their own. 

(3) The program proved to be adaptable enough to serve a multi- 
tude of populations, each with a different learning disability. 

(4) By properly coupling two clients ot every station, such as a 
sighted person with a non*sIghted person ond a hearing client 
with a non-hearing client, the program proved to be more 
effective than orlglna 1 ly anticipated • 
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NEW cNGwANO ?ARM V/0.\K£.iS COUNCIL. SPRINGFIELD 



April 23 - June 4, 1973 
This Is a privotd RdCdiving Agency that concerns itself with the 
problems of the Puerto RIcan migrant worker In the Connecticut Volley. 
Similar logistical problems existed here os In Concord, MCI, such 

(1) The populotlon to serve wos exoggeraied. Initial estimates were 

35 to 50 when, in actuality, there were only five or six in program. 

(2) The farmworker's administration was not as well organized and 
capable of handling the scheduling, placement and general prob- 
lems OS they Initially appeared to be. 

(3) Program time coincided with the peok growing season. Fdrm- 
workers received no monetory compensation while in programs, 
so they were more desirous of woricing in the fields rather iAwn 
obtaining an education. 

Nevertheless, the students who did participate received a greot deal 
from the program. Unfortunotely, due to a lack of ottendance there was an 
early termination of the program and students were not given the opportunity to 
continue with Instruction. 

A great deal wos gained from this venture, however, as MODEL real- 
ized the need for on In-depth and effective evaluotlon and pre-screening with 
the Receiving Agency four to five days prior to the arrival of the mobile unit. It 
also proved that MODEL was capable of handling a population from the street. 
Due to the lack of clients being referred by the Receiving Agency, the Teocher/ 
Coordinator opened his doors to Interested wolk-Ins. As a result, several oddl- 
tlonal students entered program. Because of previous commitments, however, 
these Individuals could not stay for the full length of time, although they did 
come periodically, two or three days a week, for port-time training. These 
clients will not be shown on program records os they were not referred by the 
Receiving Agency. ^ 
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*''fNO 5A18 — Roger Ovffick fr ) convtoew pwjrom coordinator Don«i!<l tivrnhofr 



CHELSEA HSCORD JULY 18, 1973 



In the yard nl 5?!^Mrt>fr 

Th!« !s an Indiviihtc;!/'*^? ?>m« 
•irrn.m which imf!!o-v!Kt!nI 

a hil!n«r«i»l aW** vnn 



cr.Itim. 

Itifr thnsc whfj arc tU^af. Wind, 
i'or tlvw '/^r!»<?n<; \vtv» wan* to 
J«rv^ '^e tra^or at t?^o RhMr*. 



CHELSEA N^iGHBORHOOD YOUTH CORPS. 
(cmersdncy Employment Act) 

Juno 22, 1973 to Present 

The Netshborhood Youth Corp is on organization designed to 
assist high school dropouts In the Chelsea area. The ftrst two to three days 
on location were co.r.prIsed of meetings with the Receiving Agency, notifi- 
cation of Fire Deportment, and police personnel, all to Insure a safe and 
well-run progrom. 

The Chelsea program thus for has been extremely efficient arid most 
effective. Much more has been accomplished In a shorter period of time In 
regard to telephone hook-up, location, providing police escort, ond taking 
core of general problems than ever before. MODEL has been given complete 
cooperation and osslstonce from the Receiving Agency (Mayor's office). 

2.11.2 Business Education Unit 

CARVER, MASS. CORRECTIONAL INSTITUTION 
April 4 - May 18, 1973 
The Correctionol Ii»ritution ct Carver Is a forestry camp for about 
50 men. The correctional atmosphere Is quite liberal as prisoners ore free 
to move about within the confines of the Institution without any greet degree 
of difficulty. 

Initial enrollment of the morning, afternoon ond evening classes 
was approximately 20 men. This population was reduced greatly after the 
fint week. Factors that contributed to this sharp doollne were: 

(1) All of the men at the forestry camp were eligible for the 
work-release program. Mony of them worked during con- 
flicting times and found the morning ond lote morning dosses 
Inconvenient. 

(2) Regular dolly work schedules Infringed upon Instructional 
time and prevented the men from portlcIpotliM In ony of the 
programs that they may hove hod on Interest m. 
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(3) Interest In typing skills w« more on a personal level than on 
a business level. There was little. If on/, desire shown In 
leorning specific clerical skills. 

(4) Interest In learning the use of office machines was out of curiosity, 
rather than on opportunity for obtaining a specific fob skill. 

Despite the lock ot an adequate population and the lock of interest 

on behalf of some of the clients, there were many good points thot highlighted 

the Business Educotlon Unit at Carver. Among these were: 

(1) Six of the men adequately completed the program in automated 
Instructional typewriting and the use of business machines. 

(2) Interest in on alternative form of education on the port of the 
Inmates was extremely high. MODEL would probably have 
obtained an even higher degree of success If the Inmates were 
able to Identify more closely with the potential |ob skills. 

(3) The relaxed correctional atmosphere at Carver produced posi- 
tive attitudes on the part of both the inmates and correctional 
officers towards the MODEL approach and Its potential con- 
tinued use. 

(4) The business education component provided the inmates with 
the opportunity to improve social skills that were either dormant 
or totally nonexistent. 

(5) The program proved to the inmates thot they were not a for- 
gotten segment of the educational society. 

(6) The program gave the inmates on opportunity to talk and express 
their views on current events to someone fifom outside ot the 
wall. 

Out of the six clients who completed the program one wos employed 
by the Institution at Carver as a clerk of the works, and a second, convinced 
of the Importance of adult education, pursued that ovenue on his own. 

LEARNING CENTER FOR THE DEAFf FRAMINGHAM. MASS . 

Moy 18 - June 15^ 1973 

This agency is a non-profit organization formed for deaf clients In 
the Framlnghom area ranging In ages from pre-«chool to high school . The 
Learning Center Is considered as on alternative system to the State School 
for the Deaf. 
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During thd initial meeting between the .^ceiving Agency and 
Project MODEL, It wos decided thot the unit would be used for vocational 
exposure as It pertains to their role In the world df work, rather than a 
specific trolnlng period for job entry level positions In the business educa- 
tion oreo. Past experience hod shown that most deaf youngsters seriously 
lacked social skills and are usually Incapable of handling the normol doy- 
to-doy routine outside of their own deaf world. MODEL'S unit was primarily 
used to give this population an Insight as to whot was expected of them when 
they were reody to enter the world of work. 

Students were given a general overview In each of the areas of 
typewriting, odding machines and small office machines. 

In addition to the business skills thot were offered, they were pro- 
vided with Information on work ottltudes, habits, respect for other people and 
respect for the equipment that they were allowed to use. The enthusiasm 
generated was overv^elmlng. 

Due to the nature of the population being served, there were no 
parameters or guidelines for the program because of the seriousness of impair- * 
ment on the port of some of these youngsters. Hearing deficiencies seemed .to 
compound the problems of the emotionally or multiply handicapped. 

The program was still considered successful and some of the advan- 
tageous aspects experienced In Fromlngham were: 

(1) The agency was able to Involve their students with outsiders 
which gove their clients a broader view of the things around 
them. 

(2) One young child Identified as spastic and who could not 
write or communicate properly, was able to Improve his com- 
municative abilities with his newly learned skills of typing. 

(3) The agency Is now offering o typing program thot Is an elective 
due to the Involvement with Pto}ect MODEL. 
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T I I I O PAOC WAS MISSING FROM THE iX>CUMENT THAT WAS 
SUBMITTED TO ERIC DOCUMENT REPRODUCTION SERVICE. 



W.£. FERNAID SCHOOL 
TEMPLETON FARM COLONY. TEMPLETON, MASS. 
June 18, 1973 to Present 

The Templeton Form Colon/ is a program designed to ossfst adult moles 
who ore retarded but hove vocational potential • Pre-screening determined 
that oppliconts must hove some grasp of reality in knowing what it meant to go 
to school and how the learning of a skill could be put to beneficial use. 

Some of the men were immediately disqualified due to the severity of 
their retardotion and others because of their age. It wos finally determined 
that 15 to 20 men will participate in the program with closs time arranged 
around existing schedules of the colony. 

2.11.3 Distributive Educotion Unit 
SALEM VOCATIONAL HIGH SCHOOL, SALEM. MASS. (PROJECT PACE) 

Februory 22 to March 22. 1973 

The Salem population wos mole/female ranging in ages from fifteen 
end a half to nineteen years old. They were diagnosed as slow learners, and 
oil were in the lower half of the Special Education class at Salem High School. 
The students lacked social skills and were about to be given social promotion 
to qualify them for graduation. 

Pre-screening identified on immediate problem. This population had 
a definite need for both individualized attention ond toilored programs to meet 
very specific needs. Participating in program were 10 clients ranging in ages 
from 15 to 18. Some of these students were receiving exposure in the regular 
education program at Salem High School in courses such as music and physical 
education. It should be emphasized that most of these students were receiving 
o large amount of semi-custodial core and were generolly considered to have 
little If ony chance of obtaining employment. 
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Due to the low ottentlon spans, it wa$ necessary for the Teacher- 
Coordinotor to motivate most students by identifying ovailoble fobs in the 
community. With o potentiol job bank available to the student, the client 
would have the opportunity to select the type of job he or she felt they 
would be most interested in and then train specificolly for it* 

Beside specific training skills, students were given related instruc* 
tion in punctuality, scheduling, telephone communication, receptionist 
activities, and general employer-employee relationships* 

Despite the learning deficiencies of some of the students, much was 
accomplished as a result of in-service training ot the Salem Vocational High 
School • 

(1) tAany of the students who completed the program tasted suc- 
cess for the first time in their lives. They were proud of 
their accomplishments and asked if they could invite their 
parents to the program to show them how well they were 
doing. 

(2) Program made a lasting impression on the clients who were \rv 
attendance. Four to five weeks after completion of the pro* 
gram the Teacher-Coordinator was still receiving letters from 
his students asking him to please come back to the Salem 
area and bring some more of his program. 

(3) In-service training with Project PACE identified the need for 
• on indepth training program in various fields. This prompted 

Proiect MODEL to apply for the learning Activity Pockogo 
program from Wisconsin, which was Identified ot the D.E. 
Clubs of America Conference In Hyonnls, Massachusetts. 

Students from the Salem program were placed In such fobs os a dish- 
washer for Dunkin' Donuts, a bog boy for a local supermarket, and o clean- 
up boy in a used-car lot* These types of fobs may not sound very appealing, 
but it must be remembered that the clients who were previously considered os 
unemployable hove now taken up productive roles In society* 
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DISTRIBUTIVE HDUCATION CLU3S OF AMERICA CONFERENCE^ 
HYANNIS. MASSACHUSETTS 
March 22 - Morch 26, 1973 
The Oistributiv** Education Progrom of Pfoiect MODEL wos listed at 
the convention as on Innovotlve, In-depth approach to serving rural communi- 
ties utilizing the concept of mobility. Aworeness of the program created con- 
sideroble communication between teachers, agenc/ coordinators, and Project 
MODEL. 

MODEL'S purpose in attending the convention was to alert these 
individuals of an alternate ineans of delivery for Distributive Education. The 
convention was ultimately responsible for the exposure of learning activity 
packages and prompted a trip to Wisconsin to purchase the same. The conven- 
tion prompted three applications for the use of MODEL'S program. 

ANTIOCH COLLEGE, HARRISVILLE. NEW HAMPSHIRE 
March 26 - April 2, 1973 

At Antioch the unit participated in a two-day semlnor In the area of 
special needs. The conference and seminar was attended by members of the 
Bureau of Special Needs In Education for New Jersey, Connecticut, Massa- 
chusetts, Vermont, and New Hampshire. 

Part of the seminar Included a presentation by the Director of Project 
MODEL to discuss alternative methods of delivery In Occupatlonol & Special 
Education as well as to excite one Into going back to school for their AAos- 
ter's In Education In Special Needs. As a result, Antloch's Graduate School 
of Education Is providing tutorial asslstonce In the form of Internships to 
Massachusetts and New Hampshire Correctional Institutions. 
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HAAAPSHIRE CORRECTION SERVICE, NORTHAMPTON, AAASy CHUSETT5 

April 30 - June 27, 1973 

Hampshire Correctional Service Is on organization formed as a result 
of the Governor's Commission ogolnst crime, which ultimately produced the 
Safe Streets Act. The service works with the Northampton County House of 
Correction. AAost of the clients within the house of conrectlon ronge In ages 
from seventeen to twenty-eight and about seventy-five to eighty percent of 
them ore there as a result of drug offdnses. Pire-screening of the client popu- 
lation identified unstable work histories with most clients having had ten or 
twelve iobs in the duration of two weeks to twelve months. This problem was 
handled in much the some manner as the Salem program, where {obs in the 
area were identified before the learning activity packoge was presented to the 
student, in addition to identifying available lobs in the community, iocol 
businessmen were Invited to view the instructional program and describe speci- 
fic fobs and the entry level skills that would be necessary to fill the position. 

Eight Inmates from Hampshire Corrections completed enough compe- 
tencies to fulfill the requirements for graduation. Of the eight, six ore now 
employed. Graduation ceremonies were held with local officials attending. 

To date the exposure between this agency and Ptofect MODEL has 
been the most successful. Contributing foctors to this ore: 

(1) There was an Indepth pre-screening period prior to the orrivol 
of the MODEL unit on location. 

(2) Training for specific jobs known available Increased enthusiasm 
and motivation on the port of the student. 

(3) Presentations by the local employers provided realism to the 
program and gave the populations something to reoUy work 
for. 

(4) Public graduation ceremonies provided ego arotlflcotion to 
the students so that they hod o feeling of self-worth and non- 
degrodotion. 
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2.11.4 Reac;»ng DIcQno^Is ond Evoluotton Unit 

IDENTIFYING SUPPORT PERSONNEL 
AND ESTABLISHING ADVISORY COAAMIHEES 
Jonuofy 29 to A/tarch 9^ 1973 
As o result of the experimental program with the Atoimack Valley 
Rehabilitation Center and the one-month critique of program with consul- 
tants, the determination was made that Project MODEL'S student evaluation 
system was for too sophisticated for the poro-profBssionals that might be using 
It. These Individuals not only misunderstood the terminology and how to use 
It but they did not understand the overall obiectlve of the evaluation untt. 

The evaluation program Is distinctive In that It does not attempt to 
provide specific skills for clients. Its only purpose Is to give an ossessment 
of the potential avenues that their clients may travel* Teacher-Coordinators 
were therefore charged with the responsibility of refining the rather sophisti- 
cated SInger/Graflex Evaluotlon-form so that the Information may become 
relevant to the needs of the particular Receiving Agency* 

In order to eliminate misunderstandings of the role of the Evaluation 
Unit at future sites, on Advisory Committee was put together prior to the 
orrlval of the unit at Norfolk. It should be noted that all units have an 
Advisory Committee whose population Is constantly changing to meet the 
needs of different types of populations. It was determined that the Evaluation 
Unit should only counsel In those areas that the Receiving Agency could 
ultimately substantiate with Its own program after the Prelect MODEL unit 
has left the location. It Is advantageous for Advisory Committee members 
to be made up of Individuals who could lend adequate follow-up upon com- 
pletion of the program. Some of the members of this Advisory Committee 
Included representatives from the Department of Employment Security, 
Vocotlonal Rehabilitation Counselors, members from the local business com- 

^ munlty wholiad on Interest In the employment of Incorceroted Indlvlduols, 
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and a liaison person from the MCI. The result of the utilization of on Advisor/ 
Committee included: 

(1) An understonding that the gooU of the evaluation unit were 
not to provide skills for clients, but only to assess the needs 
of the individual whether it be medical, physicol or employ- 
ment oriented. 

(2) The committee was to identify helping agencies in the com- 
munity who would be willing to provide evaluative assistance 
and guidance where Proiect MODEL left off. Such helping 
agencies should include Mental Heolth Clinics, Family Planning 
A^ncies, and Legal Aid Societies* 

NORFOLK CORRECTIONAL INSTITUTION 
Morch 15 - Atoy 10^ 1973 

In late February, the Pro|ect MODEL Teacher-Coordinators and 
Pk-ogrom Coordinator estoblished contact with the institution and through 
Indicated needs decided to serve the prison population with the Project MODEL 
evoluation unit. The purpose was to provide Norfolk vocotionol personnel 
with relevant data on inmate career interest and aptitude* 

A fdce-to-foce screening period followed to ascertain the persons 
most in need of the evaluation process as it neared various parole dotes. 
The screening was conducted within the guidelines of the Vocational Educa- 
tion Amendments of 1968 (PL 90-576) and clients were selected according to 
the classification system for the disadvantaged. Eighteen clients were 
•screened as appropriate for program from the original list of forty-five men. 

For all of the time spent at Norfolk MCI, the results produced by 
the Vocational Evaluation Unit were meager indeed. Literally, weeks wore 
wasted on location In obtaining electrical service. Once In operation with 
nine of the pre-screened clients, further complications developed* MCI 
personnel failed to provide smooth operations in getting the inmates to and 
from the unit located outside of the prison woiis. This occurred because 
the osslgned liaison person was on vacation and the substitute was called 
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avra/ due to a death in his fomil/. Tne tracking of client perfonnance from 
day to day in the concentrated evoluotion period was therefore impossible. 
Men come sporadicoil/ or not at all with no word to the Teacher-Coordinators 
as to their whereabouts. 

These extensive problems produced only three complete evoluotions* 
One man, as a result of his own persistence, managed to interview and pass 
the exam for entrance into the Sylvonia Technical School upon hts release 
this summer. Another Spanish speaking client was encouraged to compete for the 
same exam. He did and is now moti voted to compete for hts GEO (General 
Equivalency Diploma). The third man was given a great deal more {ob aware- 
ness training thon he ever hod before and mode contact with possible employers. 
Massachusetts Rehabilitation {oined with MODEL'S Teocher Staff in a work dis- 
cussion session at the end of evaluation. 

Satisfactory results with three inmates who completed the evoluotion 
and their own individual success were the redeeming factors from the initial 
visit of the Evaluation Unit to this agency. 

As a result of the program, however, the Superintendent of Norfolk 
invited MODEL back and explained that no stones would be left unturned as 
for OS the elimination of future problems were concerned and thot Norfolk 
was pleased with the results despite the problems that hod not been foreseen. 

ROXBURY TRACKING PROGRAM - YMCA AND BOY'S CLUB 

Atoy II - June 18. 1973 

Preparation and meeting wjth MODEL and the Boy's Club staff took 
place prior to the unit move from Norfolk. "Coaches" or stoff members res- 
ponsible for selecting clients in the Roxbury program were designated to submit 
the persons they felt most needing the evaluation process as it Is designed to 
serve their disadvantaged personnel. 
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Interviewing of the clients by the MODEL staff was not deemed 
necessary as one of the Teocher-Coordlnators had worked closely w!th the 
Receiving Agency and Its staff and knew the reliability of the agency to 
screen a population who could use the service of the unit. The Teocher* 
Coordinators did meet with the Roxbury staff and went over the background 
of the proposed clients. 

A population of nine clients was selected with a back'-up of nine for 
a second period of evaluation to be completed after the first. The Teacher- 
Coordinators felt that a period of at least two weeks, possibly three depending 
upon how clients reacted to the educotlonal system, would be necessory to 
give a valid, comprehensive profile of the clients vocational and communica- 
tions skills. This fact was made clear to the Receiving Agency, They were 
informed that they must be responsible for the client being there each and 
every day of the evaluation period since the curriculum of the "hands on** 
activities would not provide adequate readout on a client unless they give 
consistent attendance. 

The clients selected were generally described as Individuals who 
"lacked. motivation for obtaining on education or a job skill because of a com- 
bination of environmental, cultural, and historic factors," The students were 
residents of economically depressed communities, oreos of high youth unem- 
ployment, areas of high rotes of school dropouts, city ghettos, public housing 
developments, uHxin renewal areas and model cities neighborhoods. 

Even though precautions were taken ahead of time, the evaluation 
unit experienced a frustrattng period of client absenteeism. Due to the life 
styles and Ingrained patterns of negativism, the clients dropped In and out 
of the unit or didn't come at oil , The planned orientation and structured 
hours were designed to ovoid this, but even on the first day when orientation 
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VMS scheduldd, clients come at four or five different times during the 
Instructional day. Memos and warnings were given to the coaches res- 
ponsible to each of the individuol clients, but the pattern of the unit as 
a 'Supermarket" for surveillance and sampling persisted. 

Haphazard seems to be the guide word for the Roxbury experience. 
A feeling that the MODEL unit was there for a "new looking front and claim 
to change" was the general impression of the Teacher-Coordinator. Good 
intentions abounded, yet octions to alleviate absenteeism wos never forth- 
coming. 

There were scattered evaluations based on partial completion of 
vocational carrel and communications medio work. Some bosic diagnosis 
of reading levels were performed, but any sort of complete, valid profile 
such OS that performed on the three Norfolk clients was not possible. 

An incident of attempted larceny in the trailer seemed to echo the 
defeated preparation although the Teacher-Coordinators were fully cognizant 
that such things con and do occur. 

The experience at Roxbury re-emphasized the basic need for indepth 
orientation and pre-screening of not only the students who participate in the 
program but of the Receiving Agency who was providing the students. Prefect 
MODEL Personnel realized that a valid evaluation could only be obtained by 
contact with the agency and clients three to five days prior to actual instruction. 
Stronger supervision of clients by the Receiving Agency, even if it means get- 
ting them out of bed and bringing them to the door, is obsolutely necessoryl 
Prefect MODEL'S curriculum con adfust to the needs and attention spons of 
certain clients but it cannot adfust to on inconsistent population. 

The experience at Roxbury poses an interesting question. Should 
Prefect MODEL involve the staff of the Receiving Agency more directly in 
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th« teaching program to help insure Involved responsibility of the clients 
behavior? An involvement such as this might odd continuity to our system 
and to the people that we ore serving. The answer Is a definite YES I 
Proiect MODEL now insists that a representative from the Rec?#;ving Agency 
be in attendance ot both screening and port of program. This reinforces to 
the student the close relationship that should exist between MODEL ond the 
Agency. 

ADULT ACTIViTY CENTER. PIHSFIELD, MASSACHUSETTS 

June 18^ 1973 to Present 

The Adult Activity Center which serves a handicapped population 
is a composite of three agencies in the area: Pittsfield Goodwill, Copley 
Holfwoy House and Berkshire Unlimited. 

The week-long pre-visit Included staff meetings, orientation to 
Project MODEL and informal consultations with prospective elien. Once 
students were selected for program, indepth associations with them weru con- 
ducted, an important phase of the final screening process. Very clear deliver- 
ances were put forth to the Receiving Agency regarding their contribution to 
the effort. A strong liaison with direct involvement in the laboratory setting 
was advocated. 
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Relarded-adalt testing 
ends Pittsfield trial 

Fourteen local retarded adults Phillip said there was one 
wnt through a job • skills • standing success in the Pitts* 
e\-aluatitm program during the field visit. A man, who had been 
last month in a m<ibile imit thought unemi^nable, per* 
owned by the state Depanmem formed so well on the tests that 
ofKducation. he was made an assistant in* 

The $0*foot t-ailer. which exist structor in the process. 
S60.000 fully equipped, was sia- The man, said Phillip, will be 
tioned at the work activity cen- hired bv Goodwill Industries to 
ter for retarded adults un West work on a job ^skills • ei-al* 
Stwt. uation program that wUl start* 

* The state has four federallv* heretheendof August, 
financed trailer labi)rBtories as Assisting Phillip wai Sandv 
part of its project MODEL Woods, superv isor of the wwk» 
Threeothers shop on West Streets 

The lab that was in Pittsfield 
was designed for vocatMmal 
evaluation and reading instnic* 
tion for disadvamaired people, 
prisoners, and mentally and 
phvsically handicapped pcopk. 

The three other laboratories, 
based in Westford. arc designed 
to provide career training in ro* 
tailing, business skil^. and en* 
gine repair. 

William Phillip, administrahir • 
of the van that was to be re* 
moved from Pittsfield this 
w'eekend said the electronkr 
testing and teaching data in his 
van identified vocational pnssi* 
bilities fw residents of Boston s * 
Roxbur>* section and inmates of 
Norfolk State Pnson. 

One made Instructor 

About two weeks* are re- 
quired for an individual to com- 
Idete the testing and instructkm 
battery. 

Phillip said the equipment is 
**too sc^)l^icated** for the re* 
Uirded people who partoi^ in 
the Pittsfield testing program. 

"^But it wasn*t a waste of 
time.** he added **We leamd 
we have to come up with siimc* 
thing thiit offers them tmrv uh 
dividual attciaum.*' tw s«uil. 
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2.12 Funding Sources^ the I972-73 ancl FTscol Yeor Budget 

The Vocational Education Amendments of 1968, otherwise 
known os Public Law 90-576 requires that a minimum of 10% of iMsic state 
grants be set aside for the physically, mentally, or emotionally handicapped 
and 15% for the academically and socfoeconomically disadvantaged. Pro}* 
ect MODEL, one of many projects created to provide assistance to the dis- 
advantaged and handicapped, is totally funded from this source. All opera- 
ting expenses such as insurances, salaries, rents and outright purchases of 
equipment and Instructional aides are covered under this low. Funds must 
be expended by the end of their assigned fiscal year. 

Ptroject MODEL subscribes to and follows the rules and regu- 
lations of "The Federal Register," Vol. 35, Number 91, and uses as o work- 
ing guide SURGE (Suggested Utilization of Resources and Guidance for 
Expenditures), and Its revised version. All equipment and purchases ore 
inventoried according to the specifications as set forth by the Federal 
Register and are appropriately labeled for easy identification and reference. 

Project MODEL is also eligible under the Handicapped and 
Disadvantaged Amendment to receive equipment and supplies from aborted 
programs in the state. Presently, Project MODEL has received equipment 
from two such programs. This equipment is comprised of such articles os 
office furniture, instructionol aides, paper supplies and video tape equip- 
ment. 

2.12.1 Rules and Regulations for Populations Served 

Presently Project MODEL has received funding from three 
sources under Public Law 90-576. 
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(1) Handicapped - for persons mentally retarded, hord of 
hearing, deaf, speech impaired, visually handicapped, 
seriously emotionolly disturbed or crippled. 

(2) Disadvantaged - for persons who have academic, socio- 
economic, cultural, or other handicaps, that prevent 
them from succeeding in vocational education. 

(3) Reseorch - used for the research and development of new 
alternative approaches ta rehabilitating the handicapped 
and disadvantaged individual and placing himA^r in a 
productive role in society. 

SURGE additionally identifies three requirements for the expen- 
diture of funds and states: 

The Vocational Education Amendments of 1968 are restrictive 
In specifying eligibility for the disadvantaged or handicapped 
to ovoid dissipation or commingling of earmarked funds in 
regular vocational education programs. However, once a per- 
son is identified as needing special help ta succeed, the form 
or type of vocational education actions authorized ta overcome 
the disadvantage or handicap is essentially unrestricted. 
Requirements of the statute specify (1) that the inobility to 
succeed in a regular vocational program be the basis for 
identifying the disadvantaged and handicapped: (2) that 
individuals, not groups, be so identified; and (3) that the 
inability ta succeed be a result of a condition, and not a 
cause. 

These requirements are further explained In the SURGE Report, 
Pages four through six. * 



* Suggested Utilizotion of Resources and Guide for Expenditures, 
Bureau of Adult, Vocation and Technical Education, U.S. 
Office of Education, February 1970. 



ERIC 



266- 



ACC0U^4TAB^LITY AND DISPOSITION Or FUNDING SOURCES FROM INCEPTION 
(1971) TO TERMINATION OF FISCAL YEAR — (1973) 



Funded In FY 71 



PL 90-576 (178,000) 
Disodvantaged (87,000) 
Handicapped (91,000) 



Four (4) Mobile 
Laboratories 
($178,000) 



Funded In FY 72 



PL 90-576 (166,384) 
Port B — Disadvantaged 



Funded In FY '72 



PL 90-576 (16,526) 




Part C — Research 


i 



operating E)q>enses 
for Planning Year 
FY '73 
Salaries, Supplies 
Equipment 
(166,384) 



1 



Administrative and 
Instruction Equipment 
(16,526) 



Total Operoting & Equipment Costs 
$360,910 
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PART "C- RESEARCH 



►urchased P.M.' 





054 




061 




None 




065 




018 




019 




013 




015 




U 10 




017 




014 




064 


6-27-72 


409 




to 412 








to 434 




241 


6-27-72 


939 




940 


6-27-72 


937 




938 


6-27-72 


935 






6-27-72 


933 




924 




iNone 


6-27-72 


062 


6-27-72 


None 


6-27-72 


None 


6-27-72 


None 


6-27-72 


None 


6-27-72 


None 


6-27-72 






020 




to 023 




035 




074 




075 




052 




Aft*) 




084 


6-77-72 


062 




071 




072 


6-27-72 


024 


6-27-72 


091 




095 
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096 



uescriprion 


P O ' 

re We 


Cost 


Executive Chair 


1001 


$ 165.55 


1 .^^.A 1^ AAA m ^.^^«e a^Mb 

uask w/ return 


tool 


71\ 50 

1 eWv 


rioor mots 




Aft Aft 


Secretory Choir 


1002' 


72.00 


Two Metol Stond Swivel Armchairs 


1002 


248.82 


Conference Table 


1003 


380.00 


Metal Stand Swivel Armchairs (3) 


1004 


373.23 


Metal Stand Swivel Armchair 


1005 


124.4 1 


Desk Top (cnangeo to; Lateral ttie rop 






Reading Pk'ogram: (Consumer Affolrs) 

MM u n 


1006 


999.00 


Checker Training Program 


1007 


AAA AA 

999.00 


Port Automated Teaching Machine 


1008 


995.00 


Changed to Mark 7 A. V. Profec. & Screen 






Advance Small Engine changed to 


1009 


999.00 


Mark 7 A.V. Pk'ojector & Screen 






Morlne Engine Technician changed 


1010 


985.00 


to Mark 7 A.V. proiector & screen 







Chain sow changed to Mark 7 A.V. Ph)- 101 1 999.00 

jector and screen 

Ramp Unit #71015 1012 999.00 

IBM Selectric typewriter 10 13 425.00 

Ramp Unit #71016 1014 999.00 

Ramp Ubit #71017 1015 999.00 

Ramp Unit #71018 1016 999.00 

Design for Ramp (Handicapped) 10 17 999.00 

Signs for A/bblle Units 10 18 800.00 

Trailer Supplies: 1019 75.00 

Beige chairs (5) 

Program Coordlnotoi^ Desk 1019 188.99 

Pt-ogrom Coordlnotof^ Choir 10 19 124.4 1 

Proiect Dlrectoi^ Desk 1019 200.40 

Calculator and 1020 320.00 
Battery chorger 

T^-drawer lateral file (1) 1021 483.00 

Five-drawer standard file (2) 1021 

Planning Board and Accessories 1022 450.00 

Dictating Units 1023 630.00 

-270- Totol $ 16^514.71 



2.13 Invenfor/ 

Feddral regulation !02.!3i of the Federal Register volume 35, number 
91, port 2; Deportment of Health, Education and Welfare, Office of Educa- 
tion; states: 

"Each state board and each local educational ogenc/ shall 
maintain inventories of items of equipment acquired by it 
with funds under the act, and costing more than $ 200 per 
unit. These inventories shall be maintained at least until 
depreciotion of such equipment results in a fair market 
value of less than $ 200 per unit or until its disposition In 
accordance with 102.130. The records of Inventories 
required by this section shall be subject to the records reten- 
tion requirements of 102.129." 

A physical inventory of all equipment funded or ocqulred has been 
conducted by Project MODEL staff and is indicated In the following pages 
using identification togs as shown below for the following purposes: 

(1) Inventory 

(2) Accountability of funding 

(3) Insurance purposes 

(4) Follow-up ond tracking ^ 




U.S. fhopbrtv 
comnmicfiiTN of mssuHiiscm 
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iNDSX TO INV5NT0:<Y AND EQuiPMSNT PURCHASES 



Iddntification 
AAobile Un?t Number 
Automotive & 5mail Engine Repoir Unit /iub 
Business Educotion Unit 71016 
Distributive Education Unit 71017 
Reoding Diognosis and Evaluotion Unit 71018 



Teocher- 
Coordinator 
Larry Jettus 
Paula AAellett 
Donald Burnhom 
William Philipp, 
Leo Osgood 



Inventory Identification Number 
Office 0000 1 -00099 + 00500-00599 

Automotive & Smal I Engine Repair Unit 00 100-00 199 + 00600-00699 



Distributive Education Unit 
Business Education Untt 
Reading Diagnosis and Evaluation Unit 



00200-00299 + 00700-00799 
00300-00399 + 00800-00899 
00400-00499 + 00900-00999 



Type of FufKling Sources 

PL 90-576 
Port & Handicapped 



Funding and Surplus Equipment Sources Identification 

Description 
Original Turnkey Package 



Part B Disodvontoged 



PL 90-576 
Port C Research 

PL 90-576 

Part B Disodvontoged 

NES - Northern Educa- 
tional Services, Inc. 

DYS - Deportment of 
Youth Services 



PL 90-576 

Port B Disodvontoged 



PL 90-576 
Port 102.B 
DisoJvantaged 

PL 90-576 

Port B Disodvontoged 



Funding Code 
I 



Funds Expended by ^30/72 
$178,000 

Funds Expended Prior to 
6/3(^72 - $16,526 

Funds Expended Between 
7/1/71 - V3C/73 - $166,384 

Aborted Program 
(TV Equipment) 

Aborted Progrom (Furniture, 
Office Supplies, Instructional 
Equipment, Typewriters, Books, 
Etc.) 

For operational and FY *74 
To be expended prior to 
4/3Q/74 - $40,000 

For operational and FY '74 
To be expended prior to 
^/3C|/74 - $166,000 

For operational and FY *74 
To be expended prior to 
V3Q/75 - $25,301 
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Auxiliary Equipment 


3 Ingraham IwalJ. Clocks 

1 Kodak Carrying Case vdth 

80 Slide Tray- 
3 V/astebaskets 

19 Pair of Red Grip Cutting Plyers 
10 Black Handle Screwdrivers 
6 .power Anns end Kount ng Bases 
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Auxiliary Equipment 


1 Kulti Punch 

1 l8Pc* Combination Wrench Set 

1 Tape Dispenser 

1 Letter (^ener 

1 Screwdriver 

1 Swlngllne Stapler #2? 

1 12«» Ruler 

1 Sony Cassette-Corder (MELTED) 
1 GesteUier Film Typing Plate 

1 Env. Containing Instructions 
for Gestetner 

^2 PushAsh trays 

>12 Sets of Earphones 

1200 • Take-Up Reel for 1^ 

Projector 
6** Empty Reel Case for 1^4 Film 

2 KE-04 Exciter Lamp 

1 Scotch Tape Dispenser with Tape 
36 Slide Sawyer* 8 Slide Tray 
1 19051 Brlggs & Strat^ton Tester 
13x5 Index File Box 
1 CRT Projector Lamp 
Sony Electric Cond^ser Microphone 
and Stand 

Sony Video Camera CaSe 
100 • Sony PCF 25 Cable 

15 V32 Video Tapes . 
7 RH5E Video Tapes 
I^Uscellaneous Wires 9 Cablesi 

Phone Jacks y Etc* 

16 Wooden Supply Cabinets 
(Attached to Trailer) 
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Mobil Unit #71015 
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Carrol #1 
Unit • •-3 
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Cksdk ittMU Holder • <H 0*) 

CUtch Hull T«ul • <B.D ) 
ClutiOi Ht^ Puller • <H.B») 
CiuUih iiiprias ConiMMor • 

Magneto Mar PuUrr • 

?ri«A«ay 0ri<f» FMiloii 
Puller • m*a) 

yiywfcert PuUt « <UB>) 



MOM 
UMC6700M 

T&OITSB 



349 
€009«V 

aoiT 
ao2S 

diot 
aioa 

2m 

%m 

2021 
2171 
2;72 

aiTs 



MT«a28A 
2I&8 

2160 



88-2e4A 

0XTHO7O1 

202 

4vosa 
rB«w 



2140 

0]4C6773a> 
470102 

cr-io 

S-17 

10070 

2194 

MAC»PII«00 

ilUC 427001 

07220-^ 

CO*249 

0734g.49P 

07300^? 

0794I-09P 

ft7a«2^F 

07940«40P 

07044-09F 

07240^? 

07242^P 
CO*270 



ToUl 



: 2 



1 

2 
1 
2 



{ I 

1 • 

1 ! 



1 

!4 



: l« 

^ ! 









wcm* 
etftuoe 














hmmBoivim 


PiaAWMBer 


1 


2 


BAND TOOLS 










PU4tteM4ll«l 


BB«ai 


• 


1 


i 


Serewdriver • af* 


88X>«2 


• 


1 






aSD^MB 


• 




I 


8erewdrtv«r • 4** 


RTO-4 


• 




I 


8crcw»drt¥or • 6** 


a8D«a 




1 




8ero«drlv«r • ROQlps 










Ko* 1 


88DP^ 






I 












2 


SSOP-42 




1 




Screwttriver - 4^i»okre 


21B2 


J 
* 




i 


KeedWKoeo PUOfS 


09 


• 


1 


1 


Diagoaal Pli«r» 


aa 


• 




1 


tSUp Jolat PUam 


a 


• 


1 


I 


ComlitiMUQCi Wraod^ • l/l* 


osx«oo 






1 


CoroUw^ioo Wl^mili • 


OBX^IOO 


• 




i 


OombiivaSuii WrMch • 










11/92" 


0X2*11 






1 


GumbiMUMi Wreneh • 










a/a** 


^x^iao 




1 




CoinbiTOtttHi Wrowli * 










7/18"* 


oex*i40 




1 


1 


Cftn»biaatk»n WyeMh • l/ST 


OSX-lOO 








CmUmtlOQ Wrench 










9/4** 


OEX^OiO 






i 


Oh * '-4itkMi Wimh* 










loioa 


0BXM*1O 




1 




Alien Wreaeh • 9MM 


AWM^C 


I 


1 




Adjustable Wreoeb • 0* 


0*72 


J 




1 


Adjiwiuble Wreoeb • 10^ 


©•710 


J 


1 




Tort)iie Wreaca 


TB*12 






1 


tutewl • a/v^ Or* 




■ J 


1 


I 


0Mp WMMt • Irv^ 


ar«i*ia* 


r 
1 


1 




m - _ • Ami 


r*101 


f 


1 


1 


^ a^^a ^ t % Ami 

oOClMI * 11/1^ 






1 




Oaep Sockot • a/4* 


BV8«BU 






1 


aparit l^ug Beahat • 






• 




la/iOr 


• 


I 




aoekat • loaiM 


fsa*i9 


• 


1 






ria*i4 


• 


1 




Socket • 10** 


Fss^ia 


• 


1 




Tiliciel • itmm 






1 




lioattat * laiui 


ma^ia 




1 




OdCaa 


0G*1A 


• 




1 












P^ePhaa 


XCC«PB«2 


it 


0 


0 


tt(MAa • Lmo|^ 


MCT*7aa4 


M 


10 


7 


Hooka * Hftinmer 


orr^fSio 




a 


1 


Hooka^PUora 


OKT*7202 


a 


1 


2 


Hooka • 86ro«adrl«ar 


«iCT^19S7 




0 


a 


iflMpXamala 






1 


1 


aUck PsneU 


XCO-CP'^iX 




8 


B 


AlitoiiAam OxMa Strip 


21B2 




1 




HeedloBaarl^sOfaaaa 


OTaou 




1 


1 


a^rk nagSMpla 










Set (9) 


21B4 * 






1 


PbMed Slick 


fiCC«96-B 




1 


1 


aerrtaa Maaaat « 










(B4^ 


M8 4100*10 






1 


Spec Skaat • CD 


2172 




1 




Spec Skeet • OUtK^ 


2174 




1 




Plastic I^dcket 


9034 




2 




Pftper Ml 


2104 






1 


Maty QIaaaea 


OAOtOTO 




2 






BOC-T 








faatna Parte Ml* 












BOC^ 








Bi«laa Atftalttl* 










ifLt>4 







ERIC 



-308- 



Unit #3 • 
Carrel #2 



'lobile Unit #71015 Project M0D3L #00674 







«i9r.fti 

ttftttim 










Totol 






fbOtt 


8^ 

Jl 


rtt* 




VMKnbor 


^» 


ttono O^gpHoO 


POitMdnter 


«»• 


a 


8 


CyOtlifi$ ANO ASS£IIBUC8 






• 1 


1 


BAUD TOOLS 










4»Uftr w Mow • 40 W Oute^rd 




1 


i 




Plofttlo Mffilhn 


M«01 


8 


a 


a 




OMC 070014 


1 






8oroi*4riv«r • 8f* 


880i»a 


1 


a 














OercfWiMvtr • 0^ 


880*140 


• 




a 




0090^001$ 


1 




1 


SefOwdHvor • 4** 


8SIM 






a 




n»Ol70B 


1 


1 


1 


Sorftwdrtvtr<»o* 


8811-0 


a 


1 




O 4 a Snsint • 13& 




1 






Oorotwdrtm • PUlUpo 












toooom 


1 


1 


1 


Ho. 1 




a 




a 






























K»,8 


ttTOT'Oa 


a 


a 














ScfMOnver - 4o«o)0ff» 


8100 


1 




a 




349 


8 


1 


1 


NeedtoNosa PUtro 


00 


8 


a 


a 




00390T 


I 




I 


Dl«09ial Plteni 


00 


1 




1 


Bracket • {ImB^ 










SUi^Jotai P»er» 


40 


8 


1 


a 


& t o 4 a> 


SOU 


1 




i 


CvuibtoaUoii Wreneh • 1/r* 


OBX-00 






1 




202$ 


1 


1 
















2U27 


1 


1 




O/IO** 


<»X-100 






1 


Beadh V&M 


3101 


1 


1 
















aioa 


1 


1 




11/38^ 


OXI^ll 






1 






















3a NC n I** 


810$ 


0 


0 




O8X-lt0 


a 


a 




C^er»w U.li*. • 










CowiMftatKiH WwftCh • 










2i>KCxl-lAr 


aioo 


4 




t ^ 

i4 


7Ae" 


OEX-140 


8 


a 


a 


C4«'>M'f9W i(.H.. 1/4** • 








f 


CombioBiioA Wmcb • l/8f 


OBX^lOO 


• 




a 




8)37 


1 


1 


L 


Oomblflfttioa Wmdi 










Nut. Hm«l/4**»a01IC 


8031 


0 


8 


10 


a/l" 


oEx»a«o 






a 




8171 


8 


8 


I 


CombifttttkMi WrafteH • 










LuckwAjitor - dAr 


2171 


1 


1 


1 


lOMM 


(^XM^IO 


a 


a 




ttex* A Ar* KC ft r 


8170 


8 


0 




Alien WmtV^OMM 


AWMOO 


• 


a 














Adliumblo Wrroeh • or* 


0*70 


* 




a 


TEST CQUI Ai£irr 










A4|U0ttbl« WmmH • 10** 


0*710 


* 


a 














Tmpqw Wfraoh 


T8«18 


* 




1 


Oriiwler Tc«t»r 


I4T-488A 


1 


1 




Raldiol^O/O**!^. 


F»710«0 


8 


1 


a 




310^ 


1 


1 




X>eopdMefcel»0/r* 


898*181 


• 


1 




l^Uon Anailyf^r 
Iwiulattoft Mai 


MOT*H 


1 




1 


Sock«l • 1/8^ 


F^lOl 


• 


a 


a 


8100 


1 




1 


SMlcot « llAO" 


P«»881 




1 














Doep8MCkOt»a/r 


8P8-801 


J 
* 




a 


iHSPSCnON TCOU 










Opork Pli^ Oookoi • 




















la/ior 


8«8I04«8 


• 


a 




Tarquo Cuiii|iiit«r 


S$*300A 


1 




1 


ltodcel»10MM 


FM^ia 


• 


a 






OKT-40701 


1 


1 




Suekei • 14MII 


Fat»i4 


J 


a 






208 


1 


I 




soekoi*10** 


PM«*15 


• 


a 






4U600 


1 


1 




Ooekfil • 17M3I 


PM»lt 


• 


1 






ra-ott 


• 
1 


1 




8octel»10MM 


FM^IO 


• 


a 








• 




OUCm 


OC-04 


• 




1 


tft^CUIiTOOtiS 






























Acccsooam 










Wire • M Oan ft 4»l/Bf 






















8160 


8 


a 




Ports Poos 


KCC*PB«8 


19 


0 


0 




UMC 077900 


J 




1 


Hooka • Luop 


oirr«7004 


88 


ao 


7 


nywlw«ltBol - IT) 


070100 




1 




Hooko • HomiDof 


0KT«I880 




e 


1 


Vftlvtt Uiter (T) 


CP»10 








Hooko « PUoro 


01CT«7039 




a 


8 


Sirap Wrftfielk - ID 


0*17 




1 




ttwko • SeimMvor 


MT-7067 




8 


8 


nn^ CompivMor IT) 


19070 




1 




SbopTowoU 


K0C«8T»1 




a 


a 


S^Mtfier Wr^ncli • |0 6 10 


2104 






1 


ftlftok taicU 






8 


8 


BjvpAMtor - IT) 


MAC*PR«00 




1 






8108 




a 




WriBt M Driver - OI.D.» 


i>MC 487001 




1 




No«dloBoo?li«OioMO 


070048 




a 


a 


CrMteaM D*A T«ol • |H &) 


073t0«40 




1 




Spftfk PliiKOoiiipIo 










Xhf^ Urn l^iUer • |IU>0 


oo»o«a 




I 




Miai 


8101 * 






a 


CUoh mil HoUor • CBA) 


OTdOO^P 




1 




PiololMlOUok 


«CC«P8^ 




a 


a 


Kpmkti Holdim Tool - |1L0»| 


97300-03P 




1 




Senrtoe Maanftl « 










ChOch Hub T«4 - OU) ) 


07O41«O0P 




1 




18 40) 


Its 4180*80 






a 


QUAeh Huh Mler • |ltO.> 


07a43«00P 




1 




$pi9C8ll06l • IT) 


8178 




a 




CiMteh fljariftg Compfmor • 










Spec Sheet •(ItOD 


81H 




a 




ai*a) 


07040^^ 




1 






8000 




8 














Pumr POd 


8104 






a 




07344«00P 




1 




fiols^QlMnto 


OAOlOfO 




8 




Frunanf Ortvt Piftioft 










eogifto Parts Kit • IT) 


)CCO*T 








Mtor»|H.O.) 


07J40«O0l> 








Bntfiso tarto Ktt • 










Cfwik^i4ll Tnwtalliitim 










IO4I0 


ltCC-08 










07948-00^ 




1 




B^KIflO l^fU Ktl • 










f^yitfteol MIor • lUtt*) 


00*270 
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carrel 3 

Unit il'^ . . 

r^obile. Unit #71015 Project MODEL #00680 



r 



r 




3SGIN28ANDASSSMBLSSS 
Briggs andSsrattoa 3 HPSaoutt 
Poworhoad - B & 8. S HP 
Ptowerhead - B 1 8. 8 HP w/OoU fii 

Crankaluift 
WrldtPia 

BOIDINQ nXTOBSS 
Power Ana 
jtetiaUas Braolcot 

UiSPSCnON TOOt^ 

Foclar Cage (Larse) 
jAacbUiiat*8 BuJ« - 
sum Stodc • 'OiO** 

SPSCIAI'^^OOLS 
Starter Wrench 
Valve Spring Oe mprw ae r 

Sing OM^rosaer 
FlywlMol Holder 
LappinsTool 

HANDTOOia 
A41ostaUa Wreneh - ff* 
Batohet Wreach - 8/lBP Dr. 
Oombin&tioa Wrench - lAj* 
Combiaatioa Wroach - TAf 
Combloation Wrench - 
Seretwdriver - J" 
Sorewdriver •4«* 
Screwdriver - 6* _ 
Screwdriver, nOlUps Ho. 8 
Needle Nose PUors 
Hose damp PUors 
Piogoaal PUers 
plasttoMaUet 
Deep Socket -S/l" 

Oil Can ^ 
Puaob -8/9^* 
Floe Stiff Wire 
Stranded Wire - 8" • 

ACCSSSOBSS 
PftrtsPnns 
Hooks -Loop 
Hooks • Hamnwr 
Hooks - PUors, . 
Books • Serewdrifor 

Shop Towels ^ ... ^ 

WoMlea Stock • a A** ft ^ s <^ 
rrorqneDepMMor 
SatoiyOlasses 
Service Mawal - <B * 81 
Hcedle Bearing Otosso, TiFP» 
Lapptag CofQpeind 
Blaok Pencil 
BlnePeactt 
Yellow Penell 
OroeaPsaeU 

SodPeaoa ^^^«-v». 
1867 Uiw>-Boy Parts Qattt 
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Mobile Unit #71015 



Carrel ^^2 
Unit #2 
Project MODEL #00679 



SKGINSS AND AS S EMBLIE S 
Brisss Mtd Stratten 3 HP btfiM 
P^wetheA4 - B & 8, 3 HP ^ ^ 
pD«orhead - B ft 8^ S BP w/Oott 6 < 
Cnudcstaaft 
Wrist Pin 

HOLDINO mruRss 
Pwwor Ara 
Mountlag Braofcrt 

a^SCTKM TOO?<S 
Pdeler Gage (Small) 
Fooler Qa8« (Large) 
iiachinist'a Bula - 6* 
Shim Stedc • .010** 
Spark Tester 
MierMoetarO**-!** 

SPECIAL TOOLS 

Starter Wreacb 

Valve 3^03 Conpreseor 

aias Ej^paadar 

Riag Ceinpresaer 

Flywbeel Holder 
• Lafj^Toel 

BAND TOOLS 

Adjustable Wrench - ff* 

Batobet Wreneh - S/B" Or: 

Cembtoatloa Wrendi - l/V* 

Combiaation Wreaeli - 7/tV' 

Combination Wrencb - l/V* 

Screwdriver • 3** 

Sozewdriver -4** 

Serewdriver - 8" 

Serewdriver, PbUUpe Mtt. 8 

Keedle Nose PUers 

Bose ClaiBp Pliers 

Diaftoaia Pliers 

PlasUoMftltet ^ 

Deep Soeket* 3/1** 

Oil Can 
, PMdi*S/S8^ 

Piae soft Wire 

Stranded Wire • 0" • 

ACCESSGBBS 
PartsPus 
Books -Loop 
Be6ks • BanaMT 
BeekB*niars 
Books -Serewdrtver 
StopToiwels 

W6odeB Stock - 3/4** X s r 
Torqoe Deprassor 
Sa£Bty Glasses 
8ervtoeMaaaal*0fr9^ 
Keedle Bearlag OreasSi tyf **A** 
Lapplas Oompoaad 
Black PsBctt ^ 
Blue Peaoil 
Yellow Pencil 
OreeaPeacU 

Idea Laws-Boy Futs OaMtst 
1M7 Lattt-Bojr Parts Oatalos 



•Vaas 



sasftft-coit 

COS03-M1A 

604819 

803m 



F8-8U4 

FB-8S8 

0A>2 

89-10 

19081 

8KT-40V81 



18U4 
18088 

MAC-PB-00 

19070 
19187 
lCD-801 



D-78 

F-7104> 

OEX-80 

OBX-140 

OBX-188 

8SD-148 



98 

BOP-48BP 
88 

BB-01 

8F8-8I1 

Oe-ftA 

PPC-108 

KOO-W-8 

W8-8 



XOO-n8-8 

OKT-fSSd 

9XT-7880 

9Sr-T888 

8KT-t887 

KO0-6T-t 

WB-8 

OAO-1070 
&S-4780-10 
877788 
KtiO-IiO-01 
K00-0P4IiK 
WDO-CMSL 
KOO-OP-YBl* 
BCO-CP^B 
80C-CI 
LB-PO 
488-40 



0 


Q 1 


8 


u 


18 1 


18 


1 1 


8 


8 


^ 1 


8 


4 


8 1 


ft 


I 


^ 1 


t 
















8 






I 1 


I 




t 1 


I 






X 


S 


^ 1 




8 




8 


8 


S I 


8 


8 




8 


8 


a| 


8 


I 






I 
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V.nit if? 
Carrel #1 

obilQ Ur.it: -.'f 71015 Pi*oject M0D::L #0067S 



Itema Supplied 



BKGPtSS AUP A SS SMBLI SS 

Biisss ftad Stzsittoft 2 RP SasiM 
° ^wdvhoad • B & 8. 3 BP ^ 
: Fowerbead -B 6 9, 3 BP w/Oett A 
Cratikshaft 

BOLDINQ FXXrURSS 

• PoworAim 

•StSPSCTZON TOOLS 
FoolorOoge (Small) 
?<iolorOa3«(tax8a) 
i^achioiHt'sBuld-iS* 
SSOm Stook - .010<* 

Starter Wraneh 

Valvo Co i ttprMa or 

Stuff Compressor 
F^^wbeol SeUsr 
loffptag Tool 

BANO TOOLS 
Adjustable Wx«ac& - ff* 
Batfibst WrsfMb • ft/P* 1^* 
Coiablaatloa Wreadi • 1/4** 
ComUaatloft Wroaob • 7A6^ 
CoroUoatioft WrsBdh • X/if* 
Screwdriver - 8* 

• Serewdrlver •4" 
Serowdriver • V 
Screwdriver. lUIIIps No. S 
Needle Nose PUers 

Hose Clomp Pliers 
Biajoaal Pliers 
?lastlo Mallet ^ 
Deep8od(st-a/l** 
Oil Can 

• Poach - SA2" 
fine Stiff Wire 
Stranded Wire * 8^ * 

ACCESSoams * 

PorUPaaa 
Books -Loop 
Eooks • Baaaaer 
Books - PUers 
Hooks -Screwdriver 
StMa Toiwels 

Wooden Stock • X a/V* s r 
Torque DepreMor 
gaiety Glasses 

8ervioelfainal*(Bfra 

Keedlo Bearish Oxessi^ IJwt "A* 

L^plag Coavottad 
BlafikPeaea ^ 
Blue PoMil 
Yellow Pencil 
QreeaPeneU 
Bed PoseU 

1968 lAWft-Boy Saxte Catalog 
IMT lAwa-Boy Farts CntnlflC 



OaMmnerVase 



8»803-00U i S 

fiosoa-cois I ^ 

S0S02-MU I I 

sosni I I 



mi I * 



FB-3ieA I a 

FB-3tt I * 

OA-2 I I 

SS-10 I X 

19051 I 1 

9KT-40V01 I I 



19083 I * 

MAC-PB-00 1 1 

19070 1 I 

19167 I t 

XD-Ml I I 



B-78 I I 

7-710^ I t 

OBX-80 I • 

GSX-ldO 1 ^ 

osx-ieo I f 

ssD-ua 1 1 

SSO-4 I I 

HOP-«eBP I I 

BB-M I i 

8FS-2U I ft 

00-8A 1 1 

PPO-103 t I 

KCO-W«« 1 i 

WS-8 i ^ 



xoo-PB-a I ^ 

81CT-7880 
I* 9ICT-7583 
OKT-7857 

WB-S 
XCO-VD 
QAO-IOTO 

icHyroo-70 

877788 

xcc-cF-auc 

KCC-CP-BL 
KCO-OP-VBI* 
XCO-OP-OB 



1 
1 



I i 1 



1 

X 



1 
1 
1 
1 
1 
1 



1 
. i 
I 
I 



X 

1 



1 

I 



LB-90 
408-40 



I. 



1 
i 



1 
1 
I 
i 



0 1 


0 


IS 1 


aft 


1 1 


ft 


1 1 


ft 


ft 1 


ft 


^ 1 




1 1 




ft 1 




1 1 


% 


1 1 


X 




% 


fti 




ftl 


ft 


sl 


ft 


ftl 


ft 


ftl 


ft 
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i^iiOJ3CT M0j3L 
INVISNTORY ADDENDUM 
Unit #1 

Carrel #3 .^wiSS^ 
obile Unit #71015 Project M0D3L #00677 




Item DesortpUoa 



ERIC 



BNOIMES AND ASSSMBUSS 
lawn*Boy SwIm SDgtoo 
Lawn^Boy Sertas Saglao Powrhaad 

Bi«lM teas Shroud* Baffle ft 0a8 Twak 
L.B. Sngiiid IdM ShrottdL Bftfito* Oas Tfloik ft Air FUlar 
LawA-B<^ Pistaa ft BodAsaemUy 

HOLDHCO nXTUBSS 
P0w0r Arm 
KounUng Bracket 
Sub Base 

IKSPECTIOK TOOLS 
MaoMaisVa Rule « 6** 
**Tr Air CapOage 
Feeler Oage (Small) 

* 

SPECIAL TOOLS 
Soal Protector 
PlstoaStop 
Flywbe«l Puller 
Wrist Pin Driver 
Bins Compressor 
Blag Expuider 

HAND TOOLS 

Adjustable Wreaoh - 8" 

Ratchet Wrench - S/B" Or. 

Combiiiatloa Wreaoh * 11/32* 

ComblAatioa Wtenob - S/8" 

CombiaaUoa Wrench • 

Keedle Mo&e Pliers 

Diagoool Pliers 

Hose Clamp Pliers 

Combiaatloii Tniare Pliers 

Sorewdrtver - 2" 

Screwdriver - 4f 

Screwdriver - 9f 

Screwdriver, Phillips No. 2 

PUsUo Mallet 

Ball Peen Bamaaer 
' Punch -3/89* 

Chisel 

r as Stiff Wire 
Deep Sodwt - 8/4** 
Oil Can 

ACCE880BIES 
Parts Pans 
Hooks - Looped 
Hooks - Hammer 
Hofrfts - Pliers 
Hooks - Screwdriver 
Shop Towels 
Black PesoU 
Red PencU 
Blue Pencil 
Yellow Ponslt 

Necdlo Searing Oroase. TVP« .3 1 3. 

IVinted 5tt4rk 
SsfeV Olaeses 



Qty.Assigaed 
at WorkstatloB 
Mumber 



Pftrt 
Mumher 



Total 



OMC 678914 
OMC 678914 
OMC 678914 
OMC 678914 
OMC 678865 



343 

2017 

602807 



aA-2 

OMC6046S9 
FB-316A 
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BEST COPY AVMLABLE 



i.O r:.;ST C?3.W:.0NAL YohR - .J.Y I. 1973 THRU JUN£ SO, 1974 
Ci.I ?w»S!-«C» x£LA7;G»\S 

Project MOilJEL wtll continue to maintain a low visibility pfofiid 
durrng the first parr of the i97a-74 FIsccl Veer until such time os oil of the 
Teocher-Coordinctors novo received en cdecjuate exposure to the five popu- 
lation types which will eventually be served. There will be, therefore, little 
tontact with local news media to promote the concept of Project MODEL. 

To adequately make aware Project MODEL'S program to Receiving 
Agencies throughout thd state, the following types of media will be used to 
effectively explain our progrom: 

(1) f lim - A sixyeen mllilm«.ver color film documentary showing 
the first year of In-service rralning. The film will emphosize 
IntertiCTlon between MODEL' s target populations, the Teacher- 
Coordinators, and the automated instruction programs. It will 
show fiexibllity in program, eose In dealing with the handi- 
capped, and stress the mobility of the units to travel virtually 
anywhere in the s.tite. The "hands on" teaching technique 
will be filmed extensively so thot target populations can 
identify their needs with potential entry-level skills in the 
community. The end result should excite the imagination of 
the community and promote Project MODEL'S effectiveness 

as an innovative coreer development program. The film will 
be approximately ten minutes in length and will be used pri- 
marily as an information sharing dev*'*,. 

(2) Revision of the brochure - The present MODEL brochure will 

be updated and revised to more effectively present the concept, 
goals and philosophies of occupationol education. To Insure 
an adequate response, mailing lists will be updated to include 
the names of specific individuals. This will Insure receipt of 
the literature by that Individual and that proper action will be 
taken. A self-addressed, prepaid reply card will also be 
Included In the mdiler so that the reader may more easuy 
obtain oddltional Information on MODEL'S program. Past 
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expcrlwr.c^ rAi «howr. thcr wn^iiA ihw Indlvlduai hac! ro moke 
o pcr^/;&i request 7h« cvdrctll ro^pOAS^ wos much !«>$&. AciUI- 
tIor.ci wx.oo^r«3 to Project MODEL can ba obtolnod by rhd us« 
of c l«.'.'dr, eltpd.' p.'dccioin^ or following the orrlvo. of ;r.e 
bfochurd. ThCldri-or, written by the Pfo;ect Dlrecto.*, odcl- 
tionoiiy expiolning the peogram, will give double exposure and 
heiy In&jre on odec.uote response to the moiling. 

• • 

(3) Nev/s Ral^csws - A low key r.^ws release car. effecjlvely promote 
the Project MODEL philosophy throughout the community. Arti- 
cles documenting the completion of progrom by various client 
popuiations, will not only serve as an ego booster for those 
individuals, but wili a:so advertise their availobillty for employ 
mont throughout the community. Addirionol news releoses may 
be u;,dd from time to time to re-emphasize Project MODEL'S 
p.-o;^.-am In selected areas with the hopes of erecting new or 
renewed interest among agencies that were previously unawore 
of MODcL's program. 

(4) Cor.-.mu.-.Ir/ Ro!a;Ior.5 - Projwct MODEL wlil continue In uve.y 
^ way posslbie to mdntcln adeo,ua?e community reiotions wlrh 

^ cny Indlvlcuc^ or agency that con put MODEL in contccr wirh 

^ the populations it serves. 

(5) Eilmlnorio.'. of the Low Vislbiiiry Profile - Will occur at swch 
a rime when rhe Project Director determines that the Teacher- 
Coordinators hove/ecelved an adequate amount of in-service 
training with ail of the special tcrg , populations (that is, 
physiccliy and mentally handicapped, minorities and correc- 
tional institutions) then the low visibility profile will be i If ted 
and MODEL will publicly announce its availability to any 
qualifying agency throughout the state. The anticipated time 
of this occurrence wili be after the first of January, 197^. 

(6) Propagation Proposals - MODEL will develop on education 
program as It relates to each mobile unit and the five popula- , 
tions served; I.e., 20 reports with tailored education packages 
based on previous experiences of In-service programs. 

3.2 REVISED MEMORANDUM OF AGREEMENT WITH RECElViNG AGENCIES 

It was concluded after many contacts with receiving agencies during 
the first part of the in-service training year, that additional explanation of rhc 
responsibilities between the agency and Project MODEL were necessory. The 
following document states those revisions. 
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i ■ • •■ fl w -1 .U.- S 

■ ■•' ;);\. EVEHliTT H. WAhZECHA UiRSCTOK 



M5MC:i^NDUM OF AG.^££MHNIT WITl-i RECEIVING AGENCY 

Thd sooi of ?fo]dct MOOEL is to reach tha unemployed in urban and rora! oreos, 
the handicapped, the disodvantaged, and the incarcerated residents who do not 
gain access to the ostcblished school environment. It is committed to helping 
These target populations gain the occupottona! competencies to become inde- 
pendi^nt or.d self-suppc-tlng men;ders of the humon toily. 

?.-o]ect MODc*. ccnno? do this aione. It can 6&stiW^s^\^ the effectiveness of 
]oo training for the individual. It can lostify implementotlon of skilled troln- 
ir.s offer:r.ss In any parrlcuiar environment and hope that such training oppor- 
twn:t;»s v/IIl beccT.w o.'-.going and o--erat;onal upon Project MOD2L's dwporA^re. 
. its purpose Is to stimulate and prompt the initiation of occupational programs 
wherever the mobile !aborato.7 'ttcN^Xi. 

It is, tnerefore. Incumbent upon a local agency to recognize the need of c 
^ local community and to apply for the program. The effort to introduce skilled 

^ training offerings in ony enviranment must be the joint and mutual undertaking 

of Project MODEL and the RECEIVING AGENCY. Duties and responsibilities 
devolve upon each of the parties engaged in this common endeavor. 

Joint Undertaking 

Liaison - There shall be designated with the Receiving Agency and within 
Project MODEL for the transaction of prompt and immediate business, a 
designeo with full responsibility for the conduct of the joint undertaking. In 
the Receiving Agency he shall be designated as the liaison with Project MODEL. 
Attached to his office shall be an assistant with full responsibility In his absence. 

in Project MODEL he sholl be the Teacher/Coordinator on location. 

Physical Maintenance 

Telephone - The immediate installation for continuous and unlntenrupted tele- 
phone servlce in the mobile unit shall be available and shall be the rwponsl- 
bility of the Receiving Agency. All costs for telephone services will be borne 
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by th^ :SuceIv:.% A^^r.zy. VVr.-r.avi.- .:.:» U :.T*po&;:b!« or wo^kl cci««» cn 
oxtandad ceicy In ccror.wnlcQriort*, Prol^ct MODEL will assmne the cost 
for tdiwohonci sdrvlca. 

end snali be (r^alr.rcli'.wc: ccr.t:r.uo«-ly for tl-io duration of Instruction, insroilo- 
rlon of .v.:* sorvlww, cc? of pov/»ar hook-up, «»:nvenance and disassembly ^.pon 
departure of rhe <r.ob;:« wr.It, sha.i be the responsibility of the Receiving, Agency. 
A service cord wii: be supplied on loan by Project MODEL In odvonce of the 
orrlval of the mobile unit. 

i^«.T.ovc! of the -ervtco cord will be pirformed by the Receiving Agency only ot 
tne re<iuest of t>.e Proluc? MODEL Tecch^r/CoordlAoror. 

If power Is not cccc^tcbly Installed within forty-eight hours after the arrival 
of the Kobrle unit, the mobile unit will be removed and transported to Its 
next location. 

y Location - The nioo:;e unit must be accessible to trainees. The decision re- 
gardlnVplccement and locarion of the mobile unit shall be made co-jointly. 
Due consideration shall be given to the visibility and accessibility. Entrance 
and egress must be visible at cli times by the custodiol staff on duty of tne 
Receiving Agency. 

V/hen the population being served Is physically handicapped, the space and 
terrain should facilitate positioning of o thirty-foot ramp perpendicular to 
the mobile unit at either door. 

A minimum space of fifteen feet shall be allowed between the mobile unit and 
the closest odioinlng building for free access of fire apparatus in the event of 
emergency. 

instruction end Training 

Process - The Director of Project MODEL shall have full responsibility r^rd- 
Ingthe conduct of Project Stoff and all instruction which takes place wlth.n 
the learning laboratories. 

Dura tion of Stay - Project MODEL, as the educational agency, shall have full 
resoonsibiilty ^or determining the length and the duration of the mobile unit on 
looBtJon. This will be moosured in terms of Project MODEL'S objectives relative 
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S&UcKon o:T:c:r.^>^ ;; - To '^Hm: I'^^tq the prosfcm's effecrlver.&js c.'.ci 
i;jcu.-;^ *vcc«si, Pfcjlc; .v.Oi^iL's ^.cff ^m'.ou.u be clfectly Involveci wivh 
Cilw.-.t selection. Tne Prosrom Coor<i:.-.atof ond *wo Teocher/Coordlnctors 
Of tivar unit vtlt* pc.*?Ic!pc;;« ;n tt*.e ;ms.wC^o«'; process. 

Ah c;ienis must b« idenrlfiec: and be eUgtble for program within the cri- 
terion set fa-th by ;6s:;;:ature (?L 90-576) end by (SURGE) Suggestod 
o.I.'I^Citlon of R»3sourc«s end Gutdcncw for hi,:iitnd\tit^. Whenever 
rwcorc* are cvolicbia on Individual clients, the Teacher/Coordinator of^ 
tncr unii- serving thut popuIciSon showid be ^Cii.'xi'dd access to these existlns 
records. 

.V.cv.'nc; ond ?:o;/z.::. Cc^rs - The cos? or T^ucher/Coofdlnators' salaries, 
.r.ovIng, and progrcr* suppfles wi:; bo the responsibility of Project MODEL. 

Scneduie of instruclon - Norma, program schedi»les are based on a six-hour 
day which Include Instruction, curriculum development, and placement. 
Since Project M03HL's operation Is '^xisad upon the concept of flexibility, 
with approval of the Director, flexible schedules are ol lowed to meet the 
needs of the population being served. 

The tentative schedule of service for the _ ^program 

a* win be OS follows: 



Screening to 

Unit Arrlvol Dote 

Orientation to ______ 

Instructional Program *o 

Departure Date 

Attendonce of Trainees - The Receiving Agency will be responsible for 
daily attendance* if the Receiving Agency Is not prepared to guarantee the 
attendance of the client In the program, then no referral should be made. 

Due to limited resources ond unlimited demands, when the dolly attendance 
is reduced by 20 parceni or more for two consecutive days, the unit will bo 
moved ond transported to Its next location. 
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..... ^""'"^ 

Fw:40w<;3Tfc:n:.\:; •• .-.-oiwc; .V»G^i- Vocc^.'/Coofcllr^rofs wul nckd 
©very possi^l& a.7w.T..ii- ;o Ir.:tIcii-6 Coopw^.-cilve Education, On-tho-Job 
Training, or Job wiwrw incl v/r.wn cpprcprtote ieveis of skili 

crd mcirc.-ijd by the c!:«n? and ;*.5on reldCiW by the Institution where 
cppllcable. Tiiw Jiec-Ivln^i Agency, vhrcush Its liaison person, will 
follow-up ar.d provide continuous jo- placement upon the departure of 
the mobile laboraror/ end prosram. 

Raporring - Upon request, the Project Director will provide the appointed 
ilalson person or other designate with o report of client performance, ottl- 
rudv«i, or behavior w.^are applicable ct th« compIet:on of the program. 

-valuation - The Ilclso^ person of th« Receiving Agency will feed i>ack 
-:^r;ar Information on siud^.'ii population to the Director of Proiecr MODJu 
through an informoi critiqwe of the program, staff and communications In 
addition to completing a prepared eva.uatlon form. 

Press ReUasas end Publicity 

All press releases shcli be engaged In co-jolntiy. No press releases shall be 
released without knowledge end approval of Project MODEL. 

The Receiving Agency, however, shall be responsible for the recruitment of 
trainees and for job placement on completion of training. Public announce- 
ments and prospectus of job opportunities are encouraged . For purposes of 
accuracy such publication must hove the concurrence of both parties prior 
to dissemination. 

Security - A joint cooperative effort will be made by both portles relative 
to the ph ysical well being of students. Project Staff, and damage protection 
to Project facilities and equipment. 

In the evert that imminent danger is evident or predicted, all efforts to with- 
draw from that fdcility will bo expedited immediately. 

In the event that any such emergency develops to jeopardize the security of 
the unit and Its contents after. Instruction periods, or If the Teacher/Coordinator 
Is absent, he sl-.ould be contacted immediately along with the Project Direc.or, 
The Director and instructional Sioff of Project MODEL encourage o thorough 
inspection of the mobile unit up6n its arrival, stay and deporture from the 
Institution. This Inspection shall be performed in the presence of the assigned 
Teacher/Coordinator or Program Coordinator. 
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in coffdCi'Ing cny vcndcllsm dcniasd to ?.*o|dct: MODEL dqutpment. 



TK^ r«si^on»tbIir^;u6 cr.d cy;I«* dieted hwfol.-. era cldarly un<;©rsiooci end fnoo? 
wI;a fti»l 6gre6rr.dn;* of c;i parties concemv^o In thd mutual effort to me&i the 
r.e6c& of 7he popuicrlvu';^ to be s«d«*vui. 

In Oafeenuant whereof the undersigned offlx their signatures to this [oint 
endeavor. 



Accw.:>7;itd .Presented 



Xej«0cr«d Co.'npiere*/ 



Acceptvid In Port (AAodlflcatlons 
indicated v/lthin text) 



For the i^»ic»^ vlng Agency 



iit>e 



Dot« 



Accepted as Presented 

Rejected Completely 

Accepted in Part (Modifications 
indicated within text) 



For the Commis&ioner of 



Tftl 



e 



Date 



Accepted as Presented 

Rejected Completely 

Accepted In Part (Modlficotlons 
indicotdd within text) 



Director, Project MO^^^L 

DIv. of Occupational Education 
Mass. Department of Education 



Dote 
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1.3 Ta:;-c 0." adm:nist.uv;vs AaiviiiHS 



Cof.:er.ts of Section 



This Si^ctiOft nre^dftts the planning scha.'ne for nin& mofor obfdctives i-o be 
trained during the second year of operotton of the Pro{ect. The contents 
are os follows: 

1 • Summary account!.*^ by subsidiary account numbers. 

2. Milestone chart of Objectives and Activities. 
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This section coAt&Iru o $/ncp?Ie pictura of MODEl^s profected 
fflobild unit iocotions throughout thft Stctd of Mossachusetts. 

£och mobli 4 ur.Ir's progrdsslon of octivitids Is broken down b/ 
a gan^^chort ond o stote map of Intonddd locations. 




ERIC 



•388a 



VERMONT 



NCW 




THE COAAMONWEALTH OF MASSACHUSEHS 

DEPARTMENT OF COMMUNITY AFFAIRS 

BUREAUOr PLANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 



Intended 
Proposed 
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THE COMMONWEALTH OF MASSACHUSEHS 
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CITIES. TOWNS AND COUNTIES 
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THE COMMONWEALTH OF MASSACHUSEHS 

DEPAFTTMENT OF COMMUNITY AFFAIRS 

BUREAU OF PLANNING PROGRAMS 

CITIES, TOWNS AND COUNTIES 

- intended 





READING DIAGNOSIS AND 
EVALUATION UNIT 

Agencies Served: 1 1 




>S ACCOUNTABILITY AND DISPOSITION OF AU FUNDING SOURCES ^ 
FROM INCEPTION TO PROPOSED TERMINATION ^.nS^^ 

OF FY 74 

* Funded In FY 71 ^ 



I. 



PL 90-576 (178,000) 
Disadvantaged (87,000) 
Hondfcopped (9I,<X)0) 



Four (4) Mobile 

Laboratories 

$178.000 



2. 



Funded In FY '72 



PL 90-576 (16,526) 
Part C — Research 



Administrative ond 
Instruction Equipment 
$16,526 



3. 



Funded In FY 72 



PL 90-576 (166,384) 
Port B — Disadvantaged 



Operating Expenses mr 
Planning YeoTFY'n 
Solorles, Equipment, Supplies 

$166,384 



6. 



Funded In FY *73 



PL 90-576 (166,000) 
Port 102b - Disadvantaged 



Totol '73 Operation $360,910 

Operating Expenses 
Administrative Cost, 
Instructional Salaries, Supplies 
$166,000 



7. 



Funded in FY '73 



PL 90-576 (40,000) 

Port B - DIsodvantaged (73) 



Supplement Budget to Expand 
Guidance and Placement 
Programs 
$40,000 



8. 



PL 90-576 (25,301) 

Part B - Disadvantaged (74) 



* Inventor/ Codes to Sources 
(4 & 5) Surplus Equipment Sources 



Curriculum Development, 
CAI and Salary Increases 



Tofal '74 Operatten $231,301 

Tolol Operoting Costs for 
2 Yean $592,211 
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